%;T,_%@ PENYBJINKA BbJITAPUSA
fi—g’%\?;

s “"’zg_,f AreHuus 3a counasiHo noanoMaraHe

OBABJIEHUE

AreHums 3a coumanHo noanomaraHe, rp. Codwus, yn. ,Tpuaamua” N°2, Ha oCHoBaHue
yn.5, an.1 ot BbTpewHUTEe NpaBmia 3a ynpaBneHMe Ha YOBELLKUTE pecypcu B AreHumsTa 3a
coumnanHo noanomaraHe n 3anosen N°P101-0199/26.01.2024 r. Ha M3NbNHUTENHUS ANPEKTOP
Ha ACTI

OBSAIBSAAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumanHm paboTHuumM B oTaenuTe ,3akpuna Ha pgeterto", ,CoumasnHa

3aKpuna “n ~AHanBuayanHa oueHkKka Ha Xxopa C yBpexXAaHUA U couuasiHu yCciyrm B:

e [Oupekuns ,CoumnanHo nognomaraHe" - Bb3paxapaHe, 0bn. Codusa-rpaa, otaen ,3akpuna
Ha geTteTto" - 1 waTtHa 6ponka;

o [Oupekuus ,CoumanHo nognomaraHe" — O6opuwe, obn. Codusa-rpaa, otaen ,CoumnanHa
3akpuna" - 1 wartHa 6polika;

e [upekuus ,CoumanHo noanomaraHe" — KasapHa, 06n. [lobpuy, otaen ,3akpuna Ha geteTto"
- 1 waTHa 6polika;

o [Oupekuus ,CoumanHo nognomaraHe"™ — bsana , obn. Pyce, otaen ,CoumanHa 3akpuna® - 1
waTtHa 6polika;

o [Oupekuuns ,CoumanHo nognomaraHe" - [lupgon, o6n. Codua, otaen ,NHameuayanHa
OLleHKa Ha Xopa C yBpexaaHusa n counasnHu ycnyru® - 1 watHa 6poinka;

1. Msacto Ha pa6orta: CboTBETHaTa TepuTopuasiHa CTPyKTypa, B KOATO e cBo6oaHaTa
AJTbXXHOCT.
2. Appec v TenedoH 32 Bpb3Ka CbC CbOTBETHaTa TepuTopuasHa CTPYKTypa, B KOATO e

cBobogHaTa ANbXKHOCT:

o [Oupekuns ,CoumanHo nognoMaraHe" — Bbv3paxaaHe, 06n. Codpusa-rpaa
rp. Codwusa, 6yn."An. Ctambonuncku" N2 173, ten. 02/920-03-69; 0882826530

o [Oupekuuns ,CoumanHo nognomaraHe" — O6opuwe, o6n. Codpuna-rpas
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yn.*"UnpgyctpmanHa™ N? 11, er.3 /B crpagata Ha 6uBwMS XxnagwneH 3asog ,Mpas3" go
Cto4Ha rapa//- MNpueMHa rpaxaaHu Bxoa OT KbM ynnua KameHogencka N24, ten. 02/945-
31-70; 02/945-53-12; 0878556482

Onpekuns ,CounanHo nognoMaraHe" — KasapHa, obn. [obpuy
rp. KaeapHa, yn. "dobpotnua" N 27, ten. 0570/8-31-28 ; 0882825871

Onpekuns ,CounanHo nognomaraHe" - bsna, obn. Pyce
rp. Bsina, nn."Exk3apx Mocud I" N2 3, Ten. 0817/7-35-93; 0882825878

Onpekuns ,CoumanHo noanomaraHe" - MNupgon, obn. Codus
rp. Mupaon, 6yn."Uap Oceoboauten" N° 39, ten. 07181/86-13; 0882826385

II. ONMUCAHUE HA AJTBXHOCTTA COUMANEH PABOTHUK B OTAEN ,3AKPUJIA HA
AETETO"

. OCHOBHM (PYyHKUMN:

OcbluecTBsiBa NpakTUYecKa AEAHOCT NO 3aKpwua Ha AeTeTO Ha 06LMHCKO HUBO;
M3BbpwBa npsika paboTa C geua M CeMencTBa MO CeMerHa noAakpena, MNpeBeHUUs,
penHTerpauuns, OCMHOBSIBaHE M MPUEMHA IpuXa;

PaboTn NpsKo € rpaxgaHu U MHCTUTYUUK, npuema u obpaborsa Monbu, xanbun n curHanu;
MapTHMpa C ApYrM MHCTUTYLUUM U OpraHmsaumnm no npobnemmn, CBbp3aHn CbC 3aKpuiaTta Ha
heTeTo;

MpoyuBa Hy»XAWUTE M NaaHUpa pa3BUTUETO Ha COUMANHUTE YCNyru 3a Aeua U CEMENCTBA;
Onpenenss M ocbllecTBSBa KOHKPETHM MEpKW MO 3akpwuiata Ha AETEeTO WU KOHTponwmpa
N3MbJIHEHMETO UM;

MpaBu NpensoXeHns 3a OTNYCKaHe Ha MoMouwM cbrnacHo lpaBunHWKa 3a npunaraHe Ha
3akoHa 3a 3aKkpuia Ha L4eTeTo;

N3nbnHsBa M APYrY KOHKPETHO Bb3/IOXXEHW 3a4auM.

2. MMHMMaNHM N3NCKBAHMA 3a 3aeMaHe Ha AJIbXXHOCTTA coumasieH paboTHuK B oTaen

~3aKpuia Ha geteTo":

cTeneH Ha obpasoBaHue: cpegHo

npocdecnoHaneH onnT — He ce U3MCKBa
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3. OonNbJIHUTENHU U3UCKBAHUA 33 3aeMaHe Ha ANbXHOCTTa, CbMacHO YyTBbpAeHaTa
ONTbXXHOCTHa XapaKTePUCTUKA — KOMMOTbPHa rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft
Excel, Internet

III. ONMNCAHUE HA ANDBXHOCTTA COUMANEH PABOTHUK B OTAEN ,,COLUMNAJNTHA
3AKPUJIA™

1. OcHOoBHM bYHKLINMK:

e M3BbpwBa npska paboTa BbB Bpb3Ka C OTMYCKaHe Ha couManHU U CEMENHW MOMOLUM,
LeneBn NOMOLUM 3a OTOMJIEHME, OTNYCKaHe Ha eaAHOKpaTHWM ueneBn nomowm no NMMC npu
bencrtems M aBapunm, OTMNyCKaHe Ha MOMOLWMW Ha BeTepaHWTe OT BOWHWUTE, 34paBHO
ocUrypsiBaHe Ha fimua no pega Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, OT KOMMETEeHTHOCTTa
Ha [CI, n n3roTBsHe Ha coumasHM AOKIaAM 3@ 34PaBHOHEOCUIYPEHN LA 3a 3annawaHe
Ha 60/THMYHO NeyeHmne cbobpasHO AENCTBALLOTO 3aKOHOAATENCTBO;

e [lpsika paboTa c rpaxaaHu, npmemaHe n obpaboTBaHe Ha 3asiBJIEHUS 3@ NMpeaocTaBsiHE Ha
aAMUHUCTPATUBHUTE YCNYTN;

e [IpueMa n KOHCyNTMpa rpaxkaaHun 3a Bb3MOXHOCTUTE 3@ OKa3BaHE Ha coumasiHa noakpena;

e OTroBapsl 3a BOAEHETO U CbXPAHEHWMETO Ha AOKYMEHTUTE 3a OTMyCKaHe Ha MOMOLW Ha
nuuaTta M ceMmelcTBaTta B JIMYHU Aena, CbMlaCHO HOPMATMBHO orfpefesieHMTe 3a ToBa
CpOKOBE;

e /I3BbplwBa MNpoBepkM Ha noAamnomMaraHuMTe auua WU CEeMeWCTBa Cbr/lacHO HOpMaTMBHaTa
ypeaba;

e /3nbaHABaA U APYrM KOHKPETHO Bb3/IOXKEHW 3a4auu.

2. MMHMMaNHW U3UCKBaAHUA 3a 3aeMaHe Ha AJTbXXHOCTTA couMasieH paboTHUK B oTaen
~CounanHa sakpuna™:
e CTeneH Ha obpa3oBaHue: cpeaHo

e npodecnoHaneH onuT — He Ce U3UCKBa

3. [JonbJ/IHUTENIHN M3NCKBAHMA 3@ 3aeMaHe Ha JAJbXHOCTTa, CbrlacHO YyTBbpAeHaTa
O/Tb)XXHOCTHA XapaKTepucTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

IV.OMNCAHME HA OANMTBbXHOCTTA COLUMAJIEH PABOTHUK B OTAEN
~WHANBUAYAJTHA OLIEHKA HA XOPA C YBPEXXOAHUA N COLMUANTHM yCnyrn“
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1.0cHOBHM CbVHKLIVIVI:MBB'prLIBa pa60Ta, n3pasdBalla C€ B U3roTtBdHE Ha MHAUBUAYATHU

OLEHKM Ha noTpebHOCTMTE Ha Xopa C yBpeXAaHus W NpefocTaBssHETO Ha dMHaHcoBa

noakpena;

e PaboTn npsko c rpaxaaHn U MHCTUTYUUK, nMpueMa n obpabotesa Monbu, xxanbu n curHanu;

e [punara wHauBMayaneH noaxon B pabotaTa CM NO MNpOyvYBaHE HA KOHKPETHUTEe
noTpebHOCTM Ha NuuaTa C yBpexaaHus U nuuarta B PUCK, B CbOTBETCTBME C AelcTBawaTa
HoOpMaTuBHa ypenba;

e M3BbpliBa NpOBEPKK Ha MACTO, NpOy4YBa AOKyMeHTaums n cbbumpa nHdbopmaumnsa 3a xoparta
Cc yBpexaaHusa. M3nckBa no cnyxebeH pen Heobxoammata MHGOpMauMst OT AbpKaBHMU
WHCTUTYUMU, OBLUMHCKA aAMUHUCTPAUWS, KAaKTO N OT (U3NYECKM M IOpuandeckn numua, C
Len M3roTBsiHE Ha KOMIMJIEKCHA OLEeHKa Ha NoTpebHOCTUTE OT couuanHu ycniyru;

e KoHCcynTuMpa rpaxzaaHuTe 3@ Bb3MOXHOCTUTE 3a MON3BaHe Ha COouManHW YyCnyru B
06LWHOCTTa Nun cneymannsnpaHm MHCTUTYLUN;

e M3nbaHABa AONBAHUTENHO Bb3/I0XKEHW 3aa4YM B paMKUTE Ha HeroepaTa KOMMETEeHTHOCT;

2. MMHMMAaNHU U3UCKBaHMUSA 3a 3aeMaHe Ha ATbXXHOCTTA couuasieH paboTHuK B oTaen
~AHANBMAyanHa oueHKa Ha Xopa C yBpeXXAaHUs U COLMANIHU yCnyrun'™:
e CTeneH Ha obpa3oBaHue: CpeaHo

e npodecnoHaneH onuT — He Ce U3UCKBa

3. [JonbJIHUTENIHW M3NCKBAHMA 33 3aeMaHe Ha AJ/bXHOCTTa, CbrlacHO YyTBbpAeHaTa
ONTbXXHOCTHA XapaKTepucTMka —KOMMITbpHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

V. PEQ 3A NPOBEXAAHE HA NOABOPA
Heobxoanmmn [OKYMEHTM, KOMUTO cnefBa Aa 6baaT npeactaBeHM OT KaHAuaaTuTe 3a

yyacTtue B nogbopa:

e [lncmeHo 3asiBNeHMe A0 AMPEKTOpa Ha CbOTBETHaTa TepuTopuanHa CTpyKTypa B cBoboaeH
TEKCT;

e ABTOb6UMOrpadus;

e Konme oT pgokymeHTM 3a npuaobuta obpasoBaTenHa CcTeneH W AOMbJHUTENHU
KBanudukaumm;

e Konusa oT AOKYMEHTU, yA0CTOBepsIBaLLM TPYAOB CTax M /npodecMoHaneH onuT;
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[JOKyMeHTUTE ce nodaBaT JIMYHO WM UYpe3 MbJSIHOMOLLUHWK, B CrpajlaTa Ha CbOTBETHaTa
TepuTOpuanHa CTpyKTypa Bcekn paboTeH AeH B paMKUTe yKasaHusa cpok Ao 17.30 yaca, kaTo
CblUMTE ce 3aBexaaT B AefloBoAHATa cucTeMma.

KpaeH cpok 3a nogaBaHe Ha JOKYMeHTUTe — 14 oHM oT fgartarta Ha o6sBneHueTo.

VI. N1OABOP U KJIACUPAHE

1. Bcsiko MoCTbNWMAO 3asB/ieHUE 3a yyacTue B noabopa, we 6bae pasrnesaHo OT KOMUCUS,
ornpeaeneHa oT AMPEKTOpa Ha CbOoTBeTHaTa aAnpekums ,CoumanHo nognomaraHe"

2. MNop6opbT NpoTnya B TpM e€Tana :

e [lperneg v npeueHKa Ha NpeacTaBeHUTE AOKYMEHTU, CbrNacHO o6saBeHUTE U3NCKBAHMUSA-
MUHUMANHN N OONMbJIHUTENHN;

e CbbecepBaHe /ule ce npoBexaa caMo C 0406peHn No AOKYMEHTU KaHAMAATU, OTroBapsim
Ha MMHMMaNHUTE YC/I0BMS 3@ 3aeMaHe Ha ATbXHOCTTa/;

o KnacupaHe

[Jo yuactne B npoueaypaTta 3a noabop HaAMa ga ce ponyckaTt auua, KOMTO He ca
npeacTaBuIn BCUYKM HeobXoAMMWM AOKYMEHTW B CPOK, WAWN MpeacTaBeHUTe AOKYMEHTU He
yAoCTOBepsABaT U3NbJAHEHUETO HA MUHUMANHUTE N3UCKBAHUA HA AJTBXHOCTTA.

CnucbumTe Ha p[onycHaTMTe WM HeaonyCcHaTUTE, KAaKTO M Ha KjhacupaHuTe U He
KNnacupaHuTe KaHampaTn e ce o065BAT Ha MHQOPMauUMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpyktypu Ha ACIT He No-KbCHO OT 5-paboTHKU AHM cnef u3TudaHe Ha Cpoka 3a
nojasaHe Ha AOKYMeHTUTe 3a yyacTtue B noabopa.

KnacmpaHuTe Ha nbpBO MACTO KaHavpatn we 6baat yBegOMEHW 4Ype3 MUCMEHO

C'bO6IJ.|,€HVIe, BK/TIOYNTENTHO U Ha ENEKTPOHEH agpeC, akO € NOCOYEH TaKbB.

OnbXHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha pgeteto", ,CoumanHa
3akpuna® 1 “MiHanBMAayanHa oueHKa Ha Xopa C yBpexXAaHus MU couuanHu ycnyrn® ce 3aema
ypes CKJ4YBaHe Ha TpyAoB Aorosop no yni.70, BbB Bpb3ka C un.67,an.1, 1.1 ot Kogekca Ha

TpyAda Ha nbaHo paboTHO BpeMme-8 yaca, npu 5 gHeBHa paboTHa cegmuua.

OcHoBHaTa 3ansaTa 3a kaHauaaTu 6e3 npodecnoHaneH onuT n cpegHo obpasoBaHue e
B pa3mep Ha 950 nB. , a 3a TakuBa 6e3 npodecnoHaneH onut n Bucwe obpasosaHme — 1000
nB.

3a kaHamaaTm ¢ npodecnoHaneH onMT OCHOBHATa 3ansiata ce onpeaens Ha OCHOBaHMe
un. 9 ot Hapepbata 3a 3annatuTe Ha CAyXUTeNuTe B AbpXaBHaTta agMUHUCTpaUUa U

BbTpewHUTe npasuia 3a 3annatute B AreHumsa 3a couuasniHo nognomaraHe.
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