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OBABJIEHUE

AreHums 3a coumanHo noanomaraHe, rp. Codwus, yn. ,Tpuaamua” N°2, Ha oCHoBaHue
yn.5, an.1 ot BbTpewHUTEe NpaBmia 3a ynpaBneHMe Ha YOBELLKUTE pecypcu B AreHumsTa 3a
coumanHo noanomaraHe n 3anosen N°P101-2597/23.11.2023 r. Ha M3NbAHUTENHUS ANPEKTOP
Ha ACTI

OBABSABA NPOLEAYPA 3A BbHLUEH NOABOP

I. 3a n360op Ha coumanHum paboTHuum B oTaenuTte ,3akpwuia Ha gerteto", ,CounanHa

3akpwna "' n MlHauBMAayasiHa OLeHKa Ha XOopa C YBpeXAaHUSA M couManHu ycnyru" B:

o [Oupekuus ,CoumanHo nognomaraHe"™ — CnatuHa, obn. Codusa-rpaa, otaen , 3akpuna Ha
peteto" - 3 waTHu 6ponku;

o [Oupekuuns ,CounanHo nognomaraHe™ - Aintoc, obn. byprac, ,CoumnanHa 3akpmna® - 1 waTtHa
bporika;

o [Oupekuus ,CoumanHo nognomaraHe" - JltonuH, obn. Codpua-rpaa, otaen ,MHansmnayanHa
OUEHKa Ha Xopa C yBpexaaHust u coumnanHu ycnyrn® - 1 watHa 6poiika;

1. Mscro Ha pa6borta: CboTBeTHaTa TepuTopuasHa CTpyKTypa, B KOATO e cBoboaHaTta
OJTBXKHOCT.

2. Appec u TenedoOH 3a Bpb3Ka CbC CbOTBETHaTa TepuTOpuasiHa CTPYKTypa, B KOATO €
cBoboAHaTa ASTbXHOCT:

o [Oupekuus ,CoumnanHo nognomaraHe"™ — CnatuHa, obn. Codusa-rpag
rp. Codomsa, x.k."Xpucto CmupHeHckun", yn."KpmBuHa" 6n. 73-naptep, Ten. 02/873-10-94;
0878221290

o [Oupekuwns ,CoumanHo nognomaraHe" — Antoc, obn. byprac
rp. AnToc, yn. "Bacun llesckun" Ne 5, Ten. 0558/2-63-40; 0882826247

o [Oupekuunsa ,CoumanHo nognomaraHe" — JltonuH, obn. Cocbusa-rpas

rp. Codoumsa, x.k."Monun", 6yn. "Llapmua WMoaHHa" Ne83, Ten. 02/925-01-69; 0882826131

II. ONMUCAHME HA OANBXHOCTTA COLMANEH PABOTHUK B OTAEN ,,.3AKPUJIA HA
AETETO"
1. OCHOBHM (pyHKLUUM:
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e OcbluecTBsBa NpakTMyecka AeNHOCT Mo 3aKpuja Ha AeTeTO Ha OBLMHCKO HUBO;

e W3BbpwBa npsika paboTta C peua M ceMelcTBa NO cCeMenHa noakpena, npeBeHuus,
peuHTerpaums, oCMHOBSABaHE N NpUeMHa rpuxa;

e PaboTn npsko c rpaxaaHn U MHCTUTYUUK, nMpueMa n obpabotesa Monbu, xxanbu n curHanu;

e [apTHMpa C Apyrn MHCTUTYLMN U OpraHM3aunm no npobnemmn, CBbp3aHM CbC 3aKpuiaTta Ha
herteTo;

e [lpoy4yBa HyXAUTE M NJaHUpa pa3BMTUETO Ha COUMANIHUTE YCNyru 3a Aeua U CEMENCTBA;

e Onpegens u ocbWeECTBABA KOHKPETHM MepKM MO 3akpujaTa Ha AETETO M KOHTponupa
N3MNbJIHEHMETO UM;

e [lpaBKW npeasioxeHuUs 3a OTMyCKaHe Ha MOMOLWKM CbrnacHo lMpaBunHMKA 3a npuaaraHe Ha
3akoHa 3a 3akpuia Ha AeTeTo;

e M3nbnHaABa M APYry KOHKPETHO Bb3JI0XEHW 3a4auM.

2. MMHMMAaJNIHN U3UCKBAHMA 3a 3aeMaHe Ha AJTbXXKHOCTTA couuasieH paboTHUK B oTaen
~3aKpuia Ha geteTo":
e CTeneH Ha obpa3oBaHMe: CpeaHo

e npodecnoHaneH onuT — He ce U3UCKBa

3. OonbsIHUTE/IHN U3BUCKBAHUA 33 3aeMaHe Ha JAJbXHOCTTa, CbI/laCHO YyTBbpAeHaTa
ONBbXHOCTHA XapaKTEPUCTUKA — KOMMIOTbpPHA rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft
Excel, Internet

III. ONMNCAHUE HA ANDBXHOCTTA COLUMANEH PABOTHUK B OTAEN ,,COLNAJIHA

3AKPUJIA™

1. OcHOBHM (DYHKUMMN:

e l3BbpwBsa npska paboTa BbB Bpb3Ka C OTNyCKaHE Ha COUMANHM U CEeMEMHW MNOMOLM,
uenesn NOMOLWM 3@ OTOMJIEHWE, OTMNYCKaHe Ha efHOKpaTHU uenesu nomown no NMMC npwu
6eanctema M aBapuu, OTNyCKaHe Ha MNOMOLWM Ha BeTepaHuUTe OT BOWHWUTE, 34paBHO
ocurypsisaHe Ha imua no pega Ha 3akoHa 3a 34paBHOTO OcuUrypsiBaHe, OT KOMMETEHTHOCTTA
Ha [CI1, n 1U3roTBsiHe Ha couuanHM AOKIAAM 3a 34pPaBHOHEOCUTYpeHU nuua 3a 3annawaHe
Ha 60/THMYHO flevyeHme Cbobpa3HO AENCTBALLOTO 3aKOHOA4ATENCTBO;

e [psika paboTta c rpaxxaaHun, npnemaHe n obpaboTBaHe Ha 3asABNeHUsa 3@ NpefocTaBsHe Ha
aAMUHUCTPATUBHUTE YCNYIK;

o [IpveMa n KOHCYNTUpa rpa)kaaHu 3a Bb3MOXXHOCTUTE 3@ OKa3BaHe Ha coumasnHa noakpena;

e OTroBaps 3a BOAEHETO W CbXpPaHEHMEeTO Ha AOKYMEHTUTEe 3a OTMyCKaHe Ha MnoMoL, Ha
nvuaTta U ceMeicTtBaTa B JIMYHM Aena, CbrMlacHO HOPMATMBHO onpejeneHuTe 3a ToBa

CpOKOBE,
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e /3BbplBa NpoBepkM Ha noamnoMaraHuMTe AuuUa WU CEMEWNCTBa CbrflacHO HOpMaTMBHaTa
ypeanba;

e UM3Nb/HABA U APYMY KOHKPETHO Bb3JI0XEHM 3a4auu.

2. MMHMMAJIHN U3UCKBaHMA 3a 3aeMaHe Ha ANbXXHOCTTA couuasieH paboTHUK B oTaen

~CoumanHa 3akpuna“:

e CTerneH Ha obpa3oBaHMe: CPeaHOo

e npodecnoHaneH oNnUT — He Ce U3NCKBa

3. Nonb/IHUTE/THU M3UCKBAHUA 3a 3aeMaHe Ha ASbXHOCTTa, CblMNlacHO YyTBbpAeHaTa
ONBXHOCTHA XapaKTEPUCTMKA -KOMMIOTbPHA rpaMOTHOCT, pabota c Microsoft Word,

Microsoft Excel, Internet

IV.ONMNCAHME HA OANTbXXHOCTTA COLUMAJIEH PABOTHUK B OTAEN
~HANBUAYAJTHA OLIEHKA HA XOPA C YBPEXXOAHUA N COUUAJTHU yCnyrn“

1.0cHoBHM dhyHKUMM: V3BbpwBa paboTa, M3passBawa ce B U3roTBAHE Ha WHAMBUAYAHWU

OLEHKM Ha noTpebHOCTMTE Ha Xopa C YyBpeXAaHWs W NpeaocTaBsHETO Ha QuHaHCoBa

noakpena;

e PaboTu npsko c rpaxxaaHn U MHCTUTYUUK, npueMa n obpabotesa Monbu, xxanbu n curHanu;

e [lpunara wuHAMBMAYaneH noaxoa B pabotata cM NoO NpoyyBaHe HA KOHKpPETHUTE
noTpebHOCTN Ha NuuaTa C yBpexaaHus u nuuarta B pUCK, B CbOTBETCTBME C AencTBallaTa
HopMaTuBHa ypenba;

e M3BbpliBa NpoOBEpPKK Ha MSACTO, Npoy4YBa AOKyMeHTaums n cbbumpa nHdbopmauma 3a xoparta
Cc yBpexaaHusa. M3nckBa no cnyxebeH pen Heobxoammata mMHbOpMaumss OT AbpXKaBHMU
WHCTUTYUMU, OBLUMHCKA aAMUHUCTPAUNMS, KAaKTO U OT PU3NYECKM U Iopuandeckun nmua,
Len M3roTBsiHe Ha KOMMJIEKCHa OueHKa Ha noTpebHOCTUTe OT counanHn ycnyrm;

e KoHcynTMpa rpaxgaHumTe 3a Bb3MOXHOCTMTE 3a MON3BaHe Ha CcouManHu ycnyru B
06LWHOCTTa M cneymanmampaHn MHCTUTYLUN;

e M3nbnHgaBa AOMBbAHUTENHO Bb3JIOXKEHW 3ajadyn B paMKUTE Ha HeroeaTta KOMMETEHTHOCT;

2. MMHMMaNHM U3UCKBaHUA 3a 3ae€MaHe Ha QJTbXXHOCTTA couuasnieH paboTHUK B oTaen
~NHANBMAyasHa oLueHKa Ha Xopa C yBpexkaaHUa U couMnasnHm ycnyru™:
e CTeneH Ha obpa3oBaHMe: CPeaHO

. I'IpOd)eCMOHaJ'IeH OonnT — HE Ce€ N3NCKBa

3. ﬂOITanMTenHVI N3NCKBAHMUA 3a 3a€MaHE€ Ha AJTbXHOCTTa, CblMflaCHO YTBbpAEHAaTa
O/Tb)XXHOCTHA XapaKTepucTuka —KOMMITbpPHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet
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V. PEQ 3A NMPOBEXXOAHE HA NOABOPA
Heobxoanmm pAOKYMEHTW, KOWUTO creaBa Aa 6baaT npeactaBeHM OT KaHAuAaTUTe 3a
y4yacTtue B nogbopa:
e [lncMeHO 3asiBNeHMe [0 AMPEKTopa Ha CbOTBeTHaTa TepuTopuanHa CTpyKTypa B
CcBOBOAEH TEKCT;
e ABTObBMOrpadums;
¢ Konne oT pokymMeHTM 3a npuaobuta obpasoBaTtenHa cTeneH W AOMbJHUTENHU
KBanudukaumm;

¢ Konusa oT NOKYMEHTU, YAOCTOBEPSBALLM TPYAOB CTaX U /NpodecuoHaneH onuT;

JoKkyMeHTUTEe ce nogasaT JIMYHO MAM 4Ype3 MbJIHOMOLWHMK, B CrpajaTa Ha CcboTBeTHaTa
TepuTopuasnHa CTpyKTypa Bceku paboTeH feH B paMKuTe ykasaHus cpok o 17.30 yaca, kaTo

CbWNTE CE 3aBeEXAaT B A€NNOBOAHATA CUCTEMA.

KpaeH cpok 3a nogaBaHe Ha AJOKYMeHTUTe — 14 AHM OT fAaTaTa Ha o6saBneHueTo.

VI. NOABOP U KJIACUPAHE
1. Bcako noctbnuno 3asiBfieHMe 3a yyactne B nopbopa, we 6bae pasrnenaHo OoT KOMUCKS,
onpepeneHa oT gMpeKTopa Ha CboTBeTHaTa aupekums ,,CounanHo nognoMaraHe"
2. MNopbopbT NpoTnya B Tpu e€Tana :
e [lperneg v npeueHKa Ha npeacTaBeHUTE [OKYMEHTWU, CbrlacHO o0b6sBeHuTe
NU3NCKBAHUSA-MUHUMANHN N AOMb/IHUTENHN;
e CnbecenBaHe /e ce nposexpa camMo C o[o06bpeHM MO AOKYMEHTUM KaHamaaTtwy,
0TroBapslM Ha MUHUMANHUTE YC/TOBUSA 3@ 3aeMaHe Ha ANbXHOCTTa/;

o KnacupaHe

[Jo yuyactne B npoueaypaTta 3a noabop HaAMa aa ce gonyckaTt auua, KoOUTO He ca
npeacTaBuIn BCUYKN HeobxoaMMM LOKYMEHTU B CPOK, WKW NpeacTaBeHUTe LOKYMEHTU He
yOOoCTOBepsABaT U3NbJAHEHUETO HA MUHUMANHUTE N3UCKBAHUA HA OJTBXHOCTTA.

CnucbunTe Ha [OMycHaTUTE M HeAornycHaTuUTe, KakKTO M Ha KacupaHuTe N He
KnacmpaHuTe KaHgmgaTtn we ce 06aBaT Ha uHOpMaumoHHUTe Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpyktypu Ha ACIl He No-KbCHO OT 5-paboTHKU AHM cnef u3TudaHe Ha Cpoka 3a
noaasaHe Ha AOKYMeHTUTe 3a yyacTtue B noabopa.

KnacmpaHuTe Ha nbpBO MSACTO KaHauvpatu we 6baat yBegOMEHW 4ype3 MUCMEHO

cbobueHne, BKIOUYNTENHO N Ha €/1EKTPOHEH aapec, ako € NOoCoOYEH TaKbB.
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OnbXxHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha pgeteto", ,CoumanHa
3akpuna" v “MiHanBMayanHa oueHKa Ha Xopa C yBpexAaHus M couuanHum ycnyru" ce 3aema
ypes ckaKuBaHe Ha TpyaoB aorosop no 4n.70, BbB Bpb3Ka € 4n.67,an.1, 1.1 ot Kogekca Ha
TpyAa Ha NbnHO paboTHO BpeMe-8 yaca, npu 5 gHeBHa paboTHa cegmmua.

OcHoBHaTa 3annaTa 3a kaHamaatTn 6e3 npodecnoHaneH onuT n cpeaHo obpasoBaHue e
B pa3Mmep Ha 950 nB. , a 3a TakmBa 6e3 npodecrnoHaneH onuT n Buclwe obpasosaHue — 1000
nB.

3a kaHamaaTu ¢ npodecrmoHaneH onuT OCHOBHATa 3arnJaTa ce onpeaens Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAYXUTeNUTe B AbpXaBHaTa agMUHUCTpaUMa U
BbTpewHMTEe NpaBmna 3a 3annatute B AreHums 3a counanHo nognomaraHe.
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