PEMNYBJINKA BBJITAPUA

’
AreHums 3a coumasiHo noagnoMaraHe '

OBABJIEHUE

AreHums 3a coumanHo nognomaraHe, rp. Codwusa, yn. ,Tpuaguua” N22, Ha oCHOBaHue
un. 22a oT 3aKkOHa 3a HacbpyaBaHe Ha 3aeTocTTa, 4Yn. 5, an. 1, 7. 1 oT YcTponcrtBeHus
NnpaBWIHMK Ha AreHums 3a coumanHo nognomaraHe, BbB Bpb3kKa € ui. 5, an. 1 oT BbTpewHuTe
npaBwuia 3a ynpaBfieHNWE Ha YOBELIKUTE pecypcu B AreHuusita 3a couuanHo nogrnomaraHe u
3anoseg N2P01-0611/05.05.2026 r. Ha U3nbaHuTenHusa ampekrtop Ha ACH,

OBSABSBA NMPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n3bop Ha coumanHu paboTHMUuM B oTaennTe ,3akpuia Ha geteto", ,CoumanHa 3akpuna
n ,MuamBnagyanHa oueHkKa Ha xopa C yBpexaaHus 1 counanHu ycnyru® B:

o [Ounpekuuns ,CoumnanHo nognomaraHe" - Aummntposrpag, obn. Xackoso, otaen ,CoumnanHa
3akpuna" - 1 waTHa bpolika;

o [Ounpekuns ,CoumanHo nognomaraHe" - CnatuHa, obn. Codbua-rpaa, otaen ,CounanHa
3akpuna" - 1 waTHa bpolika;

o [Oupekuuns ,CoumanHo nognomaraHe™ - lnosaums, obn. MNnosaus, otaen ,CoumnanHa
3aKkpuna“ - 2 watHun 6poiiku;

o [Oupekuus ,CoumanHo nognomaraHe" - [Oumoso, 06a. BuawuH, otaen ,3akpuia Ha
peteto" - 1 wartHa 6poinka;

o [Oupekumnsa ,CoumanHo nognomaraHe™ - Kosnoayn, obn. Bpaua, otaen ,3akpuna Ha
peteto" — 1 wartHa 6poika;

o [Oupekuuns ,CoumnanHo nognomaraHe" — CnatuHa, obn. Codpusa-rpaa, otaen ,3akpuna Ha
peteto" - 1 waTHa 6ponka;

o [Oupekumnsa ,CoumanHo nognomaraHe" - nosaus, 0b6n. MNnosams, otaen ,3akpuna Ha
aerteto" - 2 waTtHu 6poiku;

o [Oupekumnsa ,CoumanHo nognomaraHe"™ — JltonmH, 06n. Codua-rpaa, otaen ,3akpusna Ha
peteto" - 1 wartHa 6poiika;

o [Oupekumns ,CoumnanHo nognomaraHe"™ — Cepaunka, o6n. Codpua-rpaa, otaen ,3akpunia Ha

peteto" - 1 waTtHa 6ponka;
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o [Oupekumsa ,CoumanHo noanomaraHe" - Cepauka, o6n. Codwusa-rpaa, oTaen

LJMHonBMayanHa oueHKa Ha xopa C yBpexaaHus 1 counanHm ycnyrm® - 1 watHa bpoiika;

o [Oupekumsa ,CoumanHo noarnomaraHe" - Mnagoct, o6n. Codwusa-rpaa, otaen
LJMHonBMayanHa oueHKa Ha xopa C yBpexaaHus u counanHm ycnyrm® - 1 watHa 6poiika;

o [Oupekuusa ,CoumanHo noanomaraHe" - BapHa, o6bn. BapHa, otaen ,HamBuayanHa

OLleHKa Ha xopa C yBpexaaHus n counanHm ycnyrm® - 1 wartHa 6poika.

MscTo Ha paboTta: CboTBETHaTa TepMTOpuasniHa CTpPYKTypa, B KOATO € cBoboAHaTa AJTbXHOCT.
Anpec v TenedoH 3a Bpb3Ka CbC CbOTBETHATa TepUTOpUasHa CTPYKTypa, B KOATO € cBoboaHaTa

ANBbXHOCT!

o [Oupekuwnsa ,CoumanHo noanomaraHe" — Aumutposrpas, 06s1. XackoBo
rp. Aumuntposrpag, yn."Uap bopuc I" N2 1

o [Oupekunsa ,CoumnanHo nognomaraHe" — CnatmHa, o6n. Codbusa-rpaa
rp. Codusa, x.k."Xpucto CMmupHeHckun", yn."KpusnHa" 6n. 73-naptep

o [Oupekuus ,CoumnanHo nognomaraHe" - lNnosams, 06n. Nnosans

rp. NMnosauns, 6yn."Pyckn" N° 13

o [Oupekuwns ,CoumanHo nognomaraHe" - immoso, obn. BuamH

rp. Aumoso , yn. "B. Konapos N2 1

o [Owupekuus ,CoumanHo nognomaraHe™ — Kosnoayu, o6n. Bpaua

rp. Koznoayin, yn. "Xagxun Aumutep" N 1

o [Oupekuyuns ,CoumanHo nognomaraHe" — JltonuH, o6n. Codbusa-rpag
rp. Codua, x.k."lonuH", 6yn. "Llapmua MoaHHa" N283

o [Oupekuuns ,CoumanHo nognomaraHe" — Cepanka

rp. Codums, 6yn."Mapusa Jiynsa" N° 88

o [Oupekuuns ,CoumanHo nognomaraHe™ — Mnagoct, o6n. Codbusa-rpag

rp. Codwms, p-H CtyaeHTcku, yn. "Akaa. Ctepan MnageHos" N°1, 6n1.30

o [Oupekuuns ,CoumanHo nognomaraHe" — BapHa, o6n. BapHa

rp. BapHa, yn. "l'eH. Kones" N2 96

II. OnncaHmne Ha AbXHOCTTa coumaneH paboTHMK B oTAen ,3akpuia Ha AeTeTo":
1. OCHOBHM PyHKUWNN:
e QOcbluecTBaBa NpakTMyecka AenHOCT Mo 3aKpuia Ha AETEeTO Ha OBLWMHCKO HUBO;
e W3BbpwBa npsika paboTa C geua M ceMencTea NO CeEMerHa noakpena, NpeBeHUUs,

penHTEerpaunsi, OCMHOBSIBAHE M NMpUEMHa rpuxa;
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e PaboTn npsaAKo C rpaxaaHu M MHCTUTYUun, npumema m obpaborBa Monbu, xanbm un
CUrHanu;

e [lapTHUpa C ApYrn MHCTUTYLMN N OpraHm3aumnm no npobnemm, cBbp3aHM CbC 3aKkpunaTa
Ha peTeTo;

e [lpoyyBa HyXAMTE W NNaHUpa Pa3BUTMETO Ha COLMANIHUTE YCYrn 3a Aeua U CEMENCTBA;

e Onpepenst n ocbLeECTBABA KOHKPETHM MEpPKM MO 3aKpwuiaTta Ha AETETO M KOHTpoaumpa
N3NbJIHEHMETO UM;

e [lpaBu NpeanoXxeHus 3a OTNYCKaHe Ha MOMOLWWWM cbriacHo lMpaBunHWKa 3a npunaraHe
Ha 3aKoOHa 3a 3aKpwuia Ha AeTeTo;

e W3nbnHABa M APYry KOHKPETHO Bb3/IOXEHW 3a4aun.

2. MUHMManHM W3WCKBaHWS 3@ 3aeMaHe Ha AJTbXHOCTTa couunaneH paboTHMK B oTaen
»3aKpuna Ha geteTto":

e CTeneH Ha obpa3oBaHWe: CpeaHo;

e npodecnoHaneH onuT — He ce U3NCKBa.

3. JoMbAHUTENHNU UW3UCKBaHWS 3a 3aeMaHe Ha ANbXHOCTTa, CbMacHO yTBbpAeHaTa
ONBXHOCTHA XapaKTepUCTMKa — KOMMITbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet.

III. OnmcaHme Ha ANbXHOCTTa coumnaneH paboTHuk B otaen ,CounanHa 3akpuna“:

1. OCHOBHM (PyHKUNU:

e li3BbpliBa npska paboTa BbB Bpb3Ka C OTMyCKaHe Ha COUMANHU U CEMENHW MOMOLLM,
uenesn MnoMoLwmM 3a OTONJIeHWe, OTMyCKaHe Ha eAHOKpaTHM uenesu nomowm no MNMMC npwu
6encTema 1 aBapumn, oTnyckaHe Ha NOMOLLM Ha BETEpPaHUTE OT BOMHUTE, 34paBHO OCUTypsBaHe
Ha nuua No pena Ha 3aKkOHa 3a 34pPaBHOTO OCUrypsiBaHe, OT KoMneTeHTHocTTa Ha ACI, w
M3roTBAHE Ha couManHW AoKNaau 3a 34paBHOHEOCUTYpeHU nuua 3a 3annawaHe Ha 601HUYHO
neyeHne cbobpasHO AeNCTBALLOTO 3aKOHOAATENCTBO;

e [lpsaka paboTa c rpaxxaaHu, NnpnemaHe n obpaboTBaHe Ha 3asBNEeHUS 3@ NpeaoCTaBsaHe
Ha aAMWUHUCTPATUBHUTE YCNYIU;

e [lpMeMa W KOHCyATUpa rpaxaaHu 3a Bb3MOXHOCTUTE 3a OKa3BaHe Ha coumanHa
noakpena;

e OTroBaps 3a BOAEHETO U CbXPaHEHWETO Ha AOKYMEHTUTE 3a OTMNyCKaHe Ha NMoMoL, Ha
nuuaTta u ceMencTBaTta B JIMYHM Aena, CbMacHO HOPMATUMBHO onpeAeneHnTe 3a ToBa CPOKOBE;

e M3BbLplIBa NPOBEPKM Ha noanoMaraHuTe fvua U CeMencTBa CbrflacHO HOpMaTMBHAaTa
ypenba;

e M3nbnHaBa M APYry KOHKPETHO Bb3J/I0XXEHWU 3a4auM.
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2. MUHMManHM M3MCKBAHWUS 3a 3aeMaHe Ha ANbXHOCTTa counaneH paboTHWUK B oTaen
~CoumanHa 3akpuna“:
e (CTeneH Ha obpas3oBaHue: CpeaHo;

e npodecnoHaneH onnT - He Ce U3UCKBaA.

3. [JOMb/HUTENHN W3NCKBAHWS 3a 3aeMaHe Ha [AJbXHOCTTa, CbIlaCHO YyTBbpAeHaTa
OJTb)XXHOCTHa XapaKTepUCTUKa — KOMMIOTbpPHA rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft

Excel, Internet.

IV. OnncaHme Ha ANbXHOCTTa coumaneH pa6OTHMK B oTAen ,MiHameBuayanHa oueHKa Ha xopa

C yBpexaaHus 1 coumanHu ycnyrmn®

1. OcHOBHM (pyHKUKMK: M3BbpLBaA paboTa, n3passsalla ce B U3roTBsHe Ha NMHAVUBUAYAHU
OLEHKM Ha noTpebHOCTMTE Ha Xxopa C YyBpexAaHus W NpenocTaBAHETO Ha QuHaHcoBa
noakpena;

e PaboTu nMpsKo C rpaxaaHm W MHCTUTYUMK, npuema u obpaborBa mMonbu, xanbwm u
CUrHanu;

e [Mpunara wHanBuayaneH noaxon B paboTaTta cM MO Npoy4yBaHe Ha KOHKPETHUTe
noTpebHOCTM Ha NuuaTa C yBpeXxAaHus W nuuata B pPUCK, B CbOTBETCTBME C AelcTBallaTta
HOpMaTuBHa ypenba;

e W3BbplBa NpPOBEPKM Ha MACTO, Mpoy4yYBa AOKyMeHTaums u cbbupa mHdopmauus 3a
xopaTa c yBpexaaHud. N3nckea no cnyxebeH pea HeobxoammaTta MHbOpMaUMsa OT AbpXKaBHU
WHCTUTYLUMKN, OOLLMHCKA aAMUHUCTPaLUS, KAaKTO U OT MU3NYECKN U Iopuamveckn nuua, ¢ uen
M3roTBSIHE Ha KOMMJIEKCHA OLleHKa Ha NoTpebHOCTUTE OT COUManHu yCnyru;

e KoHcynTupa rpaxpaHuTe 3a Bb3MOXHOCTMTE 3@ MON3BaHe Ha CcouManHu ycnyru B
06 HOCTTa Nu cneymanusnpaHm UHCTUTYLUN;

e M3nbnHABaA AONBLAHUTENHO Bb3/IOXEHU 3a4a4n B paMKMTE Ha HEroeata KOMNETEHTHOCT,

2. MMHMManNHU M3NCKBAHMS 3@ 3aeMaHe Ha AbXHOCTTa coumaneH paboTHWK B oTaen
+JMMHAMBMAYanHa oueHKa Ha xopa C yBpeXAaHus 1 counanHu ycnyru®:

e (CTeneH Ha obpas3oBaHue: CpeaHo;

e rnpodecnoHasneH onNuT - He Ce U3NCKBA.

3. [JonbAHUTENHM U3UCKBaAHWUS 3@ 3aeMaHe Ha ASbXHOCTTa, CbracHO yTBbpAeHaTa
O/Tb)XXHOCTHA XapaKTepucTuka —KOMMITbpPHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet.

V. Pen 3a npoBexpaaHe Ha noabopa
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Heobxoanmm AOKYMEHTU, KOMTO cneaBa Aa 6baaT NpeacTtaBeHM OT KaHaMaaTuTe 3a ydacTue B
noabopa:

e [lUuCMeHO 3asB/eHMEe [0 [MPEKTOpa Ha CbOTBETHAaTa TepuTopuanHa CTPyKTypa B
cBObBOAEH TEKCT;

e ABTO6MOrpacus;

e Konme oT [OOKyMeHTM 3a npuaobuta obpasoBaTenHa CTeneH M AOMbJHUTENHMU
KBanudukaumm;

e Konusa oT NOKYMEHTU, YAOCTOBEPSABALLM TPYAOB CTaX U /NpodecruoHaneH onuT;

JOKyMeHTUTe ce nogaBaT SIMYHO UM Ype3 Mb/IHOMOLWHMKK, B CrpajaTta Ha CbOTBETHaTa
TepuTopmanHa CTpyKTypa BCekn paboTeH AeH B paMKuTe ykasaHus cpok Ao 17.30 vaca, kaTto
CblUMTE Ce 3aBexaaT B AefloBoAHAaTa cucTeMa.

KpaeH cpok 3a nogaBaHe Ha AOKYMeHTUTe — 14 AHWM OT AaTata Ha nNny6/iMKyBaHe Ha
obsBneHuero.
VI. lNMoabop n knacupaHe

1. Bcako nocTenuno 3asBieHme 3a yyactme B noabopa, we 6bae pasrnenaHo oT KOMUCKS,
onpepeneHa oT gMpeKTopa Ha CboTBeTHaTa ampekuns ,CoumanHo nognomaraHe".

2. MNopbopbT NpoTnya B Tpu €Tana :

e [lpernea v npeueHka Ha nNpeacTaBeHUTE AOKYMEHTU, CbracHO 069BEeHNTE U3UCKBAHUSA -
MUHUMANHN U AOMbAHUTENHN;

e CbbecegBaHe/ We ce npoeBexaa camMo C oAdobpeHM NO AOKYMEHTUM KaHAnAaTtw,
OTroBapsilm Ha MMHUMANHUTE YCNOBUS 3a 3a€MaHe Ha AJTbXHOCTTa/;

o KnacupaHe.

o yuactne B npouepypaTta 3a noabop HsAMa Aa ce Aonyckat nuvua, KOUTO He ca
npeacTaBuIN BCUYKN HEOOBXOAMMWU LAOKYMEHTU B CPOK, WM MpeacTaBeHUTEe AOKYMEHTU He
YAOCTOBEpSIBAT U3NBJHEHNETO HA MUHMMANHUTE U3NCKBAHMS Ha AJSTbXHOCTTA.

CnucbuuTe Ha AOMNYCHATUTE WM HeAoMNyCHAaTUTE, KAaKTO M Ha KhacupaHUTe U He
KNnacupaHuTe KaHomMaaTn e ce o065BAT Ha MHQPOPMaUMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpykTypu Ha ACI He nNo-KbCHO OT 5-paboTHM AHM cnep M3TM4aHe Ha Cpoka 3a
noJaBaHe Ha AOKYMeHTUTe 3a yyacTue B nogbopa.

KnacupaHute Ha nbpBO MSCTO KaHAMAATM wWe 6baaT yBeAOMEHM 4Ype3 MUCMEHOo
cbobLieHMe, BKIIOUYUTENHO N HA eNeKTPOHEH agpec, ako e NMoco4YeH TaKbB.

OnbxHocTTa coumaneH paboTHuK B oTaenute ,3akpwuna Ha peteto", ,CoumanHa
3akpuna® v “MiHanBMayanHa oueHKa Ha Xopa C yBpeXAaHus M couuanHum ycnyru® ce 3aema
ypes CcK/4YBaHe Ha TpyaoB gorosop no 4n.70, BbB Bpb3ka ¢ un.67,an.1, 1.1 ot Kogekca Ha
TpyAa Ha NbnHO paboTHO BpeMe-8 yaca, npu 5 gHeBHa paboTHa cegmmua.
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3a kaHamaaTv ¢ npodecnoHaneH onNnMT OCHOBHAaTa 3anJsiata ce onpeaesns Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAyXUTeNUTe B AbpXaBHaTa agMWUHUCTpaUMa U

BbTpewHUTe npasuia 3a 3anaatute B AreHumsa 3a counmanHo nognoMaraHe.
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