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,ﬁ;{, e AreHumus 3a coumanHo noanomMaraHe

OBABNNEHVUE

AreHums 3a coumanHo noanomaraHe, rp. Codwus, yn. ,Tpuaamua” N°2, Ha oCcHoBaHue
yn.5, an.1 ot BbTpewHUTEe NpaBuia 3a ynpaBneHMe Ha YOBELLKUTE pecypcu B AreHumsTa 3a
coumnanHo noanomaraHe n 3anosen N°P101-2072/09.10.2023 r. Ha M3NbAHUTENHUS ANPEKTOP
Ha ACTII

OBSAIBSAAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

w

I. 3a m360p Ha coumanHun pa6boTtHmum B otgenute, ,CoumanHa 3akpuna n
MHauBmnayanHa oueHKa Ha Xopa C yBpe)XXAaHUA U couuasiHu ycnyru® B:
1. Oupekums ,CoumanHo noanomaraHe"™ - [abposo, o6n. [abpoeo, otaen ,CoumanHa

3akpuna" - 1 wartHa 6polika;

2. [Oupekumns ,CoumnanHo nognomaraHe" — Camokos, o6n. Codus, otaen ,CoumnanHa 3akpuna®
- 1 waTtHa 6poika;

3. [Awupekuwus ,CoumnanHo nognomaraHe" — e morunum, obn. Pyce, otaen ,CoumnanHa 3akpuna®
- 1 waTtHa 6polika;

4. [upekuus ,CoumanHo nognomaraHe" — CnatuHa, obn. Codpusa-rpaa, otaen ,MHgnemagyanHa
OLleHKa Ha Xopa C yBpeXxaaHusa n counasnHu ycnyru® - 2 watHu 6porikn;

5. Msacro Ha pab6ota: CboTBeTHaTa TepuTopuanHa CTPYKTypa, B KoATO e cBobogHaTta

OJTBXXHOCT.
6. Appec m TenedoH 3a Bpb3Ka CbC CbOTBETHATa TepuTOpuasHa CTPYKTypa, B KOATO e
csobosHaTa ASTbXHOCT:
o Anpekuuns ,CoumanHo nognomaraHe" — Nabposo, 061. Nabposo
rp. Mabposo, yn."bpsaHcka" N2 30, ten. 066/80-72-47

e Inpekumnsa ,CoumanHo nognomaraHe" — Camokos, 06a. Codus

rp. Camokos, yn."MakegoHusa" N2 34, ten. 0722/6-65-26

o Anpekuuns ,CoumanHo noanomaraHe" — [iee morunam, obn. Pyce

o

rp. Ase morunn, yn.”Kupun n Metoanin” N° 14, ten. 08141/27-31
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e Inpekums ,,CoumanHo nognomaraHe" — CnaTtuHa, obn. Codusa-rpas

rp. Codus, x.k."Xpncto CMnpHeHckun", yn."KpusumnHa" 6n. 73-naptep, ten. 02/873-10-94

II. ONNCAHME HA OANMBXXHOCTTA COUUNANIEH PABOTHUK B OTAEN ,,COLUUATTHA
3AKPUJIA™
1. OcHOBHM HKLUWK:

e l3BbpwBa npsika pabota BbB Bpb3Ka C OTNYCKAHE Ha COUMANHU U CEMENHWU MOMOLLH,
LesieBM NoMoLWM 3a OTOMJIeHMe, OTNyCKaHe Ha eAHOKpaTHW uenesu nomowm no MNMMC
npu 6eacTBUS U aBapuu, OTMyCKaHe Ha MOMOLLM Ha BETEPAHUTE OT BOWMHUTE, 3A4pPaBHO
ocurypsisaHe Ha aumua nNO pega Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, oOT
KoMneTeHTHocTTa Ha [ICI, 1 n3rotesiHe Ha couManHu AoKNaau 3a 34paBHOHEOCUTYPEHN
nvua 3a 3annawaHe Ha 60/IHNMYHO NneyeHne cbobpa3HO AeCTBaLWOTO 3aKOHOAATE/CTBO;

e [lpsika paboTa c rpaxaaHu, npueMaHe n obpaboTBaHe Ha 3asiB/IEHMS 3@ NpenocTaBsHe
Ha aAMUHUCTPaTUBHUTE YCNYIK;

o [lpyeMa n KOHCYNATUpA rpaxAaaHW 3a Bb3MOXHOCTUTE 3@ OKa3BaHe Ha couwnasnHa
nogkpena;

e OTroBaps 3a BOAEHETO U CbXPaHEHMETO Ha AOKYMEHTUTE 3a OTNyCKaHe Ha nMomoLy Ha
nvuarta M ceMencTesaTta B JIMYHM Aena, CbrlacHO HOPMATUMBHO OonpegeneHuTe 3a ToBa
CPOKOBE;

e l3BbplBa NpPOBEPKM Ha noarnoMaraHuMTe nuua U CeEMENCTBa CbrflacHO HopMaTMBHaTa
ypeaba;

e W3nbnHABa M APYryU KOHKPETHO Bb3/IOXEHW 3a4aun.

2. MMHMMaNHN N3NCKBaHUA 3a 3aeMaHe Ha AJTb)XXHOCTTa coumasieH paboTHMK B oTaen
~CoumanHa akpuna“:
e (CTerneH Ha obpa3oBaHuWe: CpeaHo

. I'IpOd)eCVIOHaJ'IeH onnTtT — He Ce U3NCKBa

3. [JonbJIHUTENIHW M3NCKBAHMA 3a 3aeMaHe Ha AJ/bXHOCTTa, CbrlacHO YTBbpAeHaTa
O/Tb)XXHOCTHA XapaKTepucTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

ITII.ONNCAHUNE HA AJTBXXHOCTTA COLMAJIEH PABOTHUK B OTAEN
~HOWBUAYAJNTHA OLLEHKA HA XOPA C YBPEXXOAAHUA N COLWMATTHN YCNyTrn“
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1.0cHOBHM CbVHKLIVIVI:MBB'prLIBa pa60Ta, n3pasdBalla C€ B U3roTtBdHE Ha MHAUBUAYATHU

OLEHKM Ha noTpebHOCTMTE Ha Xopa C yBpeXAaHus W NpefocTaBssHETO Ha dMHaHcoBa
noakpena;

e PaboTm npako C rpaxaaHum W UHCTUTYUMM, npuema u obpabotBa Monbu, xanbu u
CUrHanu;

e [punara wnHauBupyaneH noaxon B paboTaTa CM MO MNpoyyYyBaHe Ha KOHKPETHUTE
noTpebHOCTM Ha nuuaTa C YyBpeXAaHus M auuata B PUCK, B CbOTBETCTBUE C
JencTBalwata HopMaTMBHa ypenba;

e M3BbpwBa NpoBepKM Ha MACTO, NpoydYBa AOKYMeHTauus m cbbupa mHbopMaumsa 3a
XopaTa C yBpexaaHus. M3uckBa no cnyxebeH pen Heobxoammata MHGopMauus oT
ObpPXaBHU MHCTUTYUMM, OOLWIMHCKA aAMWHUCTPAUMS, KaKTO U OT U3NYECKM U
IOpMAMYECKN Nnua, C LeN M3roTBSHE Ha KOMMJIEKCHA oOueHKa Ha NoTpebHOoCTUTe OT
couManHu ycnyru;

e KoHCynTupa rpaxzaaHuTe 3a Bb3MOXHOCTUTE 3a MOM3BAaHE Ha COUMANHW YCIyru B
06LWHOCTTa Nu cneymannsnpaHm MHCTUTYLUN;

e M3nbaHsABa AOMBAHUTENHO Bb3/IOXEHM 334a4M B paMKUTE Ha HEeroBata KOMMNETEHTHOCT;

2. MMHMMaNHM U3UCKBaHMUA 3a 3aeMaHe Ha QJTbXXHOCTTa couuaneH paboTHUK B oTaen
~AHAMBMAyanHa oueHKa Ha Xopa C yBpeXAaHUa U counasiHu ycnayrm':
e CTerneH Ha obpaszoBaHue: cpeaHo

. I'IpOd)eCVIOHaJ'IeH onntT — He Ce U3NCKBa

3. [JonbJ/IHUTENIHN M3NCKBAHMA 3a 3aeMaHe Ha A/bXHOCTTa, CbrlacHO YyTBbpAeHaTa
O/TbXXHOCTHA XapaKTepucTMka —KOMMITbpHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

IV. PEQ 3A NPOBEXAOAHE HA NOABOPA
Heobxoanmm pAOKYMEHTW, KOWUTO creaBa Aa 6baaT npeacTaBeHM OT KaHauMaaTuTe 3a
y4yactue B nogbopa:
e [lncMeHO 3asiBNeHMe [0 AMPEeKTopa Ha CbOTBeTHaTa TepuTopuanHa CTpyKTypa B
cBOb6OAEH TEKCT;
e ABTObBMOrpadums;
e Konne oT pokymMeHTM 3a npuaobuta obpasoBaTtenHa cTeneH W AOMbJHUTENHU
KkBanudukaumm;

e Konusa oT AOKYMEHTU, yA0CTOBepsIBaLLM TPYAOB CTax U /npodecMoHaneH onuT;
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JOKyMeHTUTEe ce noAaBaT JIMYHO WM Upe3 MbJIHOMOWHKK, B CrpajaTa Ha CbOTBETHATa
TepuTopuanHa CTpyKTypa Bcekn paboTeH ZieH B paMKuTe ykasaHus cpok Ao 17.30 vaca, KaTo

CbLUMTE Ce 3aBexaaT B Jle/loBoAHaTa CUCTEMA.
KpaeH cpok 3a nogaBaHe Ha AOKYMeHTUTe — 14 AHM OT AaTaTa Ha o6sBneHuero.

VI. NOABOP U KJIACUPAHE
1. Bcsko nocTbnuiio 3asBneHMe 3a yyactue B noabopa, we 6bae pasrnenaHo OT KOMUCUS,
onpegeneHa OT AMPEKTOPa Ha CbOTBETHaTa ampekuuns ,CoumanHo nognoMaraHe"
2. lMopbopbT NpoTMya B TpU eTana :
e [lpernesq v npeueHka Ha npeacTaBeHUTE [AOKYMEHTW, CcbrnacHo obsseHuTe
N3NCKBaAHUSA-MUHUMAJTHU U AOMbIHUTENHW;
e CbbecegBaHe /e ce npoBexaa CaMo C oA06peHM MO A[OKYMEHTUM KaHamaaTtw,
O0TroBapsiliM Ha MMHUMaNHUTE YC/I0BUSA 3a 3aeMaHe Ha ANbXHOCTTa/;

e KnacupatHe

[Jo yuactne B npoueaypata 3a noabop HaAMa na ce gonyckaT nvua, KOUTO He ca
npeacTaBuIN BCUYKN HEOHBXOAMMWU LAOKYMEHTU B CPOK, WM MpeacTaBeHUTe AOKYMEHTU He
YAOCTOBEpSIBAT U3NBJHEHMETO HA MUHMMAaNHUTE U3NCKBAHMS Ha AJSTbXHOCTTA.

CnucbuuTe Ha AOMNYCHATUTE M HeaonycHaTUTe, KAKTO M Ha KjacMpaHUTe U He
KnacupaHuTe KaHamaatTn e ce o065BAT Ha MHPOpMauMOHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpykTypu Ha ACI He nNo-KbCHO OT 5-paboTHM AHM cnep M3TM4aHe Ha Cpoka 3a
noaasaHe Ha AOKYMeHTUTe 3a y4yacTue B noabopa.

KnacupaHute Ha nbpBO MACTO KaHauvaatTv we 6baat yBeAOMEHW 4pe3 MNUCMEHO
cbobLueHMe, BKIIOUYUTENHO N HA eNeKTPOHEH agpec, ako e NMoco4YeH TaKbB.

OnbxHocTTa coumaneH pabotHuk B otaenute ,CoumnanHa 3akpuna®™ n “iHgmeuayanHa
OLleHKa Ha xopa C yBpeXAaHus M coumanHum ycnyru“ ce 3aema 4ypes CK/uBaHe Ha TPyAoOB
poroeop no u4n.70, BbB Bpb3ka C un.67,an.1, 1.1 ot Kogekca Ha Tpyda Ha nbaHO paboTHO
BpeMe-8 yaca, npu 5 gHeBHa paboTHa ceaMuua.

OcHoBHaTa 3anfaTa 3a kaHauaaTn 6e3 npodecnoHaneH onuT u cpegHo obpasoBaHue e
B pa3mep Ha 950 nB. , a 3a TakuBa 6e3 npodecnoHaneH onut n Bucwe obpasosaHme — 1000
nB.

3a kaHamaaTtn ¢ npodecroHaneH onuT OCHOBHAaTa 3anfaTa ce onpeAens Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAYXUTeNuTe B AbpXaBHaTta agMUHUCTpaUMa U
B'preLIJHVITe npasBuna 3a 3anaaTtute B AFeHLLI/IFI 3a coumasziHo noanomMaraHe.
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