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o AreHuus 3a coumasHO nognoMaraHe

OBABJIEHUE

AreHuus 3a coumanHo nognomaraHe, rp. Cocdus, yn. ,Tpuagmua” N°2, Ha ocHOBaHuMeE un.
22a oT 3aKOHa 3a HacbpyaBaHe Ha 3aeToCcTTa, Yn. 5, an. 1, T. 6 OoT YCTpPONCTBEHMS NPaBUTHUK
Ha AreHums 3a couuasiHO noanoMaraHe M BbB Bpb3ka C 4i. 5, an. 1 oT BbTpewHnTe npasuna
3a ynpasJ/ieHMe Ha YOBELLUKNTE pecypcn B AreHumsaTa 3a coumanHo nognomaraHe, n 3anoses N°
PO01-1354/01.07.2024 r. Ha M3nbaHuTenHus ampektop Ha ACH,

OBSAIBSAAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha crapwm cuyeroBoauTen B otaen ,CouumanHa 3akpuna“ B [dupekuus
~CoumanHo noanomaraHe" - Pogonu, obn. MNMnoeans, otaen ,CoumanHa 3akpuna® - 1 waTHa
6ponka.

MsicTo Ha pa6oTta: CboTBeTHaTa TepuTopmasnHa CTpyKTypa, B KOATO e cBo6oAHAaTa A/TbXHOCT.

Aapec n TenedoH 3a Bpb3Kka CbC CbOTBETHATa TepuTOpuasiHa CTPYyKTypa, B KOSATO €
cBoboaHaTa ANTbXHOCT:

. Onpekuuns ,CoumanHo noanomaraHe" - Pogonu, obn. NMnosane

rp. Mnosaus, 6yn. "Pyckn" N°13; Tten. 032/63-43-62 ; 0882825681

II. ONMNCAHUE HA ANDBXXHOCTTA CTAPLUMN CHETOBOAMUTEN B OTAEN ,,COUMNAJTIHA

3AKPUJA™

1. OcHOBHU PYHKLUUMN:

e lI3BbplUBa enekTpoHHa 06paboTka Ha NbPBUYHUTE U APYTUTE CHETOBOAHU AOKYMEHTU Ypes
Nos3BaHUA CYETOBOAEH NPOrpamMeH NpoaykT;

e OcbluecTBABa NbAHO, TOYHO, BSAPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpassBaHe Ha
CTOMaHCKuUTe onepaunmn BbB HBUHAHCOBO-CYETOBOAHUTE oTyeTn Ha ACI;

e [lopnomara MeToAMYECKN ApYyruTe ABLXHOCTHU HMBA B AENHOCTUTE MO CbCTaBSIHETO Ha
nepvoanyYHUTE N rogmwHN GUHAHCOBU OTHYETU, KaKTO MU NO BbMPOCK Kacaewm broaxeTHaTa
AENHOCT B paMKUTE Ha CBOSATa KOMMNETEHTHOCT;

e [aBa CTaHOBMWEA MO Bb3HMKHaAMW CYETOBOAHM Kasycum u4pe3 cbbupaHe Ha nNbaHA
nHdopMaums, aHanu3 Ha KOHKpeTHUsS npobnem, npunaraHe Ha CUCTEMATUYHOCT,
nocnefoBaTesIHOCT U METOAUYHOCT 3a AaBaHe Ha KOHCTPYKTUBHU peLleHus;

e CbcTaBsa NnepvmoauMyHu CYETOBOAHU U (PUHAHCOBM OTYETU, FOAULIHUSA CYETOBOAEH OTYET Ha
Aacn;

e l3BbpwWwBa CUCTEMEH aHaNM3 Ha OTYETHUTE AaHHW MpU MPUKIIOYBAHE Ha CbOTBETHUTE
OTYETHU Mnepumoan W OTroBaps 3a CbOTBETCTBMETO Ha AaHHM OT OTYETUTE 3a KacoBOTO
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n3nbJiHEHWe Ha 6toaXkeTa, CbCTaBeHU cbrnacHo EBK n gaHHUTe Mo c4eTOBOAHUTE CMETKU B
o060opoTHUTE BEAOMOCTHU;

OcbwecTesiBa Mb/IHO, TOYHO, BSIPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
6aHkoBMTE onepaunu;

OcblecTtBaBa MbJAHO, TOYHO, BSPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3sdBaHe Ha
KacoBuUTE AOKYMEHTU, CBbP3aHu C MpuUxoda u pa3xoda Ha napuyHuTe CpeacTBa B sieBa U
BbB BanyTa;

OcbulecTBsBa MbAHO, TOYHO, BSAPHO M CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
aBaHCOBWUTE OTYETW B NIeBa M BaslyTa M Ha B3aMMOOTHOLIEHMSATA C MOAOTYETHUTE NMLA;
OcbwecTBsiBa Mb/IHO, TOYHO, BSPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3sBaHe Ha
BEOMOCTM 3@ Bb3HarpaxaeHus, CBbp3aHn C B3aMMOOTHOLUEHUATA C NepcoHana;

N3roTBs NnaTeXxHu HapeXaaHus 3a niallaHns KbM MHTepHeT 6aHKMpaHe 3a pa3nnallaHuns
Ha pa3xoauTe CBbp3aHKU C aenHocTTa Ha ACH;

M3BbplwBa aHanm3, oueHKa M M3MNbJIHEHUE Ha NpoueaypuTe CBbpP3aHW C HEM3MON3BaHUTE
KOMMEeHCMpyeMn OTNyCKM Ha NepcoHana B areHumaTa;

M3roTesi B CpOK MeceyHuTe n TpuMmecevyHute kacoeun otyetn B A CI1;

ExxemeceyHo M3roTBs NpeasioXXeHmneTo 3a NMMuT (Heobxoanmute cpeactea) Ha ACIH;
N3roTes n nepuoanYHMUTE CYETOBOAHN U PUHAHCOBM OTYETU, NOAULLIHMSA CYETOBOAEH OTYET
Ha ACM n HeobxoaAnMMNUTE CrpaBKN KbM HEro;

3asexaa no naparpadu n 4ernHOCTN BCMUYKM pa3xoam No usgpbxkaTta Ha AunpekumsaTa;
N3roTBs cTaTucTMdeckata MHpopMaums;

YyacTtBa B KOMMUCMW MO MpUEMaHe M npefaBaHe Ha MMYLLECTBO OT areHumsiTa Ha Apyru
nogeneHns B cucTteMaTta, MO TrOAMWIHW WHBEHTapuM3auuW, WU3roTBsa NpuvemMaTesHO-
npenasaTesIHUTE NPOTOKONN;

Boan kopecnoHAaeHums ¢ Apyru pasnopeautenn c 6toaxeTHn kpeantmn B 0b61actra;
3amecTBa Npu OTCbCTBME Ha CYETOBOAUTENU B CTPYKTYpU OT obnactra;

Cna3Ba n3nckBaHusATa 3a 6e3o0nacHM M 34paBOCNIOBHU YC/I0BUS HA TPyA U M3NCKBaHUATA 3a
NMpoOTMBONOXapHa U aBapuiHa 6e3onacHoCT;

N3nbnHsaBa 1 ApyrM KOHKPETHO Bb3JI0OXEHU 3a4aun;

MuHMMaAHN UM3UCKBaHUA 3a 3aeMaHe Ha ANIbXXHOCTTAa CTapLliuM cyYeToBoauTen B
otaen ,CoumanHa 3akpuna“:

cTeneH Ha o6pasoBaHMe: CpeaHo

e npodecnoHaneH onut - 2 roanHun

3._JoNbAHUTENHU U3UCKBaHUA:

OpueHTaums KbM pesynTaTu;

Pa6boTta B ekun;

KOMYHVIKaTVIBHa KOMMETEHTHOCT,

doKyC KbM KJIMEHTaA /BbTPELUEH N BbHLUEH/;
MpodecrnoHanHa KOMMNETEHTHOCT;
,U,VIFVITaJ'IHa KOMMNETEHTHOCT

III. PEA 3A NPOBEXAAHE HA NOABOPA
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1. Heobxoammu oOKYMEHTU, KOUTO cneaBa Aa 6baaT npeacTaBeHn OT KaHamaaTMTe 3a yvyactme
B nogbopa:

e [lncMeHo 3asBieHne 40 AMpeKTopa Ha CbOTBETHATa TepuTOpuasiHa CTpyKTypa B cBoboaeH
TEKCT;

e ABTObBMOrpadums;

e Konme oT pgokymeHTM 3a npuaobuta obpasoBaTenHa CcTeneH W AOMbJHUTENHMU
KBanndumkauum;

e Konusa oT AOKYMEHTU, yAOCTOBEPSIBALLM TPYAOB CTaX U /npodecnoHaneH onuT;
[JOKyMeHTUTE ce mogaBaT JIMYHO WM 4Ype3 MbJHOMOLWHWK, WM NO Kypuep/BanugHa e
JaTaTa Ha nosiyvyaBaHe/B crpajata Ha CbOTBETHaTa TepuTopuasHa CTPYKTypa BCEKMU
paboTeH AeH B paMkuTe ykasaHus cpok oT 9.00 go 12.304aca n ot 13.00 go 17.30uaca,
KaTo CbLUUTE ce 3aBexaaT B AenoBojHaTta cucrtema.

KpaeH cpok 3a nogaBaHe Ha JOKYMeHTUTe — 14 AHM OT gartaTta Ha obaBneHueTo.

IV. NOABOP U KJNIACUPAHE

1. Bcsako noctbnuno 3asiBfieHMe 3a yyacTtue B nopbopa, we 6bae pasrienaHo oT KOMUCKS,
onpegeneHa OT AMPEKTOpPa Ha CboTBeTHaTa ampekunsa ,CoumanHo nognomaraHe"

2. MopbopbT NpoTnya B Tpu eTana :

° I'Iperne,q N npeueHka Ha NpeacCtaBeEHUTE OOKYMEHTU, CbriaCHO obsaBeHUTE M3NUCKBaHUA-
MUHUMAIHN U AONBJIHUTENHNU,

e CbbecepBaHe /ule ce npoBexaa caMo C 0406peHn No AOKYMEHTU KaHAMAATU, OTroBapsiwm
Ha MMHMMaNHUTE YC/I0BMS 3@ 3aeMaHe Ha ATbXHOCTTa/;

e KnacupaHe

[Jo yuactme B npoueaypata 3a nogbop HAMa pa ce AonyckaT auua, KOUTO He ca
npeacTtaBuIn BCUYKM HeobXxoaAMMWM AOKYMEHTW B CPOK, WM MpeacTaBeHUTe AOKYMEHTU He
YAOCTOBEpSIBAT U3NbJIHEHMETO HA MUHMMaNHUTE U3NCKBAHMS Ha AJSTbXHOCTTA.

CnucbuuTe Ha AONYyCHaTUTE U HEAOMYCHaTUTE, KaKTO U Ha KNacupaHUTE U HEKAaCcupaHuTte
KaHaAngaTn we ce o068BAT Ha WHMOPMAUMOHHMTE Tabna Ha CbOTBETHUTE TepuTopUanHU
CcTpykTypn Ha ACI He no-KbCHO OT 5-paboTHW AHWM cnep M3TMUaHe Ha CpoKa 3a nojaBaHe Ha
AOKYMeHTUTe 3a y4yacTtme B nogbopa.

KnacupaHuTe Ha MbpBO MACTO KaHAMAATM We 6baaT yBeAOMEHU Ype3 NMMCMEHO CcbobLieHune,
BKJIIOUNTENIHO U HA eNleKTPOHEH aZpec, ako e NoCOYeH TaKbB.

OnbXxHocTTa crapwm cuyeroBoamten B oTaen ,CouuwanHa 3akpuna“ ce 3aema upes
CK/l0UBaHe Ha TpyAaoB gorosop no 4ni.70, BbB Bpb3ka ¢ 4n.67,an.1, 1.1 oT Kogekca Ha Tpyaa
Ha NbAHO paboTHO BpeMe-8 vaca, npu 5 aAHeBHa paboTHa ceamuua.
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