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AreHumus 3a couuasiHO nognoMaraHe
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OBABNNEHVUE

AreHumst 3a coumanHo nognomaraHe, rp. Codwmsa, yn. ,Tpmagnua” N°2, Ha OocCHOBaHue
uyn. 22a oT 3aKkOHa 3a HacbpyaBaHe Ha 3aeTocTra, 4un. 5, an. 1, T. 6 oT YCTponcTBeHUs
npaBWUJIHMK Ha AreHuus 3a coumanHo noanoMaraHe v BbB Bpb3Ka c Un. 5, an. 1 ot BuTpewHuTe
npaswuia 3a ynpas/jieHNne Ha YOBELKUTEe pecypcu B AreHumsaTta 3a couuanHo nognomaraHe u
3anoseg N2P01-1730/19.08.2024 r. Ha U3nbaHuTenHusa aupekrtop Ha ACH,

OBbSABSABA NMPOLIEAYPA 3A BbHLUEH NOABOP

w

I. 3a mM360p Ha couuasHu pabotHuum B otaenute ,CoumanHa 3akpuna n

MHamBuAayasiHa oleHKa Ha Xopa C YBpeXAaHUs U coumasiHm ycnyru" B:

o [Oupekuus ,CoumanHo noanomaraHe" — Obopuuwe, o6n. Codua-rpaa, otaen ,CoumnanHa
3akpuna" - 1 watHa 6poika;

o [Oupekuns ,CoumanHo nognomaraHe" — BapHa, o6n. BapHa, otaen ,CoumanHa 3akpuna® -
1 waTtHa 6polika;

o [Oupekuusa ,CoumanHo nognomaraHe" - BapHa, o6bn. BapHa, otaen ,MHAuMBuMAyanHa
OLLeHKa Ha xopa C yBpexaaHus n counanHu ycnyru® - 1 watHa 6pownka.

1. Macro Ha pa6ora: CvhoTBeTHaTa TepuTOpuasnHa CTPyKTypa, B KOSITO e cBoboaHaTa
OJTbXHOCT.

2. Appec u TenedoOH 3a Bpb3Ka CbC CbOTBETHaTa TepuTOpuasiHa CTPYKTypa, B KOATO €
cBoboaHaTa ASTbXHOCT:

e [Oupekuus ,CoumnanHo nognomaraHe™ - Obopuiie, 06n. Codpusa-rpaa
yn.*HpgyctpmnanHa®™ N2 11, eT.3 /B crpagaTa Ha 6uBLLIMA xnaauneH 3asog ,Mpas" go CTouHa
rapa//- NMpueMHa rpaxpaHun BXxo4 OT KbM ynuua KameHogencka N°4, ten. 02/945-31-70;
02/945-53-12

e [upekuus ,CoumnanHo nognomaraHe"™ — BapHa, o6n. BapHa
rp. BapHa, yn. "l'eH. Kones" N2 96, Ten. 052/60-76-46

II. ONMNCAHUE HA ANTBXHOCTTA COUMANIEH PABOTHUK B OTAEN , COUUNAJIHA
3AKPUIA™

1. OCHOBHM (PpyHKLUUMU:

e l3BbpwBa npska paboTa BbB Bpb3ka C OTMYCKaHeE Ha couUManHW WU CEMEWHU MNOoMOoLUM,

Lenesn NOMOLWM 3a OTOMJIEHNE, OTMNYCKaHe Ha egHOKpaTHU uenesu nomown no NMMC npwu
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bencrtema M aBapunm, OTMNyCKaHe Ha MOMOLWM Ha BeTepaHWTe OT BOWHWUTE, 34paBHO
oCUrypsiBaHe Ha fimua no peja Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, OT KOMMETEHTHOCTTa
Ha ACI, n n3roTBsHe Ha coumanHu AoKNaau 3a 34paBHOHEOCUTYpPEHM NMua 3a 3aniallaHe
Ha 60MIHMYHO NeyeHne cbobpa3HO AeNCTBALOTO 3aKOHOAATENCTBO;

e [lpsika paboTa c rpaxaaHu, npuemaHe n obpaboTBaHe Ha 3asBIeHMS 3@ NpPeAoCTaBsHE Ha
aAMUHUCTPATUBHUTE YCIYTN;

o [lpveMa n KOHCYNTUpa rpa)kaaHu 3a Bb3MOXXHOCTUTE 3@ OKa3BaHe Ha coumasnHa noakpena;

e OTroBaps 3a BOAEHETO W CbXPaHEHMETO Ha AOKYMEHTUTE 3a OTMyCKaHe Ha MnoMmoL, Ha
AvuaTta U ceMmencTBaTa B JIMYHM Aena, CbrMlacHO HOPMATMBHO onpeaeneHuTe 3a ToBa
CPOKOBE;

° |/|3B'prIJBa NnpoBEPKN Ha nognomMaraHUTE nuvua " CEMENCTBA CbI/1acHO HOpMaTuUBHATA
ypeaba;

e M3nbnHaABa M APYry KOHKPETHO Bb3JI0XEHW 3a4auM.

2. MMHMMaNHM N3NCKBaHUA 3a 3aeMaHe Ha AJTbXXHOCTTa coumasieH paboTHMK B oTaen

~CounasHa sakpuna™:

e (CTeneH Ha obpasoBaHue: cpegHo

e npodecroHaneH onuT — He ce U3UCKBaA

3. [AonbJ/IHUTENTHN M3UCKBAHUA 33 3aEMaHe Ha [ANTbXHOCTTA, CbrNacHO YyTBbpAeHaTa
ONBXHOCTHA XapaKTepucTMKa —KOMMIOTbpPHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet.

ITII.ONMNCAHME HA ANDBXXHOCTTA COUMANEH PABOTHMK B OTAEN
~NHOWNBUAYAJNTHA OLLEHKA HA XOPA C YBPEXXOAAHUA N COLWMATTHN YCNyTrn“

1. OcHOoBHM (PyHKUMM: V3BbplwBa paboTa, nspasssalla ce B U3roTBSAHE Ha MHAMBUAYANHU

OUEeHKM Ha noTpebHOCTUTE Ha Xopa C yBpexXxpaHuss W npegocrtaBsaHeTo Ha duHaHCcoBa

noakpena;

e PaboTn NpsKo C rpaxaaHu u MHCTUTyuUuKn, npuema n obpaboresa monbu, xanbu n curHanu;

e [lpunara wuHAuBMAYaneH noaxon B pabotata cM No NpoyyBaHe HA KOHKPETHUTE
notpebHOCTN Ha AuuaTa C yBpexaaHus u nuuarta B pUMCK, B CbOTBETCTBME C AencTBallaTa
HOpMaTuBHa ypenba;

e lI3BbplUBa NPOBEPKM Ha MACTO, NPOy4YBa AOKYMeHTaumsa n cebupa nHdopmaums 3a xopata
C yBpexaaHusa. M3anckea no cnyxebeH pen HeobxoammaTta uHOpMaUMs OT AbpXKaBHU
WHCTUTYLUMM, OBLMHCKA agMUHUCTPAUMS, KaKTO U OT (PU3MYECKN N topuanyeckn numua, c

uen n3rotedaHe Ha KOMMnJjeKCcHa olueHKa Ha I'IOTpeﬁHOCTVITe OT couunanHum ycnyru,
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o KoHcyntupa rpaxgaHute 3a Bb3MOXHOCTUTE 3a MOSI3BaHe Ha couuanHu ycnyru B
obLwHoCTTa nnn cneunanmsanpaHn MHCTUTyuUun,

e M3nbnHABa AONBAHUTENIHO Bb3/I0XEHU 3aZla4M B paMKUTE Ha HerosaTa KOMMETEHTHOCT;

2. MMHMMAJIHM U3UCKBaAHMA 3a 3aeMaHe Ha ANTbXXHOCTTA couuasieH paboTHUK B oTaen
~/IHANBNAyaNlHa OLEeHKa Ha X0opa C YBpeXXAaHUA U COLMaJIHU yCayru';

e CTerneH Ha obpa3oBaHuMe: CPedHOo

e rnpodecnoHasieH oNuT — He Ce U3NCKBa

3. AonNbJ/IHUTENTHN M3UCKBAHUA 33 3aEMaHe Ha [AJbXHOCTTa, CbINIACHO YTBbpAEHaTa
ONTbXXHOCTHA XapaKTepUCcTMKa —KOMMITbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

IV. PEAQ 3A NPOBEXAOAHE HA NOABOPA
Heobxoanmm [OKYMEHTM, KOWUTO cneaBa Aa ObaaT npeacTaBeHM OT KaHAuAaTuTe 3a

y4yactue B nogbopa:

e [lncmeHo 3asiBNeHMe A0 AMPEKTOpa Ha CbOTBETHaTa TepuTopuasiHa CTpyKTypa B cBob6oaeH
TEKCT;

e ABTO6bMOrpacdus;

e Konme OT p[OKYMEHTM 3a npupaobuta obpasoBaTesiHa CTeneH W AOMbJIHUTESNHM
KBanndmkauum;

e Konusa oT 4OKYMEHTU, yAOCTOBEPABALLM TPYAOB CTaX U /NpodecnoHaneH onuT;

[JOKYyMeHTUTE ce noaaBaT JIMYHO WUNM Ype3 MbJIHOMOLLUHMK, B crpajata Ha CbOTBETHaTa
TepuTopuManHa CTpykTypa Bcekn paboTeH AeH B paMkuTe ykasaHus cpok ao 17.30 yaca, kaTo
CbliMTe ce 3aBexaaT B Ae/l0oBOAHATa CUCTEMA.

KpaeH cpok 3a nogaBaHe Ha AOKyMeHTuTe — 14 gHM OoT AaTarta Ha nybsmkyBaHe Ha

ob6sBneHuero.

V. 1OoABOP U KJNIACUPAHE

1. Bcsako nocTbnuno 3asiBfieHMe 3a ydyacTue B nopbopa, we 6bae pasrfiiegaHo oT KOMUcKs,
onpeaeneHa oT AUPEKTOpPa Ha CbOTBETHaTa AuMpekunsa ,CoumanHo noanomaraHe"

2. lMopbopbT NpoTnya B Tpu eTana :

e [lperneg v npeueHKa Ha MNpeAcTaBEHUTE AOKYMEHTU, CbrlacHO 0b6SBEHUTE U3UCKBaHUS-
MUHUMANHN U AOMbAHUTENHN;

e CbbeceaBaHe /uWe ce npoBexaa caMo C oa4o6peHn No AOKYMEHTU KaHAuAaTK, OTroBapsLmv
Ha MMHMMaNHUTE YC/IOBUS 3@ 3aeMaHe Ha ANTbXHOCTTa/;

o KnacupaHe.
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[Jo yuactne B npouepypata 3a noabop HsaMa ga ce ponyckaTt smua, KOMTO He ca
npeacTaBuIN BCUYKN HEOBXOAMMWU LOKYMEHTW B CPOK, WM MpeacTaBeHUTe AOKYMEHTU He
YAOCTOBEpSIBAT U3NBJIHEHMETO HA MUHMMANHUTE U3NCKBAHMS Ha AJSTbXHOCTTA.

CnucbunTe Ha AOMNYCHATMTE M HeaonycHaTUTe, KAaKTO W Ha KNacupaHUTE U He
KNnacupaHuTe KaHampaTn e ce o065BAT Ha MHQPOPMauUMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpykTypu Ha ACI He No-KbCHO OT 5-paboTHM AHM cnen M3TM4YaHe Ha CpoKa 3a
noaaBaHe Ha AOKYMeHTUTe 3a yyacTue B noabopa.

KnacupaHute Ha nbpBO MSCTO KaHAMAATM We 6baaT yBeaOMEHW 4pe3 MUCMEHO
CcbobLUeHMe, BKIIIOYUTENHO N HA €NEeKTPOHEH aApec, ako € NMoCoYeH TaKbB.

OnbXHoCTTa coymnasneH paboTHuk B otaenute ,CoumanHa 3akpuna" v “UHanemnayanHa
OLIEHKa Ha xopa C yBpeXAaaHusl U coumanHum ycnyru" ce 3aema 4pes CK/uyBaHe Ha TPyAoB
porosop no u4n.70, BbB Bpb3ka C 4n.67,an.1, 1.1 ot Kogekca Ha Tpyda Ha nbaHO paboTHO
BpeMe-8 yaca, npu 5 gHeBHa paboTHa ceamumua.

3a kaHaMAaaTV ¢ NnpodecnoHaneH onuMT OCHOBHATa 3ansiata ce onpeaens Ha OCHOBaHMe
yn. 9 ot Hapepbata 3a 3annatuTe Ha CAYXUTENUTE B AbpXaBHaTa agMUHUCTpaUUa U

BbTpewHMTe Npasuia 3a 3anaatute B AreHums 3a counmanHo nognoMaraHe.
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