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OBABNNEHVUE

AreHumst 3a coumanHo nognomaraHe, rp. Codwmsa, yn. ,Tpmagnua” N°2, Ha OocCHOBaHue

uyn. 22a oT 3aKkOHa 3a HacbpyaBaHe Ha 3aeTocTra, 4un. 5, an. 1, T. 1 oT YcTponcreBeHus

npaBuUSIHUK Ha AreHuus 3a coumasnHo nognomaraHe, BbB Bpb3Kka € 4n. 5, an. 1 oT BbTpewHute

npasuia 3a ynpaB/ieHME Ha YOBELIKUTE pecypcu B AreHuusita 3a coumasiHO nognoMaraHe u
3anoseg N2P01-0130/20.01.2025 r. Ha U3nbaHuTenHus amnpekrtop Ha ACH,

OBbSABSABA NMPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36bop Ha couumanHu paboTHMuM B oTaenuTe ,3aKkpusa Ha pgereto",

~CoumnanHa 3aKpwuinia “n UHamBuayanHa oLleHKa Ha Xopa C YBpeXAaHUs U coumasiHm

ycnyru® B:

Ovpekunsa ,CoumanHo nognomaraHe" - CnuseH, o6n. CnuBeH, otaen ,3akpuna Ha
aeteto" - 2 waTtHn 6ponku;

Onpekuuns ,,CounanHo nognomaraHe" — CnaTtmHa, 0bn. Codusa-rpaa, otaen ,3akpuna Ha
peteto" — 1 wartHa 6poiika.

Ovipekuus ,,CoumnanHo nognomaraHe" — O6opuwe, ob6n. Codua-rpaa, otaen ,3akpuna
Ha pgeteTo" - 1 waTHa 6poiika;

Onpekuuns ,CoumnanHo nognomaraHe" — NeHepan Toweso, 06n. Jobpuy, otaen ,3akpuna
Ha geTteTo" — 1 waTHa 6polika;

Onpekunsa ,CounanHo nognomaraHe™ - JloseHeu, o6n. Codusa - rpag, otaen ,3akpuna
Ha pgeteTo" - 1 waTHa 6ponka;

Onpekuns ,CoumanHo noanomaraHe" - [lpoBaaus, obn. BapHa, otaen ,CoumanHa
3akpuna" - 1 waTtHa 6polika;

Onpekuuns ,,CounanHo nognomaraHe" — Pyce, o6n. Pyce, otaen ,CounanHa 3akpuna® -
1 waTHa 6polika;

Onpekuuns ,CoumanHo nognomaraHe" - Kyna, o6n. BuauvH, otaen ,,CounanHa 3akpuna®
- 1 waTHa 6polika;

Ounpekumns ,CoumanHo noanomaraHe" - Jlo3eHey, o6n. Codwusa - rpaa, otvaen
JJAHOMBMAOyanHa oueHKa Ha Xopa C yBpeXAaHus U couuanHu ycnyru® - 2 LWaTHU
6ponku.

MsacTto Ha paborta: CbhoTBeTHaTa TepuTopuanHa CTPYKTypa, B KOATO € cBobogHaTa

ANTBbXHOCT.

2. Appec u TenedoH 3a Bpb3kKa CbC CbOTBETHATaA TEPUTOPMAIHA CTPYKTypa, B KOATO €

cesobogHaTa ASTbXKHOCT:

o Anpekuuns ,CoumanHo noanomaraHe" — CnueH, obn. CnueeH
rp. CnueeH, yn. "Moncka" N2 11, ten. 044/62-35-07
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o Anpekuuns ,CoumanHo nognomaraHe" — CnatmHa, obn. Codbusa-rpag
rp. Codus, x.k."Xpucto CMnupHeHckun", yn."KpusnHa" 6n. 73-naptep, ten. 02/873 94 72

e npekuunsa ,CoumanHo nognomaraHe" — O6opuwe, obn. Codua-rpag

rp. Codwms,yn."UnagyctpmanHa™ N° 11, er.3 /B crpagata Ha O6uMBLWIKNS XNaawnieH 3aBoA
~Mpa3" go CtouHa rapa/- lNpmnemMHa rpaxagaHu BXo4 oT KbM ynuua KameHogencka N24, Ten.
02/945-31-70; 02/945-53-12

o Onpekuuns ,CoumanHo noanomaraHe" — NeHepan Toweso, 06n. Jo6puy
rp. FeHepan Toweso, yn."Bacun Anpunos" N2 18, ten. 05731/22-31

o Anpekuunsa ,CoumanHo nognomaraHe" — JloseHed, 06n. Cocus - rpag
rp. Codums, yn."Anumntbp Xaaxukoues" N2 80, ten. 02/865-67-82

o Onpekuuns ,CoumanHo noanomaraHe" — MNpoBaauns, obn. BapHa
rp. Mposaaus, yn. "LUap OcsBobognten" N2 69, ten. 0518/4-71-69

e Anpekuunsa ,CoumnanHo nognomaraHe" — Pyce, o6n. Pyce
rp. Pyce, yn."Anren KvHueB" N? 1, Ten. 082/82-55-90

o Anpekuuns ,CoumanHo noanomaraHe" — Kyna, o6a. Bugnt
rp. Kyna, yn. "Bbu3paxaaHe" N2 40, ten. 0938/3-31-59

I1. OnucaHme Ha ANbXXKHOCTTaA coumasieH paboTHUK B oTAen ,3aKkpwja Ha geTeto™:

1. OcHOBHMU YyHKUUM:

o OcbllecTBsBa NpakTuyecka AENHOCT Mo 3akpuia Ha geTteTo Ha 06 MHCKO HMBO;

e M3BbpwBa npsika paboTta c geua M ceMencTtBa No ceMenHa noakpena, NpeBeHLUus,
penHTerpaums, oCUHOBSBAHE U NMPUEMHA rpuxa;

e Pabotn npsKkO C rpaxaaHu M WHCTUTYumu, npumema m obpaborsa Monbu, xanbm u
curHanm;

e [lapTHuMpa C APYIY MHCTUTYLMN U OpraHusaumnm no npobnemMun, cBbp3aHu CbC 3aKpuiaTa
Ha AeTeTo;

e [lpoyuBa HyXXAMUTE M NAaHUpPaA Pa3BUTUETO Ha COLMANHUTE YCIYyru 3a Aeua U CEMENCTBa;

e Onpenens n ocbluecTBsABa KOHKPETHM MEpPKKM Mo 3akpwuiaTa Ha AEeTeTo M KOHTpoaupa

N3MNBbJIHEHNETO UM,

lMpaBu NpeanoXxeHusa 3a OTNyckaHe Ha NoMoLWK cbriacHo lNpaBunHUKa 3a npunaraHe

Ha 3akoHa 3a 3aKpwia Ha AeTeTo;

M3nbnHsBa U ApYrM KOHKPETHO Bb3/10XXEHU 3a4a4M.
2. MMHMMaNHM U3NCKBaHUA 3a 3aeMaHe Ha ANDbXXHOCTTa couuaneH paboTHuk B
oTaen ,3aKpuna Ha fgereTo":
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e CTeneH Ha obpa3oBaHMe: CPeaHO

e rnpodecrmoHaneH onuT — He ce U3UCKBa

3. Odonb/HNTE/IHU M3UCKBAHUA 33 3aeMaHe Ha AJTbXHOCTTA, CbIMNacHO yTBbpAeHaTa
OJTbXXHOCTHa XapaKTepucTMKa — KOMMIOTbPHA rpaMoTHOCT, pabota ¢ Microsoft Word,

Microsoft Excel, Internet

III. OnucaHme Ha ANbXXHOCTTA couymasieH paboTHMK B oTAaen ,,coymasiHa 3akpuna':

1. OCHOBHM (PYHKLUMNMU:

e M3BbpwBa npsika paboTa BbB Bpb3Ka C OTNYCKaHE Ha COLMaNHN N CEMENHM NMOMOLUN,
LeneBu NMOMOLIM 3@ OTOMJIEHME, OTNYCKaHe Ha efHOKpaTHU uenesn nomowm no MNMMC
npwn 6e4cTBMSA U aBapun, OTNyCcKaHe Ha MOMOLM Ha BETEpaHUTe OT BOMHUTE, 34paBHO
ocurypsiBaHe Ha /Mua Mo pefa Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, oOT
KOMMeTeHTHOCTTa Ha [ACH, M  M3roTBAsHe Ha coumanHuM Joknagum  3a
3ApaBHOHEOCUIYpEHN JfMua 3a 3anjawaHe Ha 60AHMYHO fneyeHne CcbobpasHo
AeNncTBaloToO 3aKOHOAATEeNCTBO;

o [lpska paboTa c rpaxgaHu, npmemaHe n obpaboTsaHe Ha 3asBAeHUS 3@ NpeaoCcTaBsaHe
Ha aAMWUHNCTPATUBHUTE YCNYIK;

e [lpnemMa n KOHCYNTMpa rpaxAaHuW 3a Bb3MOXHOCTMTE 3a OKa3BaHe Ha coumanHa
noakpena;

e OTroBaps 3a BOAEHETO WU CbXPaHEHWETO Ha AOKYMEHTUTE 3a OTMyCKaHe Ha MOoMOLY Ha
nuuaTta U ceMencTBaTa B JIMYHW Aena, CbITaCHO HOPMATMBHO OMNpeaeseHnTe 3a TOBa
CpOKOBE;

e /I3BbplIBa NPOBEPKM Ha noanoMaraHuMTe nvua M CEMENCTBA CbINaCHO HOopMaTMBHaTa
ypeaba;

e  M3nbnHaABa M APYry KOHKPETHO Bb3JI0XKEHWU 3a4auM.

2. MMHMManNHN M3NCKBaHMA 3a 3aeMaHe Ha ANbXXHOCTTa couuaneH paboTHuk B

otaen ,CoumanHa 3akpuna™:

e (CTerneH Ha obpa3oBaHuWe: CpeaHo

. I'IpOd)eCVIOHaJ'IeH onnTtT — He Ce U3NCKBa

3. JONbNHUTENIHN U3NUCKBAHUA 33 3aeMaHe Ha ASTbXHOCTTA, CbIIaCHO yTBbpAeHaTa
OJTbXXHOCTHA XapaKTepUCTUKa — KOMMITbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet.

IV. OnucaHme Ha ANMBXXKHOCTTA couuaneH pa6botHuk B otaen ,MHamBuayanHa

oueHKa Ha Xopa C YBpeXAaHusa U counanHu ycnyru™
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1. OcHoBHM PpyHKLUMMK: M3BbpLiBa paboTa, M3passiBalla ce B U3roTBSIHE HA MHANBMAYASTHU
OLEHKM Ha noTpebHOCTUTE Ha Xopa C YyBpeXAaHWs W NpeaocTaBsHETO Ha (uHaHCoBa
noakpena;

e PaboTn npsiko C rpaxaaHm M MHCTUTYUMK, npuema n obpabortBa Monbu, xanbwm un

CUrHanu;

e [punara vHamBMAayaneH noaxon B paboTtata CM MO MNpoydYBaHe Ha KOHKPETHUTE
noTpebHOCTM Ha nuuata C yBpeXaaHus WM nuuata B PUCK, B CbOTBETCTBME C
JencTBalwata HopMaTMBHa ypeaba;

e M3BbplwBa NpoBEpPKM Ha MACTO, Mpoy4yBa AOKyMeHTauus n cbbupa mHdbopMaumsa 3a
xopaTa c yBpexaaHusa. M3uckea no cnyxebeH pea Heobxoammata uHgopMauums oT
ObpPXaBHU WHCTUTYUMKU, OOLWIMHCKA aAMUMHUCTPaUUS, KaAKTO U OT UNYECKM W
IOpMANYECKN NNua, C LeN M3roTBSIHE Ha KOMMJIEKCHA OLEHKa Ha noTpebHocTuTe oT
couManHu ycnyru;

e KoHcynTupa rpaxaaHuTe 3a Bb3MOXHOCTMUTE 3a MOS3BaHE Ha COUMaNHU YCNyru B
06LWHOCTTa Nu cneymannsnpaHm MHCTUTYLUN;

e UM3nbAHABaA AOMBAHUTENHO Bb3J/IOXKEHW 3ajaynm B paMKMTe Ha HerosaTta

KOMMNETEHTHOCT,

2. MMHMMaNIHU U3NCKBAHMUSA 3a 3aeMaHe Ha ANTbXXHOCTTA coumasieH paboTHUK B
otaen ,lHauBMayasniHa oleHKa Ha XOpa C yBpeXAaHUS U COLMaJTHU ycnyru“:
e CTeneH Ha obpa3oBaHue: cpeaHo

. I'IpOd)eCVIOHaJ'IeH onntT — He Ce U3NCKBa

3. JOoNb/IHUTENTHN U3UCKBaAHUA 33 3aeMaHe Ha ANbXHOCTTa, CbrlacHO yTBbpAeHaTta
O/Tb)XXHOCTHa XapaKTepUCcTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

V. Pep 3a npoBexaaHe Ha noabopa
Heobxogmmm [OKYMeHTU, KOUTO cnefsa ga 6baaT npeacraBeHM OT KaHampaTuTe 3a
yyacTtue B nogbopa:

e T[lucMeHO 3asaABAeHMEe [0 AMPEKTopa Ha CbOoTBEeTHaTa TepuTopuanHa CTPyKTypa B
cB0b6OAEH TEKCT;

e ABTObMOrpacdus;

e Konme oT pokyMeHTM 3a npugobuta obpasoBaTenHa CTeneH WM AOMbAHUTENHU
kBanndumkauum;

e Konusi oT AOKYMEHTM, YA0CTOBEPSsIBALLM TPYAOB CTax U /npodecmoHaneH onuT;
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[JJOKyMeHTUTe ce nogaBaT JIMYHO MM Ype3 MbJ/IHOMOLLHMK, B CrpagaTta Ha CbOTBETHATA
TepuTOpManHa CTpyKTypa Bcekn paboTeH AeH B paMkuTe yKasaHus cpok ao 17.30 vaca, kaTo
CblMTE Ce 3aBexaaT B Ae/10BOAHATa cucTeMa.

KpaeH cpok 3a nogaBaHe Ha AOKYMeHTUTe — 14 gHM OT AaTaTta Ha ny6nmkKkyBaHe Ha
obsBneHuero.
VI. Mop60p n knacupaHe
1. Bcsako noctbnuno 3asiBneHue 3a yyactne B nogbopa, we 6bvae pasrienaHo oT KOMUCKUS,
onpegeneHa OT AMPEKTOPa Ha CbOTBETHaTa ampekumsa ,CoumanHo nognoMaraHe"
2. MNopbopbT NpoTuya B TpM e€Tana :
e [lperneg wn npeueHka Ha npeacTaBeHUTE [AOKYMEHTW, CblrflacHO o0bsBeHuTe
NM3NCKBAHUSA-MUHUMANHN N AOMb/IHUTENHN;
e C(CbbecegBaHe /e ce npoBexaa CaMo C oao06bpeHM Mo A[OKYMEHTM KaHamaaTtw,
O0TroBapsiliM Ha MMHUMaNHUTE YC/I0BUSA 3a 3aeMaHe Ha ANbXHOCTTa/;

e KnacupaHe.

o ydactne B npouepypaTta 3a noabop HsaMa Aa ce AonyckaT nuvua, KOUTO He ca
npeacTaBuIN BCUYKN HEOHBXOAMMWU LAOKYMEHTU B CPOK, WM MpeacTaBeHUTe AOKYMEHTU He
YAOCTOBEpSIBAT U3NBJHEHNETO HA MUHMMANHUTE U3NCKBAHMS Ha AJSTbXHOCTTA.

CnucbuuTe Ha AOMNYCHATUTE W HEeAOoMyCHATMTE, KAaKTO M Ha KilacupaHuTe U He
KNnacupaHuTe KaHamMpaTn e ce o065BAT Ha MHQOPMauUMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpyktypu Ha ACI He No-KbCHO OT 5-paboTHM AHM cnep M3TM4aHe Ha Cpoka 3a
noJasaHe Ha AOKYMeHTUTe 3a y4yacTue B noabopa.

KnacupaHute Ha nbpBO MSCTO KaHAMAATM wWwe 6baaT yBeAOMEeHM 4Ype3 MUCMEHOo
cbobLueHMe, BKIIOUYMTENHO N HA eNeKTPOHEH agpec, ako e NMoco4YeH TaKbB.

OnbXxHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha geteto", ,CoumanHa
3akpuna" n “MHamBmayanHa oueHKa Ha Xopa C yBpexAaaHuss U coumanHum ycnyrn“ ce 3aema
upes cK4YBaHe Ha TpyaoB gorosop no 4na.70, BbB Bpb3Ka € 4n.67,an.1, 1.1 ot Kogekca Ha
TpyAa Ha nbnHO paboTHO BpeMe-8 yaca, npu 5 gHeBHa paboTHa cegmumua.

3a kaHamaaTtm ¢ npodecnoHaneH onuMT OCHOBHAaTa 3ansiata ce onpeaesns Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAyXUTenuTe B AbpXaBHaTta agMUHUCTpaUUa U

BbTpewHUTe npasuia 3a 3anaatute B AreHumsa 3a counanHo nognoMaraHe.
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