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OBSABJIEHUE

AreHums 3a coumanHo nognomaraHe, rp. Codwus, yn. ,Tpnagnua” N22, Ha oCcHOBaHue
un.5, an.1 ot BvTpewHuTe npaeuna 3a ynpasaeHMe Ha YOBELIKUTE pecypcu B AreHumsitTa 3a

coumnanHo nognomaraHe n N°P01-0234/31.01.2024 r. Ha N3nbaHuTenHusa gmpektop Ha ACH

OBSAIBSAABA NMPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha crapwm cuyeroBoguTen B otaen ,CoumanHa 3akpuna“ B [dupekuus
»CoumnanHo nognomarane" - JlionuH, o6n. Codbua-rpaa, otaen ,CoumanHa 3akpuna® - 1 wartHa

6poirika Ctapwm cuetoBoagmTen
MsacTo Ha pa6oTta: CboTBeTHaTa TepuTopuasiHa CTPyKTypa, B KOSTO € cBoboaHaTa AMbXXHOCT.
Aapec n TenedoH 3a Bpb3Kka CbC CbOTBETHATa TepuTOpuasiHa CTPYKTypa, B KOSATO €

cBoboaHaTa ANTbXHOCT:

. Ovpekuus ,CounanHo nognomarane" - JlronuH, o6n. Codpusa-rpaa

rp. Codpus, x.k."Tonuu", 6yn. "Llapuua MoanHa" Ne83;ten. 02/925-01-69; 0882826131

II. ONMNCAHME HA ONTBXHOCTTA CTAPLUN CHETOBOAMUTEN B OTAEN ,,COLIMAJTHA
3AKPUNA"

1. OcHOBHM hbyHKLMNMK:

e M3BbpLIBa enekTpoHHa 06paboTka Ha MbPBUYHUTE N APYTUTE CYETOBOAHU AOKYMEHTU Ype3
NoN3BaHUA CYETOBOAEH MporpaMeH NpoaykT;

[ OC‘bLLl,eCTBFIBa Nb/AHO, TOYHO, BAPHO N CBOEBPEMEHHOTO CYETOBOAHO OTpa3dABaHe Ha
CTONAaHCKNTe onepaunn BbB d)MHaHCOBO-C‘-IeTOBOﬂ,HVITe OTYETU Ha ﬂ,Cl_l;

e [lognoMara MeToAMYECKM ApYruTe ANBbXHOCTHM HMBaA B AENHOCTUTE MO CbCTaBSIHETO Ha
nepnoanyHNTE N rogunHmM (bMHaHCOBVI OTYHETN, KaKTO M NO BbIMPOCKN KaCaeLlun GPOLDKeTHaTa
,quIHOCT B paMKNTE Ha CBOATA KOMMETEHTHOCT,

e [laBa CcTaHOBMLWE@ MO Bb3HWKHAAM CYETOBOAHM Ka3lycu 4pe3 cbbupaHe Ha nNbJjHa
MHpOpMaUKMs, aHanmM3 Ha KOHKpeTHus npobnem, npwuiaraHe Ha CUCTEMATUMYHOCT,
nocneaoBaTe/sIHOCT U METOAUYHOCT 3a AaBaHE Ha KOHCTPYKTUBHW peLleHnd,

o CbcTaBsa nepnoanNyHmM CHETOBOAHU U CbVIHaHCOBVI oT4yeTn, rognwHna c4eTosoaeH OT4HET Ha
ACTT;
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M3BbplBa CUCTEMEH aHasM3 Ha OTYETHUTE AaHHWM NPU NPUKIOYBAHE Ha CbOTBETHUTE
OTYETHU Mepmoan W OTroBaps 3a CbOTBETCTBMETO Ha AAHHM OT OTYETUTE 3a KacoBOTO
n3nbJIHEHWE Ha 6toaxeTa, CbCTaBeHU cbrnacHo EBK n gaHHUTe Mo c4eTOBOAHUTE CMETKMU B
060pOTHUTE BEAOMOCTHU;

OcoblecTtBaBa MbJAHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpa3ssBaHe Ha
6aHKOBMTE onepauum;

OcblecTBaBa MbJHO, TOYHO, BSPHO U CBOEBPEMEHHOTO CYETOBOAHO OTpa3sBaHe Ha
KacoBuTe AOKYMEHTMW, CBbpP3aHM C NpuMxoda M pa3xoja Ha NnapudyHUTe CpeacTBa B sieBa U
BbB BanyTa;

OcbulecTBsBa MbAHO, TOYHO, BSAPHO M CBOEBPEMEHHOTO CYETOBOAHO OTpa3siBaHe Ha
aBaHCOBWUTE OTYETWM B NIeBa M BaslyTa M Ha B3aMMOOTHOLIEHUATA C NOAOTYETHUTE NNLA;
OcblwecTBsiBa MbJ/IHO, TOYHO, BSPHO W CBOEBPEMEHHOTO CYETOBOAHO OTpas3siBaHe Ha
BEOMOCTM 3@ Bb3HarpaxaeHus, CBbp3aHn C B3aMMOOTHOLIEHMNATA C NMepcoHana;

N3roTesa nnaTexHu HapeXaaHus 3a niallaHms KbM nHTepHeT 6aHKMpaHe 3a pasnnallaHums
Ha pa3xoauTe CBbp3aHu c aenHoctTa Ha ACHM;

M3BbplwBa aHanms, oueHKa M M3NbJIHEHWE Ha npoueaypuTe CBbP3aHM C HEU3MOM3BaHUTE
KOMMEeHCUpyeMn OTNyCKM Ha NepcoHana B areHumaTa;

M3roTtesi B CpOK MeceyHuTe n TpuMmecevyHute kacoeun otdyetn B A CI1;

E>xxemeceuHo M3roTBs NpeasioXXeHMeTo 3a NMMUT (Heobxoanmmute cpeactea) Ha ACIH;
N3roTtesa n nepnoanyHuUTE CYHETOBOAHN U (DUHAHCOBM OTUETU, NOAMLLIHMNSA CYETOBOAEH OTYET
Ha ACIM n HeobxoAnMMNUTE CrpaBKN KbM HeEro;

3aBsexaa no naparpadu n 4ernHOCTN BCMUYKM pasxoam no usgpbxkaTta Ha AunpekumsaTa;
N3roTesa cTatuctmyeckata nHdopmMaums;

YyacTBa B KOMUCUMKM MO NpUEMaHe M NpegaBaHe Ha MMYLLECTBO OT areHuusaTa Ha Apyru
nogeneHns B cCuUcTeMaTa, MO TrOAMWIHW WHBEHTapu3auuu, WU3roTBsa NpUEMATENTHO-
npenaBaTesIHUTE NPOTOKON;

Boan kopecnoHAaeHumsa ¢ Apyru pasnopeantenn c 6toaxeTHn kpeantm B 0b61actra;
3amecTBa Npu OTCbCTBME Ha CYETOBOAUTENM B CTPYKTYpu OT obnactra;

CnasBa nsunckeaHusiTa 3a 6e3onacHn 1 34paBoOC/IOBHN YCI0OBUS Ha TPYA U M3NCKBaHUATA 3a
NpoTUBONOXapHa U aBapunHa 6e30nacHoCT;

MN3nbiHsIBa M APYTM KOHKPETHO Bb3JI0XKEHM 3a4a4M;

2. MMHMManHu N3NCKBAHUA 3a 3aeMaHe Ha AJIbLXXHOCTTA CTapluM cyeToBOAMTEN B
otaen ,CoumanHa 3akpuna“:
CcTeneH Ha obpa3oBaHune: CpesHo
npocdecnoHaneH onut — 2 rogmHu
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npodecnoHanHa 061acT — UKOHOMMKKA
OOMb/IHUTENHA KBaAUdUKaums — KOMAIOTbPHU YMEHUS

3. AONbJ/IHUTENTHN N3NCKBaAHUSA:

OpueHTaums KbM pe3ynTaTu;

PaboTa B ekun;

KOMyHMKaATUBHA KOMMNETEHTHOCT;

®OKyC KbM KJ/IMEHTA /BbTPELLEH W BbHLUEH/;
MpodecrmoHanHa KOMNETEHTHOCT;
AunrntanHa KOMNETEHTHOCT

III. PEA 3A NPOBEXAAHE HA NOABOPA

1.

Heobxoanmm oOKYMEHTU, KOUTO cneaBa Aa 6baaT npeacraBeHn OT KaHamaaTmuTe 3a yvyactme
B nogbopa:

MncMmeHo 3asBneHne 40 AMPEKTOpa Ha CbOTBETHATa TepuTopuManHa CTpykTypa B cBoboaeH
TEKCT;

ABTObUOrpadus;

Konne oT p[okyMeHTM 3a npuaobuta obpas3oBaTenHa CTeneH W AOMbJHUTENHU
kBanudukauum;

Konuns oT AOKYMEHTU, yAOCTOBEPSIBALLUW TPYAOB CTaX U /npodecnoHaneH onuT;
[JOKyMeHTUTE ce mnodaBaT JIMYHO WM 4Ype3 MbJHOMOLWHMK, WM NO Kypuep/BanuaHa e
JaTaTa Ha nosiyyaBaHe/B crpagaTa Ha CbOTBETHaTa TepuTopuanHa CTPYKTypa BCEKMU
paboTeH AeH B paMKkuTe ykKasaHusa cpok oT 9.00 go 12.304aca mn ot 13.00 go 17.30vyaca,
KaTo CbLUMTE ce 3aBexaaT B AenoBogHaTa cucTema.

KpaeH cpok 3a nogaBaHe Ha JOKYMeHTuUTe — 14 aoHM OT AaTaTa Ha o6siBNeHuneTo.

IV. NOABOP U K/NTIACUPAHE

1.

2.

Bcako noctbnuio 3asBrieHMe 3a yyactue B noabopa, we 6bae pasrnenaHo oT KOMUCKS,
onpeneneHa OT AMPEKTOpa Ha CbOoTBEeTHaTa aupekunsa ,CoumanHo noanomaraHe"
MogbopbT NpoTnya B Tpu eTana :

I'Iperne,q M npeueHka Ha npeacrtaBeHnTe AOKYMEHTU, Cbrj1aCHO o6sBeHUTE M3UCKBAHUSA-
MUHUMANHN U AONBJIHUTENHU,

CrbecenBaHe /uwe ce npoBexzga camMo € o406peHn Mo AOKYMEHTM KaHamaaTtu, OTroBapsiwm
Ha MMHMMaNHUTE YC/I0BUSA 3@ 3aeMaHe Ha ANbXHOCTTa/;

KnacupaHe

[o yuyacTme B npoueaypata 3a noabop HaAMa Aa Ce AOMycKaT fiMua, KOMTO He ca

npeacrasngin BCUYKU Heobxoanmm AOOKYMEHTN B CPOK, UM npeacraBeHUTE AOKYMEHTU HeE

yaooctoBepaBaT U3NbJIHEHNETO Ha MUHUMAJTHUTE U3UCKBaAHUA Ha ANBXHOCTTA.
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CnucbumTe Ha JgonycHatute W HeAonyCHaTuTe, KaKTO W Ha KjlacupaHute W
HeK/acMpaHuTe KaHanmaatn we ce 065BAT Ha MHGOpPMauMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpykTypu Ha ACI He No-KbCHO OT 5-paboTHM AHM cneg M3TM4YaHe Ha CpoKa 3a
noaasaHe Ha AOKYMEHTUTe 3a ydactue B noabopa.

KnacupaHute Ha nbpBO MSCTO KaHAMAATM wWe 6baaT yBeAOMEeHM 4Ype3 MUCMEHO
CcbobLUeHMe, BKIIIOYUTENHO N HA €NEeKTPOHEH aApec, ako e NMoCoYeH TaKbB.

OnbxHoCTTa cTtapwm cuyeroBoguten B otaen ,CouvanHa 3akpuna® ce 3aema 4pes
CK/Il0YBaAHE Ha TpyAoB Aorosop no 4i.70, BbB Bpb3ka ¢ un.67,an.1, 1.1 ot Kogekca Ha Tpyaa
Ha NbsHO paboTHO Bpeme-8 vaca, npu 5 AHeBHa paboTHa ceamuua.

OcHoBHaTa 3ansaTa 3a KaHaMAaTn Ha ANbXHOCT:

- CTapluum cyetoBoaMuTen C 2 rogmHu npodecnmoHaneH onuT n cpeaHo obpasoBaHune

e MuHnmMym 1200 nB..

3a kaHAnaaTh c NnpodecnoHaneH onMT OCHOBHAaTa 3aniaTta ce onpeaens Ha OCHoBaHue
yn. 9 oT Hapepbata 3a 3annaTuUTe Ha CAYyXUTENUTE B AbpXaBHaTa aAMUHUCTpaUMa W

B'preLIJHVITe npaBuna 3a 3aniaTtute B AreHuus 3a coumanHo noarnoMaraHe.
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