PEMNYBJINKA BBJITAPUA

AreHumus 3a couuasiHO nognoMaraHe

OBABJIEHUE

AreHuus 3a coumanHo nognomaraHe, rp. Cocdus, yn. ,Tpuagmua” N°2, Ha ocHOBaHuMeE un.
22a oT 3aKOHa 3a HacbpyaBaHe Ha 3aeToCcTTa, Y. 5, an. 1, T. 6 OoT YCTpPONCTBEHMS NPaBUTHUK
Ha AreHums 3a couuasiHO noanoMaraHe n BbB Bpb3ka C 4i. 5, an. 1 oT BbTpewHnTe npasuna
3a ynpasJ/ieHMe Ha YOBELLUKUTE pecypcu B AreHumaTta 3a coumanHo noanomaraHe, n 3anoses N°
P01-1104/30.05.2024 r. Ha M3nbaHuTenHus aupekrtop Ha ACI,

OBSIBSAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha crapwm cuyeroBoguTen B otaen ,CoumanHa 3akpuna“ B [dupekuus
~CoumanHo noanomaraHe" - Pogonu, obn. MNMnoeans, otaen ,CoumanHa 3akpuna®™ - 1 waTHa
6ponka.

MscTo Ha pa6oTa: CboTBETHATa TEPUMTOPUAJIHA CTPYKTYpa, B KOATO € cBoboaHaTa AJ/TbXHOCT.

Aapec n TenedoH 3a Bpb3Kka CbC CbOTBETHATa TepuTOpuasiHa CTPYKTypa, B KOSATO €
cBoboaHaTa ANTbXHOCT:

Onpekuuns ,CoumanHo noanomaraHe" - Pogonu, obn. MNnosame

rp. Mnosamns, 6yn. "Pycku" N213; Ten. 032/63-43-62 ; 0882825681

II. ONMNCAHME HA ANDB)XHOCTTA CTAPLUU CHETOBOAWUTEN B OTAEN ,,COLUUNATNTHA

3AKPUJIA™

1. OcHOBHU PYyHKUUM:

e M3BbpliBa enekTpoHHa 06paboTka Ha MbPBUYHUTE U ApPYrUTe CHETOBOAHU AOKYMEHTU Upes
non3BaHWa CHETOBOAEH MNpoOrpaMeH NMpoaykKrT;

e OcbllecTBaBa MbJAHO, TOYHO, BAPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpa3fABaHe Ha
CTOMaHCKUTe onepaumn BbB GUHAHCOBO-CYETOBOAHUTE oTueTn Ha ACHM;

e [lognoMara MeTogMYecKkn Apyrute ANbXHOCTHU HMBA B AEMHOCTUTE MO CbCTABSHETO Ha
nepnoanNyHUTE U roaniHu" CbVIHaHCOBVI OTYETN, KaKTO U MO BbMPOCKU KaCaelin 6I'O,U,)KeTHaTa
[EeNHOCT B paMKUTE Ha CBOATA KOMMETEHTHOCT;

e [laBa cTaHOBMLIA MO Bb3HUKHAIM CUYETOBOAHM Kasycu upe3 cbbMpaHe Ha nbJjHa
MHdOpMaLUsA, aHanu3 Ha KOHKpPeTHMSA npobneM, npuiaraHe Ha CUCTEMAaTUYHOCT,
nocneaoBaTesIHOCT MU METOAUYHOCT 33 AaBaHe Ha KOHCTPYKTUBHU pPELUeHUs;

o CbcTass nepnoanN4HM CHETOBOAHU U CbI/IHaHCOBVI oT4yeTn, rognHnAa c4HeToBogeH OTHET Ha
Acn;

e /I3BbplLIBA CUCTEMEH aHa/lN3 Ha OTYETHUTE AAHHM MNpPU MPUKTIOYBAHE HA CbOTBETHUTE
OTYETHW MEepUoaM U OTroBaps 3a CbOTBETCTBMETO Ha AaHHM OT OTYETUTE 3a KacoBOTO
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n3nbJiHEHWe Ha 6toaXkeTa, CbCTaBeHU cbrnacHo EBK n gaHHUTe Mo c4eTOBOAHUTE CMETKU B
o6opoTHUTE BEAOMOCTHU;

OcbwecTesiBa Mb/IHO, TOYHO, BSIPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
6aHkoBMTE onepaunu;

OcblecTBaBa MbJAHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpassBaHe Ha
KacoBWUTE AOKYMEHTM, CBbpP3aHu C NMpMxoda W pa3xoda Ha NapuyHuTe CpeacTBa B JieBa U
BbB BanyTa;

OcbulecTBsBa MbAHO, TOYHO, BSAPHO M CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
aBaHCOBWUTE OTYETWM B NIeBa M BaslyTa M Ha B3aMMOOTHOLIEHNATA C NOAOTYETHUTE NNLA;
OcbwecTBsiBa Mb/IHO, TOYHO, BSPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpa3sBaHe Ha
BEAOMOCTM 3@ Bb3HarpaxaeHus, CBbp3aHn C B3aMMOOTHOLIEHNATA C NepcoHana;

N3roTBs NnaTeXxHu HapeXaaHus 3a niallaHns KbM MHTepHeT 6aHKMpaHe 3a pa3nnallaHuns
Ha pa3xoauTe CBbp3aHU C aenHocTTa Ha [ACIHT;

M3BbplwBa aHanMs, oueHKa U M3MNbJIHEHWE HA NpoueaypuTe CBbp3aHW C HEM3MOM3BaHUTE
KOMMEeHCMpyeMn OTNyCKM Ha NepcoHana B areHumaTa;

M3roTesi B CpOK MeceyHuTe n TpuMmecevyHute kacoeun otyetn B A CI1;

ExxemeceuyHo M3roTBs NpeasioXXeHneTo 3a NMMuT (Heobxoanmmute cpeactea) Ha ACI;
N3roTes n NnepuoanYHUTE CYETOBOAHN U (PUHAHCOBU OTYETU, FOAMLLIHUS CYETOBOAEH OTYET
Ha ACM n HeobxoaAnMMNUTE CrpaBKN KbM HEro;

3asexaa no naparpadu n 4ernHOCTN BCMUYKM pa3xoam No usgpbxkaTta Ha AunpekumsaTa;
N3roTBs cTaTucTMdeckata MHpopMaums;

YyacTtBa B KOMMUCMW MO MpMEMaHe M npefaBaHe Ha MMYLLECTBO OT areHumsiTa Ha Apyru
nogeneHns B cCucTtemMaTta, MO TrOAMWIHW WHBEHTapuM3auuW, W3roTBsa NpuMemMaTesHO-
npenasaTesIHUTE NPOTOKONN;

Boan kopecnoHAaeHums ¢ Apyru pasnopeautenn c 6toaxeTHn kpeantmn B 0b61actra;
3amecTBa Npu OTCbCTBME Ha CYETOBOAUTENM B CTPYKTYpu OT obnactra;

Cna3Ba n3nckBaHusATa 3a 6e3onacHM 1 34paBOC/IOBHM YCI0BUS Ha TPYA U M3NCKBaHMATa 3a
NMpoOTMBONOXapHa U aBapuiHa 6e3onacHoCT;

N3nbnHsaBa 1 ApyrM KOHKPETHO Bb3JI0OXEHU 3a4aun;

MuHuManHM U3NCKBaHUA 3a 3aeMaHe Ha ANbXXHOCTTa CTapluy cyeroBoavuTen B

otraen ,CoumanHa 3akpuna“:
cTeneH Ha obpa3oBaHWe: CpeaHo

npodecnoHaneH onut — 2 roanHU

3. JonNbAHUTENHU U3UCKBaHUA:

OpueHTaumsa KbM pesyntaTi;

PaboTa B ekun;

KOMyHUKaTMBHa KOMMETEHTHOCT;

DOKYC KbM K/IMeHTa /BbTpeLlleH U BbHLWEH/;
MpodecrnoHanHa KOMNETEHTHOCT;
AurvtanHa KOMNeTeHTHOCT

III. PEA 3A NPOBEXAAHE HA NOABOPA
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1. Heobxoammu AOKYMEHTU, KOUTO cneABa Aa 6baaT NpeacTaBeHU OT KaHAMAATUTE 3a y4dacTume
B noabopa:

e [lncMeHo 3asBfeHne A0 AMpPeKTopa Ha CbOTBETHATa TepUTOpUanHa CTpykKTypa B cBoboaeH
TEKCT;

e ABTO6MOrpacdus;

e Konne oOT p[OoOKyMeHTM 3a npuaobuta obpasoBaTesiHa CTENeH W AOMbJHUTENHU
KBanudukaumm;

e Konus oT AOKYMEHTU, yAOCTOBEPSIBALLUM TPYAOB CTaX U /npodecnoHaneH onuT;

2. JoKkyMeHTUTe ce nogaBaT JIMYHO WM 4Ype3 MbJIHOMOLWHMK, WX MO Kypuep/BanuaHa e
JaTaTa Ha nosiyyaBaHe/B crpajaTa Ha CbOTBETHaTa TepuTopuanHa CTPyKTypa BCEKMU
paboTeH AeH B paMkuTe ykasaHus cpok oT 9.00 ao 12.304aca mn ot 13.00 no 17.30uaca,
KaTo CbLUMTE ce 3aBexaaT B AenoBogHaTa cuctema.

KpaeH cpok 3a nogaBaHe Ha JOKYMeHTUTe — 14 AHM OT gaTaTta Ha o6aBneHuneToO.

IV. NOABOP N KJNTIACUPAHE

1. Bcako nocTtbnmno 3asiBfieHMe 3a yyactue B nopbopa, we 6bae pasrienaHo oT KOMUCKSA,
onpegeneHa OT AMPEKTOpPa Ha CboTBeTHaTa ampekunsa ,CoumanHo nognomaraHe"

2. MopbopbT NpoTnya B Tpu e€Tana :

e [lperneg v npeueHka Ha NpeacCTaBeHUTE AOKYMEHTU, CbrflacHO o06sBEHUTE U3NCKBaHUA-
MUHUMANHN U AOMbAHUTENHN;

e CbbecepBaHe /uie ce npoBexaa camo € 040bpeHn No AOKYMEHTU KaHAMAATU, OTroBapsiwm
Ha MMHMMaNHUTE YC/I0BMS 3@ 3aeMaHe Ha ATbXHOCTTa/;

o KnacupaHe

o ydactve B npoueaypaTta 3a noabop HAMa Aa ce AonyckaT fuvua, KOUTO He ca
npeacTaBUAM BCUUKW HeOBXOAMMU AOKYMEHTU B CPOK, WM NpeacCTaBeHUTe AOKYMEHTU He
YAOCTOBEpSABAT U3NBbJHEHNETO HA MUHUMaNHUTE U3NUCKBAHMSA Ha ANbXHOCTTA.

CnucbuuTe Ha AONYyCHaTUTE U HEAOMYyCHaTUTE, KaKTO M Ha KNaCUpaHUTE N HEKacupaHuTe
KaHaMpaTn we ce o064BAT Ha UHMOpMauuoHHUTE Tabna Ha CbOTBETHWUTE TepUTOpUANHU
CTpyKkTypu Ha ACI He no-KbCHO OT 5-paboTHM AHM cnep n3Tu4yaHe Ha Cpoka 3a NnojaBaHe Ha
OOKYMeHTUTe 3a y4yactue B nogbopa.

KnacupaHute Ha MbpBO MACTO KaHAMAATU We 6baaT yBeAOMEHW Ype3 MMCMEHOo cbobleHune,
BKJIIOUNTESIHO M Ha e/IeKTPOHEH aZlpec, ako e NOCOYEeH TaKbB.

OnbxHocTTa crapwm cueroBoauten B otaen ,CoumanHa 3akpuna® ce 3aemMa uypes
CKJIlOUBaHEe Ha TpyAos Aorosop no 4i.70, BbB Bpb3ka ¢ un.67,an.1, 1.1 ot Kogekca Ha Tpyaa
Ha NbAHO paboTHO BpeMe-8 vaca, npu 5 AHeBHa paboTHa ceamuua.
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