PEMNYBJINKA BBJITAPUA

’
AreHums 3a coumasiHo noagnoMaraHe '

OBABJIEHUE

AreHums 3a coumanHo nognomaraHe, rp. Codwus, yn. ,Tpnagnua” N22, Ha OCHOBaHue
yn. 22a oT 3aKkOHa 3a HacbpyaBaHe Ha 3aeTocTTa, 4un. 5, an. 1, T. 6 oT YCTponcTBeHUs
npaBUJIHUK Ha AreHuusa 3a coumanHo noanoMaraHe v BbB Bpb3Ka c Un. 5, an. 1 ot BuTpewHuTe
npaswuia 3a ynpasfieHNne Ha 4YOBeLlKUTe pecypcu B AreHuumsaTa 3a coumanHo nognoMaraHe u

3anosen N°P01-1138/03.07.2025 r. Ha M3nbnHutenHusa ampektop Ha ACH,

OBSAIBSAAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n3bop Ha ,CTapwu cyeToBoauTen" B:

o [upekuus ,CoumanHo nognomaraHe" — PakmtoBo, 06:. MNMazapaxuk, otaen ,MHanemnayanHa
OLleHKa Ha Xopa C yBpexaaHusa, coumanHn ycayru u counasnHa 3akpuna® - 1 watHa 6ponika;

e [Oupekunsa ,CoumanHo noanomaraHe" - UxtumaH, obn. Codusa-obn., otaen ,CoumanHa

3akpuna" - 1 waTHa 6polika.

MscTo Ha pa6oTta: ChoTBeTHaTa TepuTopuanHa CTpyKTypa, B KOSTO e cBoboaHaTa ATbXKHOCT.
Appec un TenecdoH 3a Bpb3Ka CbC CbOTBeTHaTa TepuTopuasHa CTPYKTypa, B KOATO e
csobogHaTa ANBbXKHOCT:

o [upekuus ,CoumnanHo nognomaraHe" - Pakmtoso, 06n. Masapaxxmnk

rp. PakuntoBo, yn."Xpucrto botes" N° 4, Ten. 03542/21-91

e [upekuus ,CoumnanHo nognomaraHe" - UxtumaH, o6n. Codpua-obn.
rp. UxtumaH, yn."MeaH Bazos" N° 10, Ten: 0724/8-20-52

I1I. OnucaHme Ha ANbXHOCTTa ,CTapwu cyetosoanTen" B otaen ,MIHamemayanHa oueHka Ha
Xopa C yBpexAaHus, counanHn ycnyrm n coumasnHa sakpuna®:

1. OCHOBHU PyHKUNU:
e M3BbplBa enekTpoHHa o6paboTka Ha MbPBUYHUTE U APYrUTE CHETOBOAHU AOKYMEHTU Ypes

Nofi3BaHMsA CYETOBOAEH MpOorpaMeH NpoaykKT;
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OcbuecTtBaBa MbJ/IHO, TOYHO, BSPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
CTOMNAHCKMUTE onepaumn BbB GUHAHCOBO-CHETOBOAHMTE oT4yeTn Ha ACHT;

Moanomara MeToaMYeCcKU APYruUTe ANBXHOCTHW HMBa B AEWHOCTUTE MO CbCTaBSHETO Ha
nepvoanyYHUTE N roamwHN GUHAHCOBM OTUYETU, KaKTO U NO BbNPOCK Kacaewm boaxeTHaTa
OEeNHOCT B paMKUTE Ha CBOSITA KOMMETEHTHOCT;

[JaBa cTaHOBMWA MO Bb3HMKHANM CYETOBOAHM Kalycum u4pe3 cbbupaHe Ha nMbaHa
nHdopmaumsl, aHanu3 Ha KOHKpeTHMsS npobnem, npunaraHe Ha CUCTEMATUYHOCT,
nocnefoBaTeIHOCT U METOAUYHOCT 3a AaBaHe Ha KOHCTPYKTUBHU peLUeHuns;

CbCcTaBs NnepmoamMyHu CHETOBOAHU U (PUHAHCOBM OTYETU, FOAULIHUSA CYETOBOAEH OTYET Ha
Acr;

M3BbplwBa CUCTEMEH aHasu3 Ha OTYETHUTE AaHHU NpU NPUKIKOYBAHE Ha CbOTBETHUTE
OTYETHU Mepumoan U OTroBaps 3a CbOTBETCTBMETO Ha AaHHM OT OTYETUTE 3a KacoBOTO
n3nbJiHeHWe Ha 6toaxkeTa, CbCTaBeHU cbriacHo EBK n gaHHWTe no cHeToOBOAHMUTE CMETKU B
060pOoTHUTE BEAOMOCTHU;

OctblecTtBaBa MbJIHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpassBaHe Ha
6aHKoBMTE onepauuu;

OctblecTtBaBa MbJHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpassBaHe Ha
KacoBuTe AOKYMEHTU, CBbpP3aHM C Npuxoda M pa3xoda Ha NapuyHuWTe cpeacTBa B JieBa U
BbB BaNyTa;

OctbuecTtBaBa MbJHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpassiBaHe Ha
aBaHCOBWUTE OTYETWM B JieBa M BanyTa M Ha B3aMMOOTHOLWIEHUATA C NOAOTUYETHUTE NNLA;
OctbuecTtBaBa MbJHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpassBaHe Ha
BElOMOCTM 3a Bb3HarpaxaeHus, cBbp3aHu C B3aUMOOTHOLLEHMATa C NepcoHana;

N3roTesa nnaTexHu HapexaaHus 3a niallaHnsa KbM nHTepHeT 6aHKMpaHe 3a pasnnallaHus
Ha pa3xoguTe CBbp3aHu c genHoctTa Ha ACI;

M3BbplBa aHanus, oueHKa U U3MNbJIHEHWE HA NpoueaypuTe CBbp3aHW C HEMU3MON3BaHUTE
KOMMEHCUPYeMN OTMYCKM Ha NepcoHana B areHumaTa;

N3rotes B CPpOK MeceyHUTe n TpuMmeceyHuTe kacosum otyetn B ACIT;

E>xemeceuyHO M3roTBs NpeasioXXeHneTo 3a NMMuT (Heobxoagnmmute cpeactea) Ha ACI;
N3roTesa n nepuoanYHUTE CYETOBOAHN U (PUHAHCOBU OTHETU, FOAMLLIHMUSA CYETOBOAEH OTYET
Ha ACIM n HeobxognMmnTe CNpaBKN KbM HEro;

3aBsexaa no naparpadu n AenMHOCTU BCUUKM pasxoam No usgpbxkaTta Ha AupekumaTa;
N3roTesa ctatuctmdeckaTta nHdopmMaums;

YyactBa B KOMUCUM MO NpueMaHe v npefaBaHe Ha UMYLLECTBO OT areHumsita Ha Apyru
nogeneHns B cucTemMaTta, MO rOAMWIHW WHBEHTapu3auuu, U3roTesa MNpuemMaTesnHo-
npeaasaTesIHUTE NPOTOKOSIN;
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Boawn KopecnoHaeHUMs C ApYrn pasnopeanTenn c 6loaXeTHM KpeanTtu B obnactTa;
3aMecTBa Nnpu OTCbCTBME Ha CYETOBOAUTENM B CTPYKTYpM OT o6nactra;

CnasBa u3nckBaHusTa 3a 6e30nacHU 1 34paBOC/IOBHN YC/I0BUS Ha TPyA U U3NCKBaHUSTa 3a
NpoTUBOMNOXapHa U aBapunHa 6e30nmacHoCT;

N3nbiHsABa M APYrM KOHKPETHO Bb3/I0XKEHWN 3a4auu.

2. MMHUMaNHN U3NCKBaHMS 3@ 3aEMaHe Ha ANTbXHOCTTa:

cTeneH Ha obpa3oBaHue: CpeaHo;

npocdecruoHaneH onut - 2 roAUHU;

npodecnoHanHa 06,1acT - MIKOHOMUKA;

AOMbJ/THUTENTHA KBaJ'IMCbMKaLI,MFI — KOMMOTbPHUN YMEHNA.

3. JONbAHUTENHN N3NCKBAHUA:
OpueHTaums KbM pesynTaTu;

Pa6boTta B ekun;

KoMyHMKaTUBHA KOMMNETEHTHOCT;

®OKYC KbM K/IMEeHTa /BbTpeLlEeH WU BbHLUEH/;
MpodecrnoHanHa KOMNETEHTHOCT;

AvrutanHa KOMNETeHTHOCT.

III. OnncaHme Ha ANbXHOCTTa ,CTapwun cyetoBogmTen" B otaen ,CounanHa 3akpuna“:

1. OCHOBHWN PYyHKUNU:

N3BbpLlIBa enekTpoHHa o6paboTka Ha MbPBUYHUTE U APYrUTE CHETOBOAHU AOKYMEHTU ypes
non3BaHWa CHETOBOAEH MNpoOrpaMeH MpoaykKrT;

OcbuecTeaBa NbAHO, TOYHO, BSPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
CTOMaHCKuUTe onepaunun BbB HUHAHCOBO-CYEeTOBOAHUTE oTyeTn Ha ACI;

MoanoMara MeToAMYECKU ApYyruTe ANBXHOCTHU HUBa B AEMHOCTUTE MO CbCTaBAHETO Ha
NepMoOANYHUTE N roAULWHU HGUHAHCOBM OTUYETU, KaKTO U MO BbNPOCK Kacaewm broaxeTHaTta
AENHOCT B paMKUTE Ha CBOSATAa KOMMNETEHTHOCT;

[JaBa cTaHoOBMWA MO Bb3HWUKHANM CYETOBOAHM Kasycum upe3 cbbupaHe Ha nbIHa
nHdopMauns, aHanmM3 Ha KOHKpeTHUs npobneMm, npunaraHe Ha CUCTEMAaTUYHOCT,
nocsenoBaTeIHOCT U METOAUYHOCT 3a AaBaHe HAa KOHCTPYKTUBHU peLlleHuns;

CbcTaBs NnepuoamvyHu CHETOBOAHM U (PUHAHCOBU OTYETU, FOAMLLHUSA CYETOBOAEH OTYET Ha
Aacn;

M3BbpliBa CUCTEMEH aHANMU3 Ha OTYETHUTE AAHHW MpWU MPUKIOYBaAHE Ha CbOTBETHUTE
OTYETHM nepuoaM W OTroBaps 3a CbOTBETCTBMETO Ha AAaHHW OT OTYETUTE 3a KacoBOTO
n3nbiHeHWe Ha 6loaxeTa, cbCTaBeHu cbrnacHo EBK n gaHHUTe no cueToBOAHUTE CMETKU B
060pOTHUTE BEAOMOCTU;
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OcbuwecTBsBa NbAHO, TOYHO, BSIPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3sBaHe Ha
6aHkoBMTE onepaunu;

OcbuecTtBsiBa NbSHO, TOYHO, BSIPHO WM CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
KacoBuUTe AOKYMEHTU, CBbP3aHM C NpMXo4a U pa3sxoaa Ha NapuyHUTE CpeacTBa B JieBa U BbB
BanyTa;

OcblecTBsiBa NbSHO, TOYHO, BSIPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
aBaHCOBUTE OTYETW B NIeBa M BaslyTa M Ha B3aMMOOTHOLIEHMSATA C MOAOTYETHUTE NMLA;
OcblecTBsiBa NbSHO, TOYHO, BSIPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
BEOMOCTM 3a Bb3HarpaxaeHus, cBbp3aHu C B3aUMOOTHOLLEHMSATa C NepcoHana;

N3roTes nnaTtexHn HapexaaHus 3a nnawaHnMsa KbM MHTepHeT 6aHKMpaHe 3a pasniallaHus
Ha pa3xoguTe CBbp3aHu ¢ genHoctTta Ha AOCIT;

M3BbplwBa aHanus, oueHKa M M3MbjHEHWE Ha npouefypuTe CBbp3aHW C HEM3MON3BaHMUTE
KOMMEeHCUpyeMn OTNyCKM Ha NepcoHana B areHumaTa;

M3roTesi B CpPOK MeceyHuTe n TpuMmecevyHute kacoeu otyetn B ACI1;

E>xxemeceuyHo M3roTBs NpeasioXeHmeTo 3a N1MMuT (Heobxoanmmute cpeactea) Ha ACI;
N3roTea M nepnoanyHuTe CHEeTOBOAHU N (DMHAHCOBM OTYETU, FOAMLLIHMSA CHETOBOAEH OTYeT
Ha ACM n HeobxoAnMMNUTE CrpaBKN KbM HEro;

3aBsexaa no naparpadu n 4ernHOCTN BCMUYKM pasxoam No usgpbxkaTta Ha AunpekumsaTa;
N3roTesa cTtatuctmyeckata nHdopmMaums;

YyactBa B KOMWUCUM MO MpUEMaHe W npegaBaHe Ha MMYLLECTBO OT areHumsTa Ha Apyru
noaeneHns B cuctemMaTta, NO TrOAMWHW WHBEHTapuM3auuu, W3roTBS MNpueMaTesiHO-
npenaBaTesIHUTE NPOTOKONN;

Boau kopecnoHaeHUuMs € Apyru pasnopeauTtenu ¢ 6iogxeTHu kpeantu B obnactra;
3aMecTBa NMpu OTCbLCTBME HA CHETOBOAUTENN B CTPYKTYpPU OT 06n1acTTa;

CnasBa u3MckBaHMATa 3a 6e3o0nacHN 1 34paBOC/IOBHN YCA0BUS Ha TPYA U U3MCKBaHMATA 3a
NpoTUBOMNOXapHa U aBapunHa 6e30nacHoOCT;

N3nbHsBa M APYrY KOHKPETHO Bb3/IOXEHW 3a4auM;

2. MMHMManNHW U3NCKBaHWUA 3@ 3aeMaHe Ha ASTbXHOCTTa CTaplu cyeToBoauTen B OTAen

,CounanHa 3akpuna“:

cTeneH Ha obpasoBaHue: cpeaHo

npodecnoHaneH onutT — 2 roAnHM

npodecnoHanHa obnact — MKOHOMMKA

AONbJ/IHUTENTHA KBaJ'II/ICbI/IKaLl,VIﬂ — KOMMIOTbPHUN YMEHUA

3. JonbAHUTENHN U3UCKBAHUS:
OpuveHTaumns KbM pesynTaTu;
Pa6oTta B ekun;
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¢ KOMyHMKATMBHa KOMMETEHTHOCT;
e MOKYC KbM K/IMEHTA /BbTpPELUEH N BbHLUEH/;
e [MpodecroHanHa KOMMETEeHTHOCT;
e [MrntanHa KOMMNEeTEeHTHOCT.
IV. Pen 3a npoBexaaHe Ha noabopa
1. Heobxoanmm AOKyMEHTU, KOUTO cneaBa Aa 6baaTt npeactaBeHn OT KaHAnAaTuTe 3a
yyactue B nogbopa:
e [lncMeHo 3aaBfeHMe 40 AMpeKTopa Ha CbOTBETHaTa TepuTopuasnHa CTpykTypa B cBoboaeH
TEeKCT;
e ABTO6MOrpacdus;
¢ Konune oT nokymeHTH 3a npunaobuta obpasosaTesiHa CTENEH U AOMbAHUTENHU
kBanudumkauum;
e Konus oT AOKYMEHTU, yAOCTOBEPSBALUN TPYAOB CTaXx M /npodecnoHasnieH onuT.
2. [lokyMeHTUTe ce nogaBaT JIMYHO WM Ype3 MbJSIHOMOLWLHUK, MM MO Kypuep/BanuaHa e
JaTaTa Ha nosiyyaBaHe/B crpafaTta Ha CbOTBETHaTa TEpPUTOpPUANHa CTPYKTypa BCeku paboTeH
OeH B paMKuTe ykasaHusa cpok oT 9.00 go 12.30uvaca v ot 13.00 go 17.304aca, KaTo CbluuTe

Ce 3aBeXaaT B AenoBogHaTa CUCTEMaA.

KpaeH cpok 3a nogaBaHe Ha AOKYMEHTUTe — 14 oHM OT garaTa Ha Ny6JIMKyBaHETo Ha

ob6saBneHunero.

V. MNonbop u knacupaHe

1. Bcsako noctbnuio 3asBfieHMe 3a yyactue B nogbopa, we 6bae pasrienaHo OT KOMUCKS,

onpeaeneHa OT AMPEKTOpa Ha CbOoTBeTHaTa ampekuuns ,CoumnanHo nognoMaraHe".

2. MopbopbT NpoTnya B TpM eTana :
e [lperneg v npeueHka Ha npeacTaBeHUTE AOKYMEHTW, CbrflacHO 06sBEHUTE WM3NCKBaHMUSA-
MUHUMaNHN U AOMbAHUTENHN;
e CbbecenBaHeTo LWe ce npoBexaa camo ¢ ogobpeHn No AOKYMEHTM KaHanaaTh, OTroBapsLum
Ha MMHMMaNHUTE YC/I0BMS 3@ 3aeMaHe Ha ANTbXHOCTTa/;
o KnacupaHe.

o yyactne B npouepypaTta 3a noabop HsAMa ga ce Aonyckat nuua, KOUTO He ca
NpeacTaBuIM BCUYKM HEOBXOAMMU AOKYMEHTU B CPOK, WMNU NpeACTaBeHUTe AOKYMEHTU He
YAOCTOBepSABaT U3NBbJIHEHNETO Ha MUHUMANHUTE U3UCKBAHUA Ha AJTbXXHOCTTA.

Cnucbunte Ha JgonycHatuTe W HeAoMnycHaTUTe, KakKToO M Ha KjhlacupaHute w

HeEKNaCnpaHUTe KaHaunaaTn Luwe ce 065aBaT Ha VIHCI)OpMaLl,VIOHHVITe Tabna Ha CbOTBETHUTE
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TepuTopuanHu cTpykTypu Ha ACI He No-KbCHO OT 5-paboTHM AHM cneg M3TM4aHe Ha Cpoka 3a
noaaBaHe Ha AOKYMeHTUTe 3a yyacTue B noabopa.

KnacupaHute Ha nbpBO MSCTO KaHAMAATM wWe 6baaT yBeAOMEHM 4Ype3 MUCMEHO
CcbobLUeHMe, BKIIIOYUTENHO N HA €NEeKTPOHEH aApec, ako € NMoCoYeH TaKbB.

OnbXHOCTTa ,CTaplwn cyeToBoaMTeN" Ce 3aeMa Ypes3 CK/touBaHe Ha TpyAoB AOroBop Mo
un. 70, BbB Bpb3ka c un. 67,an. 1, 7. 1 ot Kogekca Ha Tpyaa Ha nbnHo paboTHO BpeMe-8 yaca,
npwn 5 gHeBHa paboTHa ceamumua.

3a kaHamaaTv ¢ NnpodecnoHaneH onuMT OCHOBHATa 3ansiata ce onpeaenst Ha OCHOBaHMeE
un. 9 ot Hapepbata 3a 3annatuTe Ha CAyXUTenutTe B AbpXaBHaTa aAMUHUCTPaUMS U

BbTpewHUTe npasuia 3a 3anaatute B AreHumsa 3a counmanHo nognoMaraHe.
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