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,ﬁ;{, e AreHumus 3a coumanHo noanomMaraHe

OBABJIEHUE

AreHums 3a coumanHo nognomaraHe, rp. Codwmsa, yn. ,Tpmagnua” N°2, Ha ocHOBaHue
yn. 22a oT 3aKkOHa 3a HacbpyaBaHe Ha 3aeTocTra, 4un. 5, an. 1, T. 1 oT YcTrponcreBeHus
npaBUSIHUK Ha AreHuus 3a coumasnHo nognomaraHe, BbB Bpb3Kka € Yn. 5, an. 1 oT BbTpewHute
npaswuia 3a ynpasiieHNWe Ha YOBELKUTE pecypcu B AreHumsaTta 3a couuanHo nognomaraHe u

3anoseg N2 P[101-1852/21.10.2025 r. Ha U3nbnaHuTenHuna gnpektop Ha ACH,

OBSAIBSAAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. [la ce 06sBM npouenypa 3a BbHWeEH Noabop 3a ANbXHOCTTa ,coumaneH paboTHUK" B:

e [upekumns ,CoumanHo nognomaraHe" - bepkoBuua, o6s. MoHTaHa, otaen ,3akpwuna Ha
aeTteTo" — 3 wWaTHM 6ponku;

e [unpekumnsa ,CoumanHo nognomaraHe"™ — [lonHa Mutpononusa, obn. MNneeeH, otaen ,3akpuna
Ha aeteTo" - 1 waTHa 6poiika;

e Nupekuunsa ,CounanHo noanomaraHe" — Ob6opwuwe, obn. Codusa-rpaa, otaen ,3akpuna Ha
aeteto" — 1 wartHa 6pownka;

e npekums ,CounanHo nognomaraHe" — Obopuwie, 06n. Codpusa-rpaa, ,CoumanHa 3akpuna® -
3 waTtHun 6ponku;

e Nupekuus ,CoumanHo nogrnomaraHe" - Nomopue, obn. byprac, otaen ,CounanHa 3akpuna®
- 1 waTtHa 6polika;

e [unpekums ,CoumanHo nognoMaraHe" - HoBu nasap, o6bn. LymeH, otaen ,CouunanHa
3akpuna" - 1 waTtHa 6ponka;

e [unpekumns ,CoumanHo nognomaraHe" - JloseHeu, 06n. Codbus-rpag, otaen ,MHansmnayanHa

OLEHKAa Ha Xopa C yBpexaaHusa u counanHu ycnyrn® — 1 wartHa 6poiika.

1. MsacTo Ha paboTa: CboTBeTHaTa TepuTOpUasnHa CTPYKTypa, B KOATO € cBoH6oAHAaTa ANBXHOCT.
2. Aapec n TenedoH 3a Bpb3Ka CbC CbOTBETHATa TeEpUTOpMasiHa CTPYKTypa, B KOSTO e
ceBobogHaTa ANTbXHOCT:
e [npekumnsa ,CoumnanHo nognomaraHe" — bepkosuua, 061. MoHTaHa

rp. Bepkosuua, rp. Bepkosuua, nn. "Mopaax Paanukos" N? 2, Ten. 0953/88-067
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Ounpekuus ,CoumanHo noanomaraHe" — [lonHa Mutpononusa, obn. MNneseH
rp. AJonHa Mutpononus, yn."LloHbo MaTtes" N° 5, ten. 06552/22-72
Onpekuus ,CounanHo nognoMarane" — O6opuwe, obn. Codua-rpag

rp. Codusa, yn."UnagyctpmnanHa®™ N? 11, eT.3 /B crpagaTta Ha bmBlKNSg xnaawneH 3asog ,Mpas®

no Crto4yHa rapa - lNpueMHa rpaxaaHu Bxo4 oT KbM ynuua KameHogencka N94,
Ten. 02/945-31-70; 02/945-53-12

Onpekuus ,CounanHo nognoMaraHe" — lNMomopue, 0bn. byprac

rp. NMomopue, yn. "ConHa" N2 15, Ten. 0596/2-52-40

Ovpekumns ,CoumanHo noanomaraHe" - Hoeu nasap, o6n. LymeH
rp. Hoeu nasap, yn."O6opuwe™ N2 5, ten. 0537/ 2-57-42
Oupekumns ,CoumnanHo nognoMaraHe™ - JlozeHey, 06n. Codusa-rpas
rp. Codus, yn."Onmntbp Xaaxumkoues" N° 80, ten. 02/865-67-82

I1I. OnncaHmne Ha ASTbXXHOCTTa couunaneH paboTHMK B oTaen ,3akpuia Ha geteto"

1.

3.

OCHOBHU YHKLNU:

OcbluecTBsiBa NpakTUYecKa AEAHOCT NO 3aKpuia Ha AETETO Ha O6LWMHCKO HUBO;

M3BbpwBa npska pabota C pgeua M CeMencTBa NO CeMeHa noAkpena, MNpeBeHUUs,
penHTerpauuns, OCMHOBSIBaHE M MPUEMHA IPuUXa;

PaboTn NpsKo € rpaxaaHu U MHCTUTYUUK, npuema u obpaborsa mMonbu, xanbu n curHanu;
MapTHMpa C APYrY MHCTUTYLUMU N OpraHusaumu no npobnemMun, CBbp3aHu CbC 3aKkpunaTa Ha
heTeTo;

MpoyuyBa HYXAWUTE M NMNaHMpa PasBUTMETO Ha COUMANHUTE YCYrK 3a Aeua U CEMENCTBA;
Onpenenss n ocbllecTBSBa KOHKPETHM MEpKM MO 3aKpuiata Ha AEeTeTO M KOHTposmpa
N3MbJIHEHMETO UM;

MpaBu NpeanoXeHus 3a OTNyCKaHe Ha MOMOLWWW cbrnacHo lMpaBuUaHMKa 3a NpunaraHe Ha
3akoHa 3a 3aKkpuia Ha AeTEeTo;

N3nbnHsaBa M APYrM KOHKPETHO Bb3/IOXEHW 3a4auM.

. MMHMManHM N3nckBaHM4A 3a 3aeMaHe Ha AJTbXHOCTTa counaneH pa60THVIK B oTAen ,3akpuna

Ha geTteTo":
cTeneH Ha obpa3oBaHUe: CpeaHo

I'IpO(beCMOHaJ'IEH OonnT — HE Ce€ N3NCKBa

JonbnHUTENHU N3UCKBAHMA 3a 3aeMaHe Ha ANbXHOCTTA, Cbr/lacHO yTBbpAeHaTa

OJTbXXHOCTHA XapaKTepPUCTMKa — KOMMIOTbpPHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet
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III. OnMcaHMe Ha ANbXHOCTTa counaneH paboTHuk B otaen ,CoumanHa 3akpuna®

1. OCHOBHU PYHKLUN:

e M3BbpLIBa Npska paboTa BbB BPb3Ka C OTMYCKAHE Ha COLMaHM U CEMEHW MOMOLLM, LIENTIEBU
MOMOLLW 3a@ OTOMJIEHNE, OTNyCKaHe Ha eAHOKPaTHWU uenesu nomouwm no NMMC npu 6eacteus m
aBapuu, OTNyCKaHe Ha NoMoLLM Ha BETEpaHUTE OT BOMHWUTE, 34pPaBHO OCUIypsiBAHE Ha nuua no
peda Ha 3aKoHa 3a 34paBHOTO OCUTypsiBaHe, OT KoMneTeHTHocTTa Ha ACIM, v u3rotesiHe Ha
couManHu OoKMaau 3a 34PaBHOHEOCUMTYPEHM NMuUa 3a 3anfnawaHe Ha 60/HUYHO JleyeHue
Cb0O6pa3HO AENCTBALOTO 3aKOHOAATENCTBO;

e [pska paboTa C rpaxxaaHu, npuemMaHe v o06paboTBaHe Ha 3asaBMEHUsA 3@ NPeAoCTaBAHE Ha

AAMUHUCTPATUBHUTE YCNYTU;

MpueMa 1 KOHCYNTMpa FpaxaaHu 3a Bb3MOXHOCTUTE 3a OKasBaHe Ha couunanHa noakpena;

OTroBaps 3a BOAEHETO N CbXPaHEHMETO Ha AOKYMEHTUTE 3a OTNyCKaHe Ha NOMOLL Ha finuyaTa

N ceMencTBaTa B JINYHM Aena, CbrnacHo HOPMAaTUBHO onpeaeneHnTe 3a ToBa CpOKOBE,

MBB'prIJBa NnpoBepKn Ha noanomMaraHuTe JiMuda WU CeMENCTBA CbrnacHo HOpMaTuUBHATA
ypeaba;

e M3nbnHgaBa M ApPYrv KOHKPETHO Bb3J1I0XKEHWU 3ajaul.

2. MWHMManHW W3NCKBAHMUSA 3a 3aeMaHe Ha ANbXHOCTTa couuwaneH paboTHUK B oTAen
~CoumanHa 3akpuna®“:

e (CTeneH Ha obpa3zoBaHue - cpesHo

e npodecnoHasneH oNuT — He Ce U3NCKBa

3. [OMbiAHUTENHM WU3NCKBaAHMS 3@ 3aEMaHe Ha ANbXHOCTTA, CbllacHO YTBbpAeHaTa
OJTb)XHOCTHa XapaKTepUCTUKa — KOMMIOTbPHA rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft

Excel, Internet.

IV. OnucaHne Ha ANbXHOCTTa couunaneH paboTHuK B oTaen ,MHaMBmayanHa oueHka Ha xopa

C yBpexaaHus u coumanHm ycnyrm®

1. OcHOBHU DYHKUMK:

e l3BbpwBa paboTa, u3pas3sBaWla Ce B W3roTBAHE Ha MWHAMBMAYANHW OLEHKW Ha
NoTpebHOCTMTE Ha XOpa C YBpeXAaHus U npeaocTaBsHETO Ha MHAHCOBA NMoakpena;

e PaboTn npsiko € rpaxaaHu n MHCTUTYyuMK, npuema n obpaborea monbu, xanbu n curHanm;

e [pwunara nHanempyaneH noaxod B paborarta cvM No NpoyyBaHe Ha KOHKpeTHUTe NoTpebHoCTH
Ha fiMuaTta C yBpexaaHus U nvuata B pUCK, B CbOTBETCTBME C AelcTBallaTa HOpMaTMBHA
ypeaba;

e M3BbpLIBa NpoOBEPKM HA MSCTO, Mpoy4yBa AOKYMeHTauus U cbbupa nHdopmaumnsa 3a xopata

C yBpexaaHusa. M3uckea no cnyxebeH pea HeobxoammaTa WHbOpPMaums OT AbpKaBHU
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MHCTUTYUUNN, obLnHcKka aAMUHNCTPaUnNA, KaKTo N OT CbVI3VI‘-IeCKVI n ropnagn4yecku numua, C uen
M3roTBgdHE Ha KOMMJIEKCHa OUEHKA Ha I'IOTpe6HOCTMTe OT couunanHun ycnyru,

o KoHcynTupa rpaxzaaHuTte 3a Bb3MOXHOCTUTE 3a Nos3BaHe Ha CouManHu ycnyrv B obLWHOCTTa
nnn cneunann3npaHn MHCTUTyuUuu,

e M3nmbnHABa AONBJAHUTENHO Bb3/IOXEHWU 33[a4n B paMKUTE Ha HeroesaTta KOMMETEHTHOCT.

2. MUHMManHM M3NCKBaHWSA 3@ 3aeMaHe Ha AJbXHOCTTA coumasneH paboTHUMK B oOTAen
LHANBUAYaANHA OLEHKa Ha Xopa C YBpeXAaHus 1 couunanHu ycnyrmn®:

e CTeneH Ha obpa3oBaHue: CpefHOo

e npodecnoHaneH onuT - He Ce U3UCKBA

3. JOoNbAHUTENHM U3NCKBAHUA 3a 3aeMaHe Ha ATbXXHOCTTa, CbrlacHO yTBbpAeHaTa
ANBbXHOCTHA XapaKTepUCTUKA —KOMMIOTbpPHA rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft

Excel, Internet

V. Pep 3a npoBexaaHe Ha noabopa

HeobxoanmMn fOKYMEHTM, KOMTO cneaBa Aa 6baaT npeAcTaBeHM OT KaHAuAaTUTe 3a yvacTue B

noabopa:

e [lncMeHO 3asBrieHWe A0 AMPEKTOpa Ha CbOTBETHATa TepuTopuanHa CTpyKTypa B cBOb6oAeH

TEKCT;

e ABTObMOrpadums;

e Konme oT pokymMeHTM 3a npuaobuta obpasoBaTenHa crTeneH W AOMBbJHUTENHMU

KBanndukauum;

e Konusa oT 4OKYMEHTH, yAO0CTOBEepsBaLLM TpyAOB CTax U /npodecruoHaneH onur.
JoKkyMeHTUTe ce nogasaT JIMYHO UMK Ype3 NbAHOMOLWHWNK, B Crpajata Ha CbOTBETHaTa

TepuTopuanHa CTpyKTypa BCekun paboTeH AeH B paMKuTe ykasaHus cpok o 17.30 vaca, kaTto

CblUUTE Ce 3aBexaaT B AeNoBoAHaTa cucTema.

KpaeH cpok 3a nojaBaHe Ha AOKyMeHTUTe — 14 AHM OT pAaTaTa Ha nyb6biaukyBaHe Ha

obsaBneHunero.

VI. MNoabop 1 KnacupaHe

1. Bcako noctbnuno 3asBneHune 3a ydyactve B nopbopa, we 6bae pasrnegaHo OT KOMUCKUS,
onpegeneHa oT AMPEKTOpa Ha CbOTBEeTHaTa Ampekuuns ,CounanHo nognomaraHe".

2. MNop6opbT NpoTnya B TpM eTana :

e [lperneg v npeueHka Ha nMpeacTaBeHUTe AOKYMEHTM, CbrflacHO 06siBEHUTE WU3NCKBaHMUS -

MUHUMaAIHN U AONBJIHUTENHNU,
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e CbbecenBaHe /ue ce nposexaa camo C o406peHN NoO AOKYMEHTU KaHAuAaTh, OTroBapsim
Ha MMHMMaNHUTE YC/IOBMS 3@ 3aeMaHe Ha ANbXHOCTTa/;
o KnacupaHe.

o ydactne B npouepypaTta 3a noabop HsAMa Aa ce AonyckaT nuua, KOUTO He ca
npeacTaBuIn BCUYKN HEOHBXOAMMWU LAOKYMEHTW B CPOK, WM MpeacTaBeHUTe AOKYMEHTU He
YAOCTOBEpPSIBAT U3NBJIHEHMETO HA MUHMMAaNHUTE U3NCKBAHMS Ha AJSTbXHOCTTA.

CnucbunTe Ha AOMNYCHATUTE M HeaonyCcHAaTUTE, KAKTO M Ha KjacMpaHUTe U He
KNnacupaHuTe KaHampaTn e ce o065BAT Ha MHQOPMauUMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpykTypu Ha ACI He No-KbCHO OT 5-paboTHM AHM cneg M3TM4YaHe Ha CpoKa 3a
noaasaHe Ha AOKYMEHTUTe 3a y4dactue B noabopa.

KnacmpaHMTe Ha NbpBO MACTO KaHAMAATK LWWe 6'b,CI,aT yYBEAOMEHU 4YpeE3 NMUCMEHO
CcbobLUeHMe, BKIIOUYMTENHO N HA eNeKTPOHEH agpec, ako e Moco4YeH TaKbB.

OnbXxHocTTa coumaneH paboTHMK B oTaenute ,3akpuna Ha geteto", ,CouunanHa
3akpuna" n “MHamBmayanHa oueHKa Ha Xopa C yBpexAaaHust U coumanHum ycnyrn“ ce 3aema
ypes CKYBaHe Ha TpyaoB AoroBop no un.67, an.l, 1.1, BbB Bpb3ka ¢ 41.70 oT Kogekca Ha
TpyAa, Ha NbaHO paboTHO BpeMe-8 vaca, npu 5 gHeBHa paboTHa ceamumua.

3a kaHamaaTtm ¢ npodecnoHaneH onNnuMT OCHOBHaTa 3anJsiata ce onpeesns Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAyXUTenuTe B AbpXaBHaTta agMUHUCTpaUua U

BbTpewHMTe Npasuia 3a 3anaatute B AreHums 3a counmanHo nognoMaraHe.
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