PEMYBJINKA BbJITAPUA

AreHuMs 3a COLMANHO noanoMaraHe .""

OBABJIEHUE

AreHumsi 3a coumanHo nognomaraHe, rp. Codwmsa, yn. ,Tpmagnua” N°2, Ha OocCHOBaHue
yn. 22a oT 3akOHa 3a HacbpyaBaHe Ha 3aeTocTra, 4n. 5, an. 1, T. 1 oT YcTponcreBeHus
npaBUJIHMK Ha AreHuus 3a coumanHo noanoMaraHe v BbB Bpb3Ka c Un. 5, an. 1 ot BuTpewHuTe
npaswuia 3a ynpas/ieHNWe Ha YOBELKUTE pecypcu B AreHuumsaTta 3a couuanHo nognomaraHe u
3anoseg N2 P[101-0129/30.01.2026 r. Ha U3nbnaHuTenHmna gnpekTtop Ha ACH,

OBbSABSABA NMPOLIEAYPA 3A BbHLUEH NOABOP

I. Ja ce obsaBu npouenypa 3a BbHWeH noabop 3a ANBXHOCTTa CTapwu cyeToBoAMTEN B
anpekunsa ,CoumanHo nopgnomaraHe" - [Mpaseu, o6n. Codua-obn., otaen ,NHamBuayanHa
OLleHKa Ha xopa C yBpexaaHus, cCounanHu ycnyru u coumanHa sakpumna® - 1 watHa 6ponka.
Aapec n TenedoH 3a Bpb3Ka CbC CbOTBETHATa TeputopuanHa CTpyKTypa, B KOSTo e ceoboaHaTta
OJTbXHOCT:

o npekums ,,CoumanHo nognomaraHe™- lNMpaseu, 06n. Codunsa-ob6n.

rp. Mpasey, yn."l'eHepan Payx" N2 2A
II. OnucaHne Ha ANbXHOCTTA:

1. OCHOBHUN PyHKUNU:

e /3BbpuiBa enekTpoHHa obpaboTka Ha MbPBUYHUTE N APYIUTE CYETOBOAHW AOKYMEHTH
ype3 Nnosi3BaHUsA CYETOBOAEH NporpamMeH NpoaykKT;

e OcbllecTBSABa NbJ/IHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
CTOMaHCKNTEe onepaunm BbB HMHAHCOBO-CYETOBOAHMTE oTyeTn Ha ACIM;

e [lognoMara MeToanyYeckn Apyrute ATbXHOCTHU HUMBA B AENHOCTUTE MO CbCTaBsSHETO Ha
NepnoanYHUTE U roAMWHM (PUHAHCOBM OTYETM, KAKTO M MO BBLMPOCKU Kacaewm b6rogKeTHaTa
OEMNHOCT B paMKUTE Ha CBOSITA KOMMETEHTHOCT;

e [laBa cTaHOBMLL@ NO Bb3HWMKHANIM CYETOBOAHM Ka3lycu 4pe3 cbbupaHe Ha nbjHa
nHdopMaunsa, aHann3 Ha KOHKpeTHMs npobnem, npwunaraHe Ha CUCTEMATUYHOCT,
nocnenoBaTenHoOCT U METOAUYHOCT 3a JaBaHe Ha KOHCTPYKTUBHU peLleHuns;

e CbCTaBs NepuoanyHM CYETOBOAHN U (PUHAHCOBKM OTYETU, FOAULLHNSA CHETOBOAEH OTYeT
Ha ACIT;
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e /I3BbplUBA CUCTEMEH aHANMN3 HA OTYETHUTE AAaHHM NPU NPUKIOYBAHE Ha CbOTBETHUTE
OTYETHM nNepuoam W OTroBaps 3a CbOTBETCTBMETO Ha [aHHM OT OTYETUTE 3a KacoBOTO
n3nbJiHEHMEe Ha btaXxeTa, CbCTaBeHU cbrnacHo EBK n gaHHWTe no cyeTOBOAHMTE CMETKKU B
060pOTHUTE BEAOMOCTHU;

e OcbllecTBABa MbJ/IHO, TOYHO, BAPHO M CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
6aHKOBMTE onepauum;

e M3roTBa nNNaTeXHW HapexaaHus 3a MnialaHna KbM MWHTepHeT 6aHkumpaHe 3a
pasnsallaHmsa Ha pa3xoauTe CBbp3aHu C AeHOoCcTTa Ha ACHM;

e ExxeMece4yHO M3roTBsl NpeanoXXeHneTo 3a NMMnUT (HeobxoammmnTe cpeactea) Ha ACH;

e M3rotBs M NepuoanyHUTE CUYETOBOAHU U (PUHAHCOBM OTYETU, FOAULLIHUS CUYETOBOAEH
otyeT Ha ACM n HeobxoaMMUTE CNpaBKW KbM HEro;

e M3nbnHsABa N APYrM KOHKPETHO Bb3JIOXKEHU 3a4aun.

2. MMHMMarnHM N3NCKBaAHMS 3@ 3aeMaHe Ha AJ/TbXHOCTTA:

e CTereH Ha ob6pa3oBaHMe — CPEAHO;

npocdecroHaneH onuT — 2 roaunHu;

npodecnoHanHa obs1act — NIKOHOMUKA;

e NOMb/HUTENHA KBanudmKauma — KOMMNIOTbPHU YMEHUS.

3. JOoNbAHUTENHM W3NCKBAHMS 3@ 3aeMaHe Ha ANBbXHOCTTa, CbrNacHO yTBbpAeHaTa
OJTb)XHOCTHa XapaKTepUCTUKa — KOMMIOTbPHA rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft
Excel, Internet.

II1. Pepn 3a npoBexaaHe Ha noabopa

1. HeobxoanmMm AOKYMEHTU, KOUTO cneaBa Aa 6baaTt npeactaBeHn OT KaHAnAaTuTe 3a
y4yactue B nogbopa:

e [IMCMeHO 3aaBAeHne 40 AMPEKTOpa Ha CbOTBETHATa TepuTopuasHa CTpyKTypa B
cB0b6OAEH TEKCT;

e ABTO6bMOrpacdus;

e Konue oT AOKyMeHTU 3a npuaobuta obpasosaTenHa cteneH 1 AOMb/HUTENHN
kBanudukauum;

o Konunsa oT AOKYMEHTH, yA0CTOBEpsBaLLM TPyAOB CTax M /npodecmoHasieH onuT.

2. [JokyMeHTUTe Cce nogasaT JIMYHO MM Ype3 NbSIHOMOWHWK, UK N0 Kypuep /BannaHa €
JaTaTa Ha nosiyyaBaHe/ B crpajaTa Ha CbOTBETHaTa TepuTopuanHa CTpyKTypa Bcekn paboTeH
AeH B paMKuTe ykasaHus cpok Ao 17.30 yaca, KaTo CbluMTe ce 3aBexaaT B AefoBoAHaTa
cuctema.

KpaeH cpok 3a nogaBaHe Ha AOKYMeHTUTe — 14 AoHM OT AaTtaTa Ha ny6aimkyBaHe
Ha o6saBneHuneTo.
IV. Nonbop n knacmpaHe:
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1. Bcako nocTenuno 3asiBNeHWe 3a ydactve B noabopa, we 6bae pasrnenaHo oT
KOMUCUS, onpeaeneHa oT AMPEKTOpa Ha CbOoTBeTHaTa aupekums ,,CoumanHo nognomaraHe".

2. NoabopbT NpoTuya B TpM eTana :

e [lperneg UM npeueHka Ha npeacTaBeHMTE [AOKYMEHTW, CbIlacHO o0bsBeHuTe
U3UCKBaHNA-MUHUMANHN U AOMBbAHUTENHN;

e CbbecenBaHe /uwe ce npoBexaa caMoO C ofobpeHM No AOKYMEHTM KaHauMpaTtw,
OTroBapsilm Ha MMHUMANHUTE YCNOBUS 3a 3a€MaHe Ha AJTbXHOCTTa/;

o KnacupaHe.

[o yuactme B npoueaypaTta 3a noabop HAMa Aa ce AOonNycKaT suua, KOMTO He ca
npeacTaBuIN BCUYKN HEOBXOAMMWU LOKYMEHTW B CPOK, WAM NpeAacCTaBeHUTe AOKYMEHTU He
yaooctoBepaBaT U3NbJIHEHMETO HA MUHUMAJTHUTE U3UCKBaAHUA Ha ANBXHOCTTA.

CnucbunTe Ha AONYyCHATUTE WM HeAoMNyCHAaTMTEe, KaKTO M Ha KjlacMpaHuTe U He
KnacumpaHuTe KaHampatTn e ce o065BAT Ha MHPOpMauMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopmanHu cTpyktypu Ha ACIl He No-KbCHO OT 5-paboTHK AHM cnef U3TMYaHe Ha Cpoka 3a
nogasaHe Ha AOKYMeHTUTe 3a yyacTtue B nogbopa.

KnacmpaHute Ha nbpBO MACTO KaHAuMAaTM we 6baaTt yBeAOMEeHW 4pe3 MUCMEHO
cbobLueHMe, BKIIOYMTENHO N HA eNeKTPOHEH agpec, ako e NMoco4YeH TaKbB.

OnbXHOCTTa ,CTaplwmn cyeToBoaMTeNn" ce 3aemMa 4pe3 CK/Io4YBaHe Ha TpyAoB AOrOBOP Mo
yn. 70, BbB Bpb3Ka Cc . 67, an. 1, 1. 1 ot Kogekca Ha Tpyaa Ha nNbjaHO paboTHO Bpeme-8
yaca, npu 5 gHeBHa paboTHa cegmumua.

3a KaHgmaaTth ¢ npodecruoHaneH onNnMT OCHOBHAaTa 3arnJ/aTa ce onpeaens Ha OCHOBaHue
yn. 9 ot Hapepbata 3a 3annatuTe Ha CAyXUTenuTe B AbpXaBHaTta agMUHUCTpaUMa U

BbTpewHnTe npasuna 3a 3aryiatute B AreHums 3a counasaHo noarnoMaraHe.
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