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g™ ;%;.,;p AreHumus 3a coumanHo noanomMaraHe

OBABNNEHVUE

AreHumst 3a coumanHo nognomaraHe, rp. Codwusa, yn. ,Tpmagnua” N°2, Ha ocHOBaHue
un.5, an.1 ot BvTpewHuTe npasuna 3a ynpasjieHMe Ha YOBELLKUTE pecypcn B AreHumsaTa 3a
coumnanHo nognomaraHe u 3anoseg N°P[101-0305/08.02.2024 r. Ha N3NbAHUTENHUS OUPEKTOP
Ha ACN

OBSABSABA NPOLEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumanHum paboTHuum B oTaenuTe ,3akpuna Ha gereto", ,,CoumnanHa

3akpuna ' 1 UHaAMBMAyanHa oueHKa Ha Xopa C YBpeXKAaHua U couuanHum ycnyru™ B:

o [Oupekuus ,CoumnanHo nognomaraHe" — Mnagoct, obn. Codusa-rpaa, otaen ,CoumanHa
3aKkpuna® - 2 waTtHn 6ponku;

o [Oupekuus ,CoumanHo nognomaraHe"™ — Mnagoct, obn. Copusa-rpaa, otaen, 3akpuna Ha
peteto" — 1 wartHa 6poika;

o [Oupekumsa ,CoumanHo nognomaraHe™ - KpacHo ceno, obn. Codwua-rpaa, otaen ,
3akpuia Ha geTteTo" - 5 waTHu 6poiiku;
o [Oupekuus ,CoumanHo noanomaraHe" - CnaTtuHa, o06n. Codwusa-rpaa, oTaen

LNHOnBMAOyanHa oueHKa Ha Xopa C yBpexaaHus U coumanim ycnyrm® - 2 waTtHu 6poriku;

1. Mscro Ha pa6borta: CboTBeTHaTa TepuTopuasHa CTpyKTypa, B KOATO e cBoboaHaTta
OTBXKHOCT.

2. Appec u TenedoOH 3a Bpb3ka CbC CbOTBETHaTa TepuTOpuasiHa CTPYKTypa, B KOATO €
cBoboAHaTa ASTbXHOCT:

e [upekuuns ,CoumnanHo nognomaraHe" — Mnagoct, 0bn. Codbua-rpag
rp. Codus, p-H CtyaeHtcku, yn. "Akaa. CtedaH MnageHos" N21, 6n.30, Ten. 02/973-62-
30; 0882826262

o [Oupekuns ,CoumanHo nognomaraHe" — CnatmHa, ob6n. Codbusa-rpaa
rp. Codums, x.K."Xpnucto CMupHeHckn", yn."KpusmnHa" 6n. 73-naptep, ten. 02/873-10-94;
0878221290

o [Oupekuuns ,CoumanHo nognomaraHe" — KpacHo ceno, o6n. Codbusa-rpag
rp. Codus, yn."Amu bye" N2 79, ten. 02/952-32-88; 0878510387
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II. ONMUCAHME HA OANDBXHOCTTA COLMANIEH PABOTHUK B OTAEN ,,3AKPUJIA HA

AETETO"

1. OCHOBHM (pyHKLUMK:

e OcbluecTBsBa NpakTMyecka AeNHOCT Mo 3aKpusa Ha AETEeTO Ha OBLWMHCKO HUBO;

e W3BbpwBa npska paboTta C pgeua M CeMeincTBa MO CeMelHa nogKpena, npeBeHuus,
peuHTerpaums, oCMHOBABaHE N NpUEMHa rpuxa;

e PaboTu npsko c rpaxgaaHn U MHCTUTYUUK, npueMa n obpabotesa Monbu, xxanbu n curHanu;

e [apTHMpa C Apyrn MHCTUTYLMKN U OpraHM3aunm no npobnemmn, CBbp3aHM CbC 3aKpuiaTta Ha
herteTo;

e [lpoy4yBa HyXAUTe M NJaHUpa pa3BMTUETO Ha CoUMANIHUTE YCNyru 3a Aeua U CEMENCTBA;

e Onpegens u ocCbWeECTBABA KOHKPETHM MepKM MO 3akpujaTa Ha AETETO M KOHTponupa
N3Mb/IHEHWETO UM;

e [lpaBu NpeanoXxeHus 3a OTMyCKaHe Ha MOMOLUM CbrnacHo MNpaBu/HMKA 3a NMpuiaraHe Ha
3akoHa 3a 3akpwua Ha A4eTeTo;

e M3nbnHaABa M APYry KOHKPETHO Bb3JI0XEHW 3a4auM.

2. MMHMMAaJNIHN U3UCKBAHMA 3a 3aeMaHe Ha AJTbXXKHOCTTA couuasieH paboTHUK B oTaen

~3aKpuia Ha geteTo":

e CTeneH Ha obpa3oBaHue: CpeaHOo

e npodecnoHaneH onnT — He Ce U3NCKBA

3.[loNbHUTE/THU MU3UCKBAHMUA 3a 3aeMaHe Ha ANbXHOCTTa, CbMNaCHO YTBbpAeHaTa
OJTbXXHOCTHa XapaKTepuCTMKa — KOMMIOTbpHa rpaMoTHOCT, pabota c Microsoft Word,

Microsoft Excel, Internet

III. ONNCAHME HA ONBXHOCTTA COUUANEH PABOTHUK B OTAEN ,,COLUNAJIHA

3AKPUJIA™

1. OcHOBHU PYHKLUUMN:

e W3BbpwBa npsaka paboTa BbB Bpb3Ka C OTMyCKaHe Ha couManHW U CEMENHW MOMOLUM,
uenesn NOMOLWM 3@ OTOMJIEHWE, OTMNYCKaHe Ha efHOKpaTHU uenesu nomown no NMMC npwu
6eactBna v aBapum, OTMNyCKaHe Ha MOMOLWM Ha BeTepaHWTe OT BOWHUTE, 34pPaBHO
ocUrypsiBaHe Ha simua no pesa Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, OT KOMMETEHTHOCTTa
Ha ACI, n n3roTesaHe Ha coumasiHu AOKaAM 3@ 34paBHOHEOCUTYPEHN Nnua 3a 3annawaHe
Ha 60SIHMYHO NeyeHne cbobpa3HO AeNCTBaLOTO 3aKOHOAATENCTBO;

e [lpsika paboTa c rpaxaaHu, npuemaHe n obpaboTBaHe Ha 3asABNeHMS 3@ NpefoCTaBsHe Ha
aAMUHUCTPaTUBHUTE YCIYTN;

e [lpMeMa n KoHCynTupa rpaxaaHu 3a Bb3MOXHOCTUTE 3a OKa3BaHe Ha couuasiHa nogkpena;
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e OTroBaps 3a BOAEHETO W CbXpPaHEHWETO Ha AOKYMEHTUTE 3a OTNyCKaHe Ha MnoMol, Ha
nvuaTta UM ceMmencTeBaTa B JIMYHM Jena, CbrlaCHO HOPMATMBHO OMpeaeneHuTe 3a ToBa
CpOKOBE;

e M3BbpwBa nNpoBepkKM Ha noanoMaraHUTe nuua M CeMencTBa CbrlacHO HOpMaTMBHaTa
ypeanba;

e M3nbnHsaBa M APYryM KOHKPETHO Bb3/1I0XKEHW 3a4auM.

2. MMHMMaNHN N3UCKBAHUA 3a 3aeMaHe Ha AJIbXXHOCTTA coumasieH paboTHuUK B oTaen

~CoumnanHa 3akpuna“:

e (CTeneH Ha obpasoBaHue: CpeaHo

e npodecnmoHaneH onuT — He Ce U3MUCKBA

4. QONbAHUTENIHU M3UCKBAHUA 3@ 3aeMaHe Ha A/bXHOCTTA, CbrflacHO YyTBbpAeHaTta
O/Tb)XXHOCTHa XapaKTepucTuka -—-KOMMKTbpHaA rpaMoTHOCT, pabota c Microsoft Word,

Microsoft Excel, Internet

IV.ONMNCAHME HA OANTbXXHOCTTA COLUMAJIEH PABOTHUK B OTAEN
~HANBUAYAJTHA OLIEHKA HA XOPA C YBPEXXOAHUA N COUUAJTHU yCnyrn“

1.0cHoBHM (PyHKUMKM: M3BbpliBa paboTa, M3passgBawa ce B M3roTBSAHE Ha MHAMBUAYANHWU

OLEHKM Ha noTpebHOCTMTE Ha Xopa C YyBpeXxaaHus W NpeaocTaBAHETO Ha @duHaHcoBa

noakpena;

e PaboTn npsiko € rpaxaaHu u MHCTUTyuUuK, npuema n obpaborea monbu, xanbu U curHanu;

e [pwnara wHauBMAyaneH noaxon B pabotaTa CM NO MNpoy4vYBaHE HA KOHKPETHUTe
noTpebHOCTM Ha NuuaTa C yBpexaaHus n auuata B pUCK, B CbOTBETCTBME C AeMcTBallaTta
HOpMaTuBHa ypenba;

e M3BbpliBa NpoBEpPKK Ha MSACTO, Npoy4YBa AOKyMeHTaums n cbbumpa nHdbopmaumsa 3a xoparta
Cc yBpexaaHusa. M3nckBa no cnyxebeH pen Heobxoaumata mMHbOpMaums OT AbpXKaBHMU
WHCTUTYUMU, OBLUMHCKA aAMUHUCTPAUMS, KaKTOo U OT U3MYEeCKM U opuanyecku nuua, c
Len M3roTBsiHe Ha KOMMJIEKCHA OLeHKa Ha NoTpebHOCTUTE OT counanHn ycnyrm;

e KoHcynTMpa rpaxgaHumTe 3a Bb3MOXHOCTMTE 3a MON3BaHeE Ha CcouManHu ycnyru B
06LWHOCTTa M cneymanmampaHn MHCTUTYLUN;

e W3nbnHABa AONBLAHUTENIHO BbL3/I0OXEHU 3a4a4M B paMKUTE Ha HerosaTa KOMMETEHTHOCT;

2. MMHMMAaJTHU U3UCKBAHUA 3a 3aeMaHe Ha QJTbXXHOCTTA coumasieH paboTHUK B oTaen
~NHANBNAyasHa OLEeHKa Ha Xopa C yBpeXAaHua U couMnasnHm ycnyru™:
e CTeneH Ha obpa3oBaHMe: CPeaHo

. I'IpOd)eCMOHaJ'IeH OonnT — HE Ce€ N3NCKBa
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3. JonbJ/IHUTENIHU MU3UCKBAHMUA 33 3aeMaHe Ha ANbXHOCTTa, CbrlacHo YTBbpAeHaTa
ONbXXHOCTHA XapaKTepUcTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

V. PEQ 3A NPOBEXAAHE HA NOABOPA
HeobxoanmMmm AOKYMEHTW, KOWUTO credBa Aa 6baaT npeacrtaBeHM OT KaHAMAATUMTE 3a
y4yacTtue B nogbopa:
e [lncMeHO 3asiBNeHMe [0 AMPEKTOopa Ha CbOTBeTHaTa TepuTopuanHa CTpyKTypa B
CcBOBOAEH TEKCT;
e ABTO6BUMOrpacdus;
e Konme oT pokyMeHTM 3a npugobuta obpasosaTenHa cTeneH WM AOMbAHUTENHU
KBanndumkauum;

e Konusa oT AOKYMEHTU, YAOCTOBEPSBALLM TPYAOB CTaX U /npodecnoHaneH onuT;

JoKkyMeHTUTEe ce nogasaT JIMYHO MAM 4Ype3 MbJIHOMOLWHMK, B CrpajaTa Ha CcboTBeTHaTa
TepuTopuasnHa CTpyKTypa Bceku paboTeH feH B paMKuTe ykasaHus cpok o 17.30 yaca, kaTo

CbWNTE CE 3aBeEXAaT B AE€NNOBOAHATA CUCTEMA.

KpaeH cpok 3a nogaBaHe Ha JOKYMeHTUTe — 14 aHM OT fAaTaTa Ha o6saBneHueTo.

VI. N1OABOP U KJIACUPAHE
1. Bcako noctbnuno 3asiBfieHue 3a yyactne B nopbopa, we 6bae pasrnenaHo oT KOMUCKS,
onpeaeneHa OT AMPEKTOpa Ha CbOoTBeTHaTa aupekunsa ,CoumanHo noanomaraHe"
2. MNopbopbT NpoTnya B Tpu e€Tana :
e [lperneg 1 npeueHKa Ha nNpeacTaBeHUTE [AOKYMEHTU, CbrlacHO o0bsaBeHuTe
N3NCKBAHUSA-MUHUMAJTHU U AOMbIHUTENHY;
e CnbecenBaHe /e ce nposexpa camMo C o[o06bpeHM MO AOKYMEHTUM KaHamaaTtwy,
0TroBapslM Ha MUHUMANHUTE YC/TIOBUSA 3@ 3aeMaHe Ha ANbXHOCTTa/;

o KnacupaHe

[Jo yuactne B npoueaypata 3a noabop HaAMa na ce gonyckaT nuvua, KOUTO He ca
npeacTtaBuIn BCUYKU HeobxoaMMu LOKYMEHTU B CPOK, WKW MNpeacTaBeHUTe LOKYMEHTU He
yOoCTOBepsBaT U3MNbJAHEHUETO HA MUHUMANHUTE N3UCKBAHUSA HA A/TBXHOCTTA.

CnucbunTe Ha [onycHaTuTe WM HeAonyCHaTUTe, KaKToO M Ha KlacupaHuTe U He
KnacmpaHuTe KaHgmgaTtun we ce 06aBaT Ha uHOpMaumoHHUTe Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpyktypu Ha ACIl He No-KbCHO OT 5-paboTHKU AHM cnef u3TudaHe Ha Cpoka 3a

nogaBaHe Ha AOKYMEHTUTE 3a y4YacCTune B r|0p,6opa.
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KnacupaHute Ha nbpBO MSCTO KaHAMAATM wWe 6baaT yBeAOMEeHM 4Ype3 MUCMEHO
CcbobLUeHMe, BKITIOYUTENHO N HA €NEeKTPOHEH aApec, ako € NMoCoYeH TaKbB.

OnbXxHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha geteto", ,CoumanHa
3akpuna" v “MiHanBMayanHa oueHKa Ha Xopa C yBpexAaHus M couuanHum ycnyru" ce 3aema
ype3 CK/K4YBaHe Ha TpyaoB pgorosop no 4n.70, BbB Bpb3Ka ¢ 4n.67,an.1, 1.1 ot Kogekca Ha
TpyAa Ha nbnHO paboTHO BpeMe-8 yaca, npu 5 gHeBHa paboTHa ceamuua.

OcHoBHaTa 3annaTa 3a KaHamaaTn 6e3 npodecnoHaneH onuT U cpeaHo obpasoBaHue e
B pa3mep Ha 950 nB. , a 3a TakuBa 6e3 npodecnoHaneH onut n Bucwe obpasosaHme — 1000
nB.

3a kaHamaaTu ¢ npodecrmoHaneH onuT OCHOBHATa 3anJjaTa ce onpeaens Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAYXUTeNUTe B AbpXaBHaTa agMUHUCTpaUMa U
B'preLIJHVITe npaBuna 3a 3anaaTtute B AFeHLl,VIFI 3a counanHo nognoMaraHe.
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