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OBABNNEHVUE

AreHumst 3a coumanHo nognomaraHe, rp. Codwmsa, yn. ,Tpmagnua” N°2, Ha OocCHOBaHue
uyn. 22a oT 3aKkOHa 3a HacbpyaBaHe Ha 3aeTocTra, 4un. 5, an. 1, T. 6 oT YCTponcTBeHUs
npaBWUJIHMK Ha AreHuus 3a coumanHo noanoMaraHe v BbB Bpb3Ka c Un. 5, an. 1 ot BuTpewHuTe
npaswuia 3a ynpas/jieHNne Ha YOBELKUTEe pecypcu B AreHumsaTta 3a couuanHo nognomaraHe u
3anoseg N2P01-1573/25.07.2024 r. Ha U3nbaHuTenHusa aupekrtop Ha ACH,

OBbSABSABA NMPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumanHum paboTHuum B oTaenuTe ,3akpuna Ha gereto", ,,CoumnanHa

3akpuna ' 1 UHaAMBMAyanHa oueHKa Ha Xopa C YBpeXKAaHua U couuanHum ycnyru™ B:

o [Oupekuus ,CoumanHo nognomaraHe"™ — KpacHo ceno, obn. Codusa-rpaa, otaen , 3akpuna
Ha pgeteTo" — 3 WwaTHW 6poliku;

o [Oupekuus ,CoumanHo nognomaraHe"™ - lNneseH, 06n. MNneseH, otaen ,, 3aKpuiaa Ha geTeTo"
- 1 waTHa 6polika;

o [Oupekuus ,CoumanHo noanomaraHe" — Cepauka, obn. Codbusa-rpaa, otaen , 3akpuna Ha
aeteto" - 2 waTHu 6poliku;

o [Owupekumnsa ,CoumanHo noanomaraHe" — CnatuHa, 0bn. Codusa-rpaa, otaen , 3akpuia Ha
neteto" — 2 waTtHM 6poiiku;

o [Oupekuus ,CoumanHo noanomaraHe" — CnatuHa, obn. Codwusa-rpan, otaen ,CoumnanHa
3akpuna® - 2 watHu 6poinku;
o [Oupekuuns ,CoumanHo nopgnomaraHe" - Cepawnka, obn. Codwusa-rpag, otaen ,CoumanHa

3akpuna® - 2 watHu 6poinku;

o [Oupekuus ,CoumnmanHo nognomaraHe" — Pyce, obn. Pyce, otaen ,CoumanHa 3akpuna" - 2
WwaTHu 6poinku;

o [Oupekuus ,CoumanHo nognomaraHe" — byprac, obn. byprac, otaen ,CoumnanHa 3akpuna®
- 1 waTHa 6polika;

o [Oupekuus ,CoumanHo nognoMmaraHe" - Mnapgoct, 06n. Codwusa-rpan, otaen ,CoumnanHa
3akpuna" - 1 waTtHa 6polika;

o [Oupekuus ,CoumanHo nognomaraHe"™ — JlozeHeu, 06n. Codbusa-rpag, otaen ,MHanemnagyanHa
OUEHKa Ha Xopa C yBpexaaHus un coumanum ycnyru® - 1 waTtHa 6polika;

o [Oupekuwns ,CoumanHo nognomaraHe"™ — CnatuHa, obn. Codusa-rpaa, otaen ,MHanemayanHa
OLIeHKa Ha Xopa C yBpeXaaHus n coumanHn ycnyrm® - 2 watHu 6poiiku.

1. Macro Ha pabora: ChoTBeTHaTa TepuTOopuasHa CTPYKTypa, B KOSITO e cBobogHaTta

OJTbXXHOCT.
2. Apapec v TenedoH 33 Bpb3Ka CbC CbOTBETHATa TEpPUTOpPMAsIHA CTPYKTypa, B KOATO €

ceBobogHaTa ASTbXKHOCT:
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e [Oupekuus ,CoumnanHo nognomaraHe"™ - KpacHo ceno, o6n. Codusa-rpas
rp. Codus, yn."Amu bye" N2 79, ten. 02/952-32-88; 0878510387
o [dupekums ,CoumanHo nognomaraHe" - lNneseH, 06n. NneBeH
rp. MneseH, nn. "MBaH MnHannukos" N? 8, Ten. 064/88-27-11
e [Oupekuus ,CoumnanHo nognomaraHe" - Cepaunka, o6n. Codpus-rpaa
rp. Codums, 6yn."Mapusa Jlynza" N? 88, ten. 02/832-10-05
e [upekuus ,CoumnanHo nognomaraHe" - byprac, o6n. byprac
rp. byprac, x.k. "Jlasyp" 6n. 89, oo Bx. A, Ten. 056/81-39-82
e [unpekuus ,CoumnanHo nognomaraHe" - JloseHey, o6n. Codusa-rpag
rp. Codums, yn."Aumntbp Xaaxukoues" N2 80, ten. 02/865-67-82
e [upekuwnsa ,CoumnanHo nognomaraHe" — CnatuHa, obn. Codpusa-rpaa
rp. Codoums, x.k."Xpucto CmupHeHckn", yn."Kpmeuna" 6n. 73-naptep, ten. 02/873 94 72
o [upekums ,CoumanHo nognomaraHe"™ — Pyce, 0bn. Pyce
rp. Pyce, yn."Anren KbHueB" N° 1, Ten. 082/82-55-90
e [upekuwnsa ,CoumnanHo nognomaraHe"™ — Mnagoct, o6n. Cobusa-rpag
rp. Codoms, p-H CtyaeHTtckn, yn. "Akag. CtecdaH MnageHos" Ne1, 6n.30, Ten. 02/973-62-30

II. OMNCAHUE HA ONDBXHOCTTA COUMANEH PABOTHUK B OTAEN ,,3AKPUJIA HA

AETETO"

1. OCHOBHU (PYHKLUUMU:

e OcblyecTBsIBa NpakTuyecka AENHOCT Mo 3akpuia Ha aeTeTo Ha 06 MHCKO HMBO;

e l3BbpwBsa npska pabota C geua M ceMencTBa No CeMenHa nogkpena, npeBeHums,
penHTerpaums, OCMHOBsIBaHe U NMpueMHa rpmxa;

e PaboTn NpsKo C rpaxkaaHu u MHCTUTyUuKn, npuema n obpaboresa monbu, xanbu n curHanu;

e T[lapTHMpa C ApYr1 UHCTUTYLUUMN KU OpraHusaumnm no npobnemum, CBbp3aHM CbC 3aKpuiaTa Ha
heTeTo;

o [IpoyyBa HyXAUTe M NAaHUpa pasBMTMETO Ha COUManHUTE YCayru 3a geua n CEMencTBea;

e Onpegens n ocbliecTBSBa KOHKPETHUM MepKM MO 3akpwuiaTta Ha AETeTo U KOHTpoaupa
NU3MbJIHEHMETO UM;

o [IpaBu nNpeanoxeHus 3a oTNyCckaHe Ha NoMowMu cbrnacHo lNpaBuiHMKa 3a npwuiaraHe Ha
3aKoHa 3a 3aKkpwusia Ha AeTeTo;

e W3nbnHABa M APYrv KOHKPETHO Bb3/I0XEHW 3a4a4n.

2. MMHMMaJIHN N3NCKBAaHUA 3a 3a€MaHe Ha ANMbXXHOCTTa couunaneH paboTHUK B oTaen
~3aKpuia Ha geTteTo":

e CTerneH Ha obpasoBaHue: cpeaHo
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e rnpodecroHaneH onuT — He ce U3UCKBa
3.[onbAHUTENIHU MW3UCKBaAHUA 33 33aeMaHe Ha [ANbXHOCTTA, CbMNlaCcHO YTBbpAEHaTa
OJTbXXHOCTHA XapaKTepucTMKa - KOMMIOTbpHa rpaMoTHocT, pabota ¢ Microsoft Word,

Microsoft Excel, Internet

III. ONNCAHMNE HA OJTBXHOCTTA COLUUANNIEH PABOTHUK B OTAEN ,,COLUMNAJIHA

3AKPUJIA™

1. OcHOBHM (PYHKLUMN:

e M3BbpwBa npska paboTa BbB Bpb3Ka C OTMYCKaHe Ha couManHU U CEMENHW MOMOLUM,
LeneBn NOMOLUM 3a OTOMJIEHME, OTNYCKaHe Ha eAHOKpaTHWM ueneBn nomowm no NMMC npu
bencrtems M aBapun, OTMNyCKaHe Ha MOMOLWMW Ha BeTepaHWTe OT BOWHWUTE, 34paBHO
ocurypsiBaHe Ha nmua no peaa Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, OT KOMMETEHTHOCTTa
Ha [CI, n n3roTBsHe Ha coumasHM AOKIaAM 3@ 34PaBHOHEOCUIYPEHN LA 3a 3annawaHe
Ha 60HMYHO NevyeHne cbobpasHoO AENCTBALLOTO 3aKOHOA4ATENCTBO;

o [lpska paboTa c rpaxaaHu, npmemaHe n obpaboTBaHe Ha 3asBfeHUS 3a NpeaocTaBsHe Ha
aAMUHUCTPATUBHUTE YCIYTN;

e [lpmeMa n KOHCYNTMpa rpa)kaaHu 3a Bb3MOXXHOCTUTE 3@ OKa3BaHe Ha coumanHa nogkpena;

e OTroBaps 3a BOAEHETO W CbXPaHEHWETO Ha AOKYMEHTUTE 3a OTMNyCKaHe Ha oMol Ha
AvuaTta U ceMmencTBaTa B JIMYHM Aena, CbrlacHO HOPMATMBHO onpeaeneHuTe 3a ToBa
CpOKOBE;

e M3BbpwBa nNpoBepkKM Ha noanoMaraHMTe nuua M CeMencTBa CbracHO HOpMATMBHaTa
ypeaba;

e /3nb/aHABaA U APYrM KOHKPETHO Bb3/IOXKEHW 3a4auu.

2. MMHMMaNHN N3NCKBaHUA 3a 3aeMaHe Ha AJTb)XXHOCTTa coumasieH paboTHMK B oTaen

~CoumanHa akpuna“:

e (CTeneH Ha obpasoBaHue: cpegHo

. I'IpOd)eCMOHaJ'IeH onntT — He Ce U3NCKBa

3. [JonbJIHUTENIHW M3NCKBAHMA 3a 3aeMaHe Ha AJ/bXHOCTTa, CbrlacHO YTBbpAeHaTa
O/Tb)XXHOCTHA XapaKTepucTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet.

IV.ONMNCAHME HA ANDBXXHOCTTA COLUMANEH PABOTHUK B OTAEN
~HOWBUAYAJNTHA OLLEHKA HA XOPA C YBPEXXOAAHUA N COLWMATTHN YCNyTrn“
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1. OcHOoBHM ¢yHKUMM: M3BbpluBa paboTa, n3passsalla ce B M3roTBSHE Ha MHAMBUAYANHU
OLEHKM Ha noTpebHOCTMTE Ha Xopa C yBpeXAaHus W NpefocTaBssHETO Ha dMHaHcoBa
noakpena;

e PaboTn npsko c rpaxaaHn U MHCTUTYUUK, nMpueMa n obpabotesa Monbu, xxanbu n curHanu;

e [punara wHauBMayaneH noaxon B pabotaTa CM NO MNpOyvYBaHE HA KOHKPETHUTEe
noTpebHOCTM Ha NuuaTa C yBpexaaHus U nuuarta B PUCK, B CbOTBETCTBME C AelcTBawaTa
HOpMaTuBHa ypenba;

e M3BbpliBa NpOBEPKK Ha MACTO, NpOy4YBa AOKyMeHTaums n cbbumpa nHdbopmaumnsa 3a xoparta
Cc yBpexaaHusa. M3nckBa no cnyxebeH pen Heobxoammata MHGOpMauMst OT AbpKaBHMU
WHCTUTYUMU, OBLUMHCKA aAMUHUCTPAUWS, KAaKTO N OT (U3NYECKM M IOpuandeckn numua, C
Len M3roTBsiHE Ha KOMIMJIEKCHA OLEHKA Ha NOTPebHOCTUTE OT CouManHn ycnyru;

e KoHCcynTuMpa rpaxzaaHuTe 3@ Bb3MOXHOCTUTE 3a MON3BaHe Ha COouManHW YyCnyru B
06LWHOCTTa Nun cneymannsnpaHm MHCTUTYLUN;

e M3nbaHABa AONBAHUTENHO Bb3/I0XKEHW 3aa4YM B paMKUTE Ha HeroepaTa KOMMETEeHTHOCT;

2. MMHMMaNHN N3UCKBAHUA 3@ 3aeMaHe Ha AJIbXXHOCTTA coumasieH paboTHMK B oTaen
~AHANBMAyasiHa OL4eHKa Ha Xopa C yBpeXAaHUs U COLMaJIHUN ycnyrmn®:

e (CTeneH Ha obpaszoBaHue: CpeaHo

e rnpodecnoHaneH oNuT — He Ce U3NCKBA

3. [JonbJIHUTENIHW M3NCKBAHMA 3a 3aeMaHe Ha AJ/bXHOCTTa, CbrlacHO yTBbpAeHaTta
O/TbXXHOCTHA XapaKTepucTMka —KOMMITbpHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

V. PEQ 3A NPOBEXAAHE HA NOABOPA
HeobxoammMn AOKYMEHTW, KOUTO cnedBa Aa 6baaT npeactaBeHW OT KaHAuAaTuTe 3a

yyacTtue B nogbopa:

e [lucMeHo 3agBneHne A0 AMpeKTopa Ha CbOTBETHATa TepuTopuanHa CTpykTypa B cBoboaeH
TEKCT;

e ABTObMOrpacdus;

e Konme oT p[okymMeHTM 3a npugobmta obpasoBaTtenHa cTeneH W AONBAHUTENHU
kBanundumkauum;

e Konus oT AOKYMEHTU, yA0CTOBEpsIBALLM TPYAOB CTax M /npodecnoHasneH onuT;

JoKkyMeHTUTe ce nogasaT JIMYHO MAM 4Ype3 MbJIHOMOLWHKK, B CrpajaTa Ha CbOTBeTHaTa
TepuTopuasnHa CTpyKTypa Bcekn paboTeH geH B paMKuTe ykasaHus cpok go 17.30 yaca, kato

CbWNTE Ce 3aBeXAaT B A€eN0OBOAHATaA CUCTEMA.
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KpaeH cpok 3a nogaBaHe Ha AOKyYMeHTUTe — 14 gHM OT AaTaTta Ha ny6nmkyBaHe Ha

obsBneHunero.

VI. NOABOP U KJIACUPAHE

1. Bcako noctbnuno 3asiBfieHMe 3a yyactue B nopbopa, we 6bae pasrienaHo oT KOMUCKS,
onpegeneHa OT AMPEKTOPa Ha CbOTBETHaTa ampekuuns ,CoumanHo nognoMaraHe"

2. MNop6opbT NpoTnya B TpM e€Tana :

e [lperneg v nNpeueHka Ha npeacTaBeHUTE AOKYMEHTU, CbrNacHO 06siBEHUTE WU3NCKBAHMUSA-
MUHUMANHN N OONMbJIHUTENHN;

e CbbecenBaHe /uWe ce nposexaa camo C 0406peHN NO AOKYMEHTU KaHAWAaTh, OTroBapsiwm
Ha MMHMMaNHUTE YC/I0BUS 3@ 3aeMaHe Ha ATbXHOCTTa/;

o KnacupaHe.

[Jo yuactne B npoueaypaTta 3a noabop HaAMa ga ce ponyckaTt avua, KOMTO He ca
npeacTaBuIn BCUYKM HeobXxoaAMMWM AOKYMEHTW B CPOK, WAWN MpeacTaBeHUTe AOKYMEHTU He
YAOCTOBEpSIBAT U3NbJIHEHMETO HA MUMHMMaNHUTE U3NCKBAHMS Ha ASTbXHOCTTA.

CnucbunTe Ha AONyCHATMTE M HeaonycHaTUTe, KAaKTO WM Ha KjlacMpaHuTe U He
KnacupaHuTe KaHampatTn e ce o065BAT Ha MHPOpMauMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTtpyktypu Ha ACIl He No-KbCHO OT 5-paboTHK AHM cnef U3TM4aHe Ha Cpoka 3a
nogasaHe Ha AOKYMeHTUTe 3a yyacTtue B nogbopa.

KnacupaHute Ha nbpBO MSACTO KaHAuMAaTM we 6baar yBeAOMEHW 4pe3 MNMUCMEHO
cbobLueHMe, BKIIOUYUTENHO N HA eNeKTPOHEH agpec, ako e NMoco4YeH TaKbB.

OnbXxHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha pgeteto", ,CoumanHa
3akpuna" n “MHamBmayanHa oueHKa Ha Xopa C yBpexaaHust U coumanHum ycnyrn“ ce 3aema
upes cK4YBaHe Ha Tpyaos gorosop no 4na.70, BbB Bpb3Ka € 4ni.67,an.1, 1.1 ot Kogekca Ha
TpyAda Ha nbaHo paboTHO BpeMme-8 yaca, npu 5 gHeBHa paboTHa cegmuua.

3a kaHamaaTu ¢ npodecrMoHaneH onuT OCHOBHAaTa 3anJaTa ce onpeaens Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annaTuTe Ha CAYXUTENUTE B AbpXaBHaTa agMUHUCTpaUUa U

B'preLIJHVITe npasBuna 3a 3anaaTtute B AreHuus 3a coumanHo noarnoMaraHe.
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