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g AreHuus 3a couuasiHoO noanomaraHe

OBABNNEHVUE

AreHums 3a coumanHo nognomaraHe, rp. Codwusa, yn. ,Tpmagnua” N°2, Ha ocHOBaHue
yn.5, an.1 oT BbTpewHWTe NpaBuna 3a ynpasJ/ieHME Ha YOBELIKUTE pecypcn B AreHumsTta 3a
coumnanHo nognomaraHe u 3anoseg N2 P[101-2252/20.10.2023 r. Ha N3NbAHUTENHNS OUPEKTOP
Ha ACI

OBSAIBSAAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumasnHu paboTtHnum B oTgenurte ,3akpuna Ha getero", ,CounanHa

3akpuna ™ un ,MlHagmBuayanHa oueHKa Ha Xxopa C YBpe)XAaHusa U counasHu ycnyrnu® B:

e [upekuus ,CoumnanHo noarnomaraHe" - Pyce, obn. Pyce, otaen ,3akpuna Ha geterto" - 1
waTtHa 6polika;

o [Oupekuus ,CoumanHo nognomaraHe™ — CnatuHa, obn. Codwusa-rpaa, otaen ,3akpusia Ha
peteto" - 3 waTHu 6poiku;

o [Oupekuus ,CoumanHo noanomaraHe" — KpacHo ceno, obn. Codus-rpag, otaen ,3akpuna
Ha geTteTto" - 4 waTHu 6poiku;

o [Oupekuus ,CoumanHo nognomaraHe" - [lonoBo, 06n. TbproBuuwe, otaen ,3akpuia Ha
peteto" - 1 waTHa 6poiika;

o [Oupekuuns ,CoumanHo nognomaraHe™ - [lonoso, 06na. Tvprosuwe, otaen ,CounanHa
3akpuna" - 1 wartHa 6polika;

o [Oupekuuns ,CoumanHo nognomaraHe" - Mnapoct, o6n. Codua-rpaan, otaen ,CoumnanHa
3akpuna" - 4 waTtHu 6poinku;

o [Oupekuus ,CoumanHo nognomaraHe"™ — Mnagocr, o6n. Codus-rpag, otaen ,MHgnesmagyanHa
OUEHKa Ha Xopa C yBpexaaHus n couunanHu ycnyrn® - 1 watHa 6poiika;

1. Mscro Ha pa6borta: CboTBeTHaTa TepuTopuasHa CTpyKTypa, B KOATOo e cBobogHaTta
ONTBXHOCT.

2. Appec u TenedoH 3a Bpb3ka CbC CbOTBETHaTa TepuUTOpMasiHa CTPYKTypa, B KOSTO €

csBoboaHaTa ANTbXHOCT:

1051 Codwums, yn. ,Tpuagmnua®™ N22, ten. 02/9350550, daxkc 02/9861198
ok@asp.government.bg

G



mailto:ok@asp.government.bg

« Anpekumns ,,CoumanHo nognomaraHe" — Nonoso, 06n. Tbproeuwe

rp. Monoso, nn."AnekcaHabp Ctambonuinckn" N2 2, ten. 0608/4-43-53

e Inpekumns ,,CoumanHo nognomaraHe" — Pyce, obn. Pyce

rp. Pyce, yn."AHren KeHueB" Ne 1, Ten. 082/82-55-90

« Anpekumns ,,CoumanHo nognomaraHe" — CnaTtuHa, obn. Codusa-rpas

rp. Codoms, x.k."Xpucto CmupHeHckun", yn."Kpmsuna" 6n. 73-naptep, ten. 02/873-10-94

e lnpekumns ,,CoumanHo nognomaraHe™ — KpacHo ceno, Codusa-rpaa

rp. Codoms, yn."Amu bye" Ne 79, Ten. 02/952-32-88

« Anpekuyunsa ,CoumanHo nognoMaraHe™ — Mnagoct, o6n. Codusa-rpag

rp. Codous, p-H CtyaeHTcku, yn. "Akag. Ctedan MnageHos" Ne1, 6n.30, Ten. 02/973-62-30

II. ONMNCAHUE HA AJTBXHOCTTA COUMANEH PABOTHUK B OTAEN ,3AKPUJIA HA
AETETO"

1. OcCHOBHU (PpYyHKLUUMU:

e OcblyecTBsIBa NpakTuyecka AENHOCT Mo 3akpuia Ha geTteTo Ha 06 MHCKO HMBO;

e l3BbpwBsa npska paboTta C geua U ceMencTsa No cememHa nogkpena, npeBeHuums,
penHTerpaums, oCMHOBsIBaHe U NMpueMHa rpmxa;

e Pabotn npsiko C rpaxaaHu M WHCTUTYyuuu, npumema m obpabotBa Monbu, xanbu wu
CUrHanu;

e [lapTHMpa C APYrM UHCTUTYLUNM U OpraHusaumu rno npobseMun, CBbp3aHn CbC 3aKpunaTa
Ha OeTeTo;

e [lpoyyBa Hy>XAuTe U NJaHupa pa3BUTMETO Ha CoLManHMUTE YCIyrm 3a Aeua U CEMENCTBa;

e Onpegens M oCblLleCTBABa KOHKPETHU MEPKW MO 3akpuaaTa Ha AeTeTO M KOHTposimpa
N3MNbJIHEHMETO UM;

e [lpaBu nNpennoxeHus 3a OTNyCKaHe Ha MOMOLWM CbrnacHo lMpaBunHMKa 3a npunaraHe
Ha 3akoHa 3a 3aKpwia Ha AeTeTo;

e W3nbnHABa M APYry KOHKPETHO Bb3/I0XEHU 3a4aun.
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2. MMHMMaJIHN U3UCKBaHUA 3a 3aeMaHe Ha ANbXXHOCTTa couunaneH paGOTHVIK B oTaen

~3aKpuia Ha geteTo":

cTeneH Ha obpa3oBaHue: CpeaHo

npodecnoHaneH onuT — He Ce U3MCKBa

3. OoNbNHUTENIHU MU3UCKBAHMUA 33 3aeMaHe Ha ANbXHOCTTa, Cbr1acHO YyTBbpAeHaTa

OJTb)XXHOCTHa XapaKTepUCTUKa — KOMMIOTbpPHA rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft

Excel, Internet
III. ONMNCAHUE HA ANBXHOCTTA COUMANEH PABOTHUK B OTAEN ,,COLNAJIHA
3AKPUJIA™

1. OcHOoBHM bYHKLINMK:

N3BbpwBa npska paboTta BbB Bpb3Ka C OTNYCKaHe Ha couMasaHW U CeEMENHU MOMOLLM,
Luenesn nomMowmn 3a oTornsieHne, otTnyCcKkaHe Ha €AHOKpaTHU uUenesn nomouwmn no nMC
npu 6ep,CTBVIFI M aBapun, oTnyCcKkaHe Ha NoMoLWWM Ha BETEPAHUTE OT BOVIHMTe, 34paBHO
ocurypsisaHe Ha Jaumua nNOo pega Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, oOT
KoMneTeHTHocTTa Ha ACI, 1 u3roTBsHe Ha couManHu AOKIa4AM 3a 34PaBHOHEOCUTYPEHM
Tnua 3a 3anjaulaHe Ha 60/THUYHO NeYvyeHune C'b06pa3H0 Ll.eVICTBaLLI.OTO 3aKoOHOAaTeJICTBO,
Mpska paboTa ¢ rpaxaaHun, npuemaHe u obpaboTBaHe Ha 3asBNeHUS 3@ NpeaocTaBsHE
Ha aAMUHUCTPATUBHUTE YCNYIrH,;

lMpeMa M KOHCYyNTUpa rpaxnaHuW 3@ Bb3MOXHOCTUTE 3a OKa3BaHe Ha couuasnHa
nogkpena;

OTFOBapﬂ 3a BOAEHETO N CbXpPaHEHMETO Ha AOKYMEeHTUTE 3a OTNnyCckKaHe Ha NMoMOoLl Ha
anuaTta mn CEMENCTBATA B JINYHU Aena, CbrnaCHoO HOpMaTUBHO onpeaeneHnTe 3a ToBa
CpOKOBe;

V|3B'prIJBa npoBepKn Ha noanomaraHuTe nnuda m CeMeWncTBa CbriacHo HOpMaTUBHATa
ypeaba;

N3nbnHgaBa U APYrM KOHKPETHO Bb3/I0XKEHU 3a4aun.

2. MMHMMaNHU U3UCKBaHUA 3a 3aeMaHe Ha AJTbXKHOCTTa couuaneH pa60T|-|m< B oTAen

~CoumanHa akpuna“:

CTENEH Ha 06paBOBaHVIe: cpeaHo

I'IpO(beCMOHaJ'IEH OonnT — HE Ce€ N3NCKBa

3. [AonbsHUTENIHU U3UCKBAHUSA 33 3aeMaHe Ha J[AJTbXHOCTTa, CbM/lacHO YTBbpAeHaTa

OJTbXXHOCTHa XapaKTepUCTUKa —KOMMIOTbpPHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet
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IV.ONMNCAHME HA OANTBbXXHOCTTA COLUMAJIEH PABOTHUK B OTAEN
~HOWBUAYAJNTHA OLLEHKA HA XOPA C YBPEXXOAAHUA N COLMATTHN YCNyTrn“

1.0cHOBHM cdbyHKUMM:/I3BbPpWBaA paboTa, M3passiBalla Cce B M3roTBAHE Ha WHAMBUAYaNHU

OLEHKM Ha noTpebHOCTMTE Ha Xopa C YyBpeXAaHus W NpefocTaBssHETO Ha dMHaHcoBa
noakpena;

e PaboTm nNpako € rpaxaaHum W UHCTUTYUMM, npuema u obpabotBa Monbu, xanbu u
CUrHanu;

e [punara wnHanBupyaneH noaxon B paboTaTa CM MO MNpoyyYyBaHe Ha KOHKPETHUTE
noTpebHOCTM Ha nuuaTa C YyBpeXAaHus M auuata B PUCK, B CbOTBETCTBUE C
JencTBalwiata HopMaTMBHa ypeaba;

e /I3BbplIBa NPOBEPKM Ha MSICTO, NMpPOy4yBa AOKYMeHTauus 1M cbbupa mHbopMaums 3a
xopaTa C yBpexaaHus. U3uckBa no cnyxebeH pea Heobxoammata MHdopMauusi oT
ObPXXaBHU WMHCTUTYUMKM, OOLWMHCKA aAMUHUCTPaUMSl, KaKTO M OT (OU3MYECKU U
IOpMANMYECKN Nnua, C LeN M3roTBSHE Ha KOMMJIEKCHa OueHKa Ha noTpebHocTuTe oT
couManHu ycnyru;

e KoHCcynTMpa rpaxzaaHuTe 3a Bb3MOXHOCTUTE 3a MOM3BaHE Ha COUWASHWU YCIyru B
06LWHOCTTa Nu cneymannsnpaHm MHCTUTYLUN;

e M3nbaHsABa AOMBAHUTENHO Bb3/IOXEHM 334a4M B paMKUTE Ha HEeroBata KOMMNETEHTHOCT;

2. MMHMMaNHM U3UCKBaAHUA 3a 3aeMaHe Ha QJTbXXHOCTTA couuaneH paboTHUK B oTaen
~AHAMBMAyanHa oueHKa Ha Xopa C yBpeXAaHUA U COLMaJZIHU yCcnyrmu'™:
e cCTeneH Ha obpa3oBaHue: CpeaHo

. I'IpOd)eCVIOHaJ'IeH onnTtT — He Ce U3NCKBa

3. [JonbJIHUTENIHW M3NCKBAHMA 3a 3aeMaHe Ha AJ/bXHOCTTa, CbrlacHO YyTBbpAeHaTa
ONTbXXHOCTHA XapaKTepucTMka —KOMMITbpHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

V. PEQ 3A NMPOBEXAAHE HA NOABOPA
Heobxoanmm p[OKYyMEHTW, KOWUTO credBa Aa 6baaT npeactaBeHM OT KaHAuAaTUTe 3a
y4yacTtue B nogbopa:
e [lMcMeHO 3asiBNeHMe [0 AMPEeKTopa Ha CbOTBeTHaTa TepuTopuanHa CTpyKTypa B
cBOb6OAEH TEKCT;
e ABTObBMOrpadums;
e Konne oT pokymMeHTM 3a npuaobuta obpasoBaTtenHa cTeneH W AOMbJHUTENHU
KkBanudukaumm;
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e Konusa OT AOKYMEHTU, y0CTOBEPABALLM TPYAOB CTaX U /NpodecnoHaneH onuT;

[JOKyMeHTUTE ce nogaBaTt JIMYHO MAM Ype3 MbJHOMOLHMK, B Crpagata Ha CbOTBeETHaTa
TepuTopmasniHa CTpyKTypa Bcekn paboTeH AeH B paMKuTe ykasaHusa cpok go 17.30 vyaca, kaTo

CblWNTE Ce 3aBeXaaT B AeNN0BOAHATa CUCTEMA.

KpaeH cpok 3a nogaBaHe Ha AOKYMeHTuTe — 14 oHM OT gaTtaTa Ha o6saBneHuneTO.

VI. NOABOP U KJIACUPAHE

1. Bcsko noctbnmno 3agsfaeHne 3a yyactue B nogbopa, we 6bae pasrnesaHo oT KOMUCKS,
onpegeneHa OT AMPEKTOpPa Ha CboTBeTHaTa ampekunsa ,CoumanHo noanomaraHe"

2. MNoabopbT NpoTnya B TpU eTana :

e [lpernea v npeueHka Ha NpeacTaBeHUTe AOKYMEHTU, CbrnacHO 06sBEHUTE N3NCKBaHUSA-
MWUHUMaNHN N AOMbJ/IHUTESNHN;

e C(CbbecegBaHe /uwe ce npoBexaa camMo C oaobpeHM MO AOKYMEHTM KaHaMaaTtw,
OTroBapsim Ha MMHUMANHUTE YCNOBUS 3a 3a€MaHe Ha AJTbXHOCTTa/;

e KnacupatHe

o yyactne B npoueaypaTta 3a noabop HAMa pa ce Aonyckat nuvua, KOUMTO He ca
NnpeacTaBUAM BCUYKM HEO6XOAMMUW AOKYMEHTU B CPOK, WM NpeACTaBeHUTe AOKYMEHTU He
YAOCTOBEpSABAT U3NbJIHEHNETO HA MUHUMAaSTHUTE U3NCKBAHUSA Ha AJTbXHOCTTA.

CnucbuuTe Ha AonycHaTUTE UM HeaonycHaTUTe, KaKTO WM Ha K/jacupaHuTe U He
KflacMpaHuTe KaHAMAaTU We ce o065BAT Ha MHMOpMauMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpyktypu Ha ACIl He no-KbCHO OT 5-paboTHU AHWM cnej u3Tu4aHe Ha cpoka 3a
nogasaHe Ha AOKYMEHTUTe 3a ydacTtue B nogbopa.

KnacvpaHute Ha nbpBO MSACTO KaHAuMAaTn Wwe 6baaT yBeAOMEHW 4pe3 MUCMEHO
CbobLLeHMe, BKIIOUYUTENHO N HA eNeKTPOHEH aApec, ako € NMOoCOYeH TaKbB.

OnbXHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha pgeteto", ,CoumanHa
3akpuna® 1 “MiHanBmayanHa oueHKa Ha Xopa C yBpexXAaHus MU couuanHu ycnyru® ce 3aema
ypes CKJYBaHe Ha TpyAoB aorosop no 4ni.70, BbB Bpb3ka € un.67,an.1, 1.1 ot Kogekca Ha
TpyAda Ha nbaHo paboTHO BpeMme-8 yaca, npu 5 gHeBHa paboTHa cegMuua.

OcHoBHaTa 3annaTa 3a kaHamaatTm 6e3 npodecnoHaneH onuT u cpeaHo obpasoBaHue e
B pa3mep Ha 950 nB. , a 3a TakuBa 6e3 npodecnoHaneH onut n Bucwe obpasosaHme — 1000
nB.

3a kaHamaaTm ¢ npodecnoHaneH onMT OCHOBHATa 3ansiata ce onpeaens Ha OCHOBaHMe
un. 9 ot Hapepbata 3a 3annatuTe Ha CAYXUTeNuTe B AbpXaBHaTta agMUHUCTpaUMa U
BbTpewHMTe NpaBmna 3a 3annatute B AreHums 3a counanHo nognomaraHe.
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