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g AreHuus 3a couuasiHoO noanomaraHe

OBABNNEHVUE

AreHumst 3a coumanHo nognomaraHe, rp. Codwusa, yn. ,Tpmagnua” N°2, Ha ocHOBaHue
un.5, an.1 ot BbvTpewHuTe npaeuna 3a ynpasjieHMe Ha YOBELIKUTE pecypcu B AreHumsita 3a
coumanHo noanomaraHe n 3anoseg N°P101-2021/04.10.2023 r. Ha M3NbAHUTENHUS OUPEKTOP
Ha ACI

OBSIBSAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumasnHu paboTHnum B oTgenurte ,3akpuna Ha getero", ,CounanHa

3akpwna "' n MlHauBnayasiHa OLeHKa Ha XOpa C YBpeXAaHUSA U CouMaNiHM ycnyru" B:

o [Oupekuus ,CoumanHo nognomaraHe"™ — Tvprosuwe, obs. Tbproeuwe, otaen ,3akpuia Ha
aeteto" - 2 waTHU 6ponku;

o [Oupekunsa ,CoumanHo nognomaraHe™ - O6opuuwe, obn. Codua-rpaa, otaen ,CoumnanHa
3akpuna" - 1 wartHa 6polika;

o [Oupekuus ,CoumanHo nognomaraHe" - Tbproeuiwe, obn. Tvprosuwe, otaen ,CoumnanHa
3akpuna" - 1 wartHa 6polika;

o [Oupekuuns ,CoumanHo nognomaraHe™ - 3natorpag, ob6n. CmonsaH, otaen ,CouunanHa
3akpuna" - 1 wartHa 6polika;

o [Oupekuus ,CoumanHo noanomaraHe" - Cunucrtpa, obn. Cunuctpa, otaen ,CouunanHa
3akpuna" - 1 wartHa 6polika;

e [Oupekuus ,CoumanHo nognomaraHe" - Ob6opuwe, o06n. Codwusa-rpas, oTaen

LJHonBMAyanHa oueHKa Ha xopa C yBpexaaHusa u coumanHum ycnyru® - 2 waTHu 6ponkn;

1. Msacto Ha pa6ora: CboTBeTHaTa TepuTopuanHa CTPyKTypa, B KOSTO e cBo6oaHaTa
AJTbXXHOCT.
2. Appec v TenedoH 32 Bpb3Ka CbC CbOTBETHaTa TepuTopuasHa CTPYKTypa, B KOATO e

cBoboaHaTa ANbXHOCT:
Ovpekums ,,CoumanHo noanoMaraHe" — Tbprosuile, 06/1. Tbproeuule

rp. Toprosuuwe, yn."Bbu3paxaaHe" N2 4, Ten. 0601/6-26-98

« Anpekums ,,CoumanHo nognomaraHe" — O6opuwe, 06n. Codbma-rpag
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yn.*"UnpgyctpmanHa™ N? 11, er.3 /B crpagata Ha 6uBwMS XxnagwneH 3asog ,Mpas3" go

Cto4Ha rapa//- MNpuemMHa rpaxaaHu Bxoa OT KbM ynnua KameHogencka N°4, ten. 02/945-
31-70

« Anpekuyuns ,CoumanHo noanoMaraHe" — 3naTtorpaa, o6n. CMmonsiH

rp. 3natorpaa, yn."Crecdan Crtambonos" N° 1, Ten. 03071/50-47

Ovpekuusa ,CoumnanHo nognoMaraHe" — Cunucrpa, o6a. Cunncrpa

rp. Cunuctpa, 6yn."MakenoHus" N2 169, ten. 086/82-19-90

II. ONMNCAHUE HA AJTBXHOCTTA COUMANEH PABOTHUK B OTAEN ,3AKPUJIA HA
AETETO"

1. OCHOBHM (PYHKUMMN:

OcbluecTBsiBa NpakTUYeCcKa AEAHOCT NO 3aKpuia Ha AETETO Ha OBLUMHCKO HUBO;
M3BbpwBa npska paboTta C geua um CEMENCTBaA MO CEMENHa Mnoakpena, NMpeBeHuus,
penHTerpauuns, OCMHOBSIBaHE M MPUEMHa Ipuxa;

PaboTn npsKko C rpaxaaHu U MHCTUTYUMKU, npuema m obpabotBa monbu, xanbu u
CUrHanu;

MapTHWpa c ApYrn MHCTUTYLUM U OpraHusaumm no npobnemu, CBbp3aHM CbC 3aKpuaaTta
Ha OeTeTo;

MpoyuBa HY>XAUTE U NAaHMpa Pa3BUTUETO Ha COLMANTHUTE YCIyrM 3a Aela U CEMENCTBA;
Onpeaens n ocblEeCcTBsABa KOHKPETHU MepKW MO 3aKpwuiaTta Ha AETETO U KOHTposmpa
M3MNBbJIHEHNETO UM,

I'IpaBM npeanoxXxeHma 3a oTnyCckaHe Ha noMown cbrnacHo |-|paBVIJ'IHVIKa 3a npunaraHe
Ha 3aKoOHa 3a 3aKpwuia Ha AeTeTo;

N3nbiHsiBa M APYrM KOHKPETHO Bb3JI0XKEHW 3a4auM.

2. MMHMMaNHU N3NCKBAHMA 3a 3aeMaHe Ha AJIbXXHOCTTA coumasieH paboTHuK B oTaen

~3aKpuia Ha geteTo":

CTENEH Ha 06paBOBaHVIe: cpeaHo

I'IpO(beCMOHaJ'IEH OonnT — HE Ce€ N3NCKBa

3. [AonbsHMTENIHU U3UCKBAHUSA 33 3aeMaHe Ha JJTbXHOCTTa, CbM/lacHO YyTBbpAeHaTa

OJTbXXHOCTHA XapaKTepMCTUKa — KOMMITbPHA rpaMoTHoOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet
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III. OMNCAHUE HA ANBXHOCTTA COLWMANIEH PABOTHUK B OTAEJ ,,COLIMAJTHA
3AKPUNA"

1. OcHOBHM bYHKLINMK:

N3BbplwBa npsika paboTa BbB Bpb3Ka C OTMYCKaHe Ha COUMasHM U CEMENHU MOMOLLM,
LeneBn NoMOLWM 3a OTOMJIeHMe, OTNyCKaHe Ha efHOKpaTHM uenesn nomowm no MNMMC
npwn 6eacTBna M aBapumn, OTNyckaHe Ha NMOMOLUM Ha BETepaHWUTe OT BOWHMUTE, 34paBHO
ocUrypsiBaHe Ha fnuua no peaa Ha 3aKkoHa 3a 34paBHOTO OcurypsieaHe, oT
KoMneTeHTHocTTa Ha ACI1, 1 U3roTBsHe Ha couManHu A0OKIaAM 3a 34PAaBHOHEOCUTYPEHU
nuua 3a 3annawaHe Ha 60NHNYHO fledeHne cbobpasHo AENCTBALLOTO 3aKOHOAATENCTBO;
Mpska paboTa ¢ rpaxaaHun, npuemaHe n obpaboTBaHe Ha 3asBNEeHUSA 3@ NpeaoCcTaBsHE
Ha aAMUHUCTPATUBHUTE YCNYIrn,;

MpunemMa M KOHCYNTMpa rpaxhaHW 3a Bb3MOXHOCTMTE 3a OKa3BaHe Ha couunasnHa
noakpena;

OTroBaps 3a BOAEHETO M CbXPaHEHWETO Ha AOKYMEHTUTE 3a OTMyCKaHe Ha MOMOL Ha
nvuaTta M cemelcTBaTa B JIMYHKU Aenla, CbM1acHO HOPMATMBHO onpejesieHMTe 3a ToBa
CpoKoOBe;

M3BbplwBa NpoBepkM Ha NognoMaraHWTe Auua M CeEMENCTBa Cbl/lacHO HOpMaTMBHaTa
ypeaba;

N3nbnHaBa 1 Apyrv KOHKPETHO Bb3JI0XXEHW 3a4auu.

2. MMHMMaNHU U3UCKBaHUA 3a 3aeMaHe Ha AJTbXKHOCTTa couuaneH pa60T|-|m< B oTAen

~CoumanHa akpuna“:

cTeneH Ha o6pasoBaHMe: CpeaHo

npocdecroHaneH onuT — He ce U3MUCKBaA

3. OOoNbNHUTENIHU MU3UCKBAHUA 33 3aeMaHe Ha ANbXHOCTTa, CbrlacHO YyTBbpAeHaTa

O/Tb)XXHOCTHA XapaKTepUcTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

IV.OMNCAHME HA ANBXHOCTTA COLUMAJIEH PABOTHUK B OTAEN
~HOWBUAYAJNTHA OLLEHKA HA XOPA C YBPEXXOAAHUA N COLWMATTHN YCNyTrn“

1.0cHOoBHM dyHkuUuK:N3BbLpLWBa paboTa, M3pas3sBawa ce B MU3roTBAHE Ha WHAMBUAYANHMU

OLIEHKM Ha noTpebHOCTUTE Ha XOopa C YBpeXAaHus WU MNpeaocTaBsAHETO Ha (¢UHaHCOBa

noakpena;
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e PaboTm nNpako € rpaxaaHum W UHCTUTYUMU, npuema u obpabotBa Monbu, xanbu u
CUrHanu;

e [punara wnHauBupyaneH noaxon B paboTaTa CM MO MNpoy4YyBaHe Ha KOHKPETHUTE
noTpebHOCTM Ha nuuaTa C YyBpeXAaHus M auuata B PUCK, B CbOTBETCTBUE C
JencTBawaTta HopMaTuMBHa ypeaba;

e M3BbpwBa NpoBepKkM Ha MACTO, NpoydYBa AOKYMeHTauus m cbbupa mHbopMaumsa 3a
XopaTa C yBpexaaHus. M3uckBa no cnyxebeH pen Heobxoammata MHGopMauus oT
ObpPXaBHU MHCTUTYUMM, OOLWIMHCKA aAMWHUCTPAUMS, KaKTO U OT U3NYECKM U
OPUANYECKN Nnua, C Len M3roTBsHe Ha KOMIMJIeKCHa oueHKka Ha noTpebHocTuTe OT
coumanHu ycnyru;

e KoHcynTMpa rpa)xgaHuTe 3a Bb3MOXHOCTMTE 3a MNON3BaHeE Ha couuanHu ycayru B
06LWHOCTTa Nu cneymannsnmpaHm MHCTUTYLUN;

e M3nbaHsABa AOMBAHUTENHO Bb3/IOXEHM 334a4M B paMKUTE Ha HEeroBata KOMMNETEHTHOCT;

2. MMHMMaNHU U3UCKBaHMUS 3a 3aeMaHe Ha A/TbXXHOCTTa couuMasieH paboTHuK B oTaen
~AHANBMAyanHa oueHKa Ha Xopa C yBpeXXAaHUs U COLMANIHU yCcnyrun'™:
e CTeneH Ha obpa3oBaHue: CpeaHo

e npodecroHasieH ONuUT - He ce U3UCKBA

3. [JonbJ/IHUTENIHN M3NCKBAHMA 3a 3aeMaHe Ha AJbXHOCTTa, CbrlacHO YyTBbpAeHaTa
O/TbXXHOCTHA XapaKTepucTMka —KOMMITbpHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

V. PEQ 3A NPOBEXAAHE HA NOABOPA
Heobxoanmmn [OKYMEHTM, KOMUTO cneaBa Aa 6baaT npeacTtaBeHM OT KaHAuaaTuTe 3a
yyacTtue B nogbopa:
e [lncMeHO 3asBNeHMe [0 AWPEKTOopa Ha CbOTBEeTHaTa TepuTopuanHa CTpPyKTypa B
cB0b6OAEH TEKCT;
e ABTO6MOrpadus;
e Konne oT pokymMeHTM 3a npuaobuta obpasoBaTtenHa cTeneH W AOMbJHUTENHU
KBanudukaumm;

e Konusa oT AOKYMEHTU, yA0CTOBepsIBALLM TPYAOB CTaX M /npodecMoHaneH onuT;

,U,OKYMeHTVITe ce noaasat JINHHO WX 4Ype3 NMbJIHOMOWHKMK, B CrpadaTa Ha CbOTBETHATa
TepuTopmasnHa CTpyKTypa Bcekn paboTeH geH B paMKkuTe ykasaHusa cpok go 17.30 vyaca, kaTo

CbWNTE Ce 3aBeXaaT B AeN0OBOAHATA CUCTEMA.
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KpaeH cpok 3a nogaBaHe Ha JOKYMeHTUTe — 14 oHM oT fgaTtaTta Ha o6sBneHuneTo.

VI. 1OABOP U KJIACUPAHE
1. BcsikO MoCTbNWIO 3asiBNeHMe 3a ydyacTme B noabopa, we 6bae pasrnesaHo oT KOMUCUS,
ornpeaeneHa oT AMPEKTOpa Ha CbOoTBeTHaTa aAnpekums ,CoumanHo nognomaraHe"
2. lMopbopbT NpoTnya B TpU e€Tana :
e [lperneg v npeueHKa Ha NpeacTaBeHUTE [OKYMEHTWU, CbIlaCHO 06sBeHUTE
N3NCKBAHUSA-MUHUMAJTHU U AOMbIHUTENHY;
e C(CbbecegBaHe /uwle ce npoBexaa caMo C 0A0bpeHM NO AOKYMEHTW KaHAuAaTtw,
OTroBapsiliM Ha MMHUMaNHUTE YC/IOBUSA 3a 3aeMaHe Ha ANbXHOCTTa/;

¢ KnacupaHe

o yuactne B npoueaypaTta 3a noabop HAMa pa ce gonyckaT nvua, KOUTO He ca
NpeacTaBUAM BCUYKM HEO6XOAMMU AOKYMEHTU B CPOK, WNU NpeACTaBeHUTe AOKYMEHTU He
YAOCTOBEpSABAT U3NbJIHEHNETO HA MUHMMAaTHUTE U3NCKBAHUSA Ha AJTbXHOCTTA.

CnucbuuTe Ha AONyCHaTUTE U HeAonycHaTUTe, KaKTO WM Ha KhacupaHuTe U He
KfacMpaHuTe KaHAMAaTu We ce o06sBAT Ha MHMOpMauMOHHMTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpyktypu Ha ACIT He No-KbCHO OT 5-paboTHKU AHM cnef u3TudaHe Ha Cpoka 3a
noaasaHe Ha AOKYMEHTUTe 3a y4dactue B noabopa.

KnacupaHute Ha nbpBO MACTO KaHAMAATM wWe 6baaT yBeAOMEHW u4pe3 MUCMEHO
CbobLLeHMe, BKIIOYUTENHO N HA eNeKTPOHEH aApec, ako € NMOCOYEH TaKbB.

OnbXHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha pgeteto", ,CoumanHa
3akpuna® 1 “MiHanBmayanHa oueHKa Ha Xopa C yBpexXAaHus MU couuanHu ycnyru® ce 3aema
ypes CKJ4YBaHe Ha TpyAoB aorosop no yni.70, BbB Bpb3ka € un.67,an.1, 1.1 ot Kogekca Ha
TpyAda Ha nbaHo paboTHO BpeMme-8 vaca, npu 5 gHeBHa paboTHa cegmuua.

OcHoBHaTa 3annaTa 3a kaHamaatTm 6e3 npodecnoHaneH onuT u cpeaHo obpasosBaHue e
B pa3sMmep Ha 950 nB. , a 3a TakmBa 6e3 npodecnoHaneH onnt n Bucwe obpasosaHue — 1000
nB.

3a kaHamaaTu c npodecrMoHaneH onUT OCHOBHAaTa 3amn/iaTa ce onpeaens Ha OCHoBaHue
un. 9 ot Hapegbata 3a 3annatute Ha CAYXUTENUTE B AbpXaBHaTa aAMUHUCTpaUMSA U
B'preLIJHVITe npasBuna 3a 3anaaTtute B AFeHLl,VIFI 3a coumnanHo noanomMaraHe.
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