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3‘}}\‘9 o R AreHums 3a coumanHo noarioMaraHe

OBABJIEHUE

AreHumsa 3a coumanHo noanomaraHe, rp. Cobwusa, yn. ,Tpuagmua” N22, Ha ocHOBaHue

un.5, an.1 ot BbvTpewHuTe npaeuna 3a ynpasjeHMe Ha YOBELIKUTE pecypcu B AreHumsaTta 3a

coumanHo noanomaraHe u 3anoBea N° PA01-1837/15.09.2023 r. Ha 3a M3NbAHUTENHUS

anpekTtop Ha ACII

OBSAIBSAAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumasnHu paboTtHnum B oTgenurte ,3aKkpuna Ha getero", ,CounanHa

3akpuna v, ,MHanBnayasHa oueHKa Ha XOopa C YBpPeXXAAaHUA U COLMAJNIHN ycnyru" B:

Onpekuuns ,,CounanHo nognomaraHe"™ — Pagomup, o6n. MNMepHuk, otaen ,CoumanHa 3akpuna®
- 1 waTtHa 6polika;

Onpekuuns ,CoumanHo noanomaraHe" — CnueH, o6n. CnueeH, otaen ,3akpuia Ha geteto"
- 1 waTtHa 6polika;

Ounpekumns ,CoumanHo nognoMmaraHe" - [OuMmutpoBrpag, ob6n. XackoBo, oTaen
+JMMHAMBMAYanHa oueHKa Ha xopa C yBpexaaHusa n coumanHu ycnyrn® 1 watHa 6poika;
Onpekuuns ,CounanHo nognomaraHe" — Jlom, o61. MoHTaHa, otaen ,IHanBnayanHa oueHka
Ha xopa C yBpexaaHusa nu coumanuum ycnyru® - 1 watHa 6polika;

Msacto Ha pab6ora: CboTBeTHaTa TepuTOpuanHa CTpyKTypa, B KoATO e cBoboaHaTa
ONTBXHOCT.

Appec n TenedoH 3a Bpb3Ka CbC CbOTBETHATa TepuUTOopuasiHa CTPYKTypa, B KOATO e
csobogHaTa ANbXKHOCT:

o Inpekumns ,,CoumanHo noanomaraHe" — Pagomup, 06n. MNMepHuk

rp. Pagomup, yn."Kupun n Metoguii" N2 27, ten. 0777/80-169

e [upekumns ,CoumanHo nognomaraHe" — CnueeH, o6n. CnmeeH

rp. CnuBeH, yn. "Moncka" N2 11, ten. 044/62-35-07

o Inpekumns ,,CoumanHo nognomaraHe" — umutpoBrpag, o6a. Xackoso

rp. AumuTposrpag, yn."Uap Bopuc I" N2 1, Ten. 0391/6-64-57

e Inpekums ,CoumanHo nognomaraHe™ — Jlom, 061. MoHTaHa
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rp. Jlom, yn."MpucrtannwHa" N2 52, ten. 0971/60-283

II. OMUCAHUE HA AJTBXHOCTTA COUMANEH PABOTHUK B OTAEN ,3AKPUJIA HA
AETETO"

1. OcHOBHM (PYHKUMMN:

OcbluecTBsiBa NpakTUYeCcKa AEMAHOCT NO 3aKpuiaa Ha AETETO Ha OBLUMHCKO HUBO;
M3BbpwBa npska paboTta C geua u ceMencrea Mo CeMelrHa nogkpena, npeBeHuus,
penHTerpauuns, OCMHOBSIBaHE M NMPUEMHA IpPuUXa;

PaboTn npsKko C rpaxgaHu U MHCTUTYyuUuu, npuema m obpaborBa monbu, xanbu um
CUrHanu;

MapTHMpa C ApYyrM UHCTUTYUUU U OpraHusaumm rno npobsemMun, CBbp3aHn CbC 3aKkpunaTa
Ha peTeTo;

MpoyuBa HyXAMUTE U NNaHWpa PpasBUTMETO Ha COLMANHUTE YCNyru 3a Aela U CEMEICTBA;
Onpep,enﬂ N OoCblleCTBABA KOHKPETHUN MEPKWM MO 3aKpuiaTta Ha AETETO U KOHTPOJIMpa
M3MNBbJIHEHNETO UM,

I'IpaBM npeanoxXxeHmda 3a oTnyCcKkaHe Ha noMown CbrnacHo |-|paBVIJ'IHVIKa 3a npunaraHe
Ha 3aKoHa 3a 3aKpwuia Ha AeTeTo;

N3nbnHsiBa M APYrM KOHKPETHO Bb3/IOXKEHU 3a4a4M.

2. MMHMMaJIHN U3NCKBaHUA 3a 3aeMaHe Ha ANTbXXHOCTTa couunaneH paGOTHMK B oTAaen

~3aKpuia Ha geteTo":

cTeneH Ha obpa3oBaHune: CpesHo

npodecruoHaneH onuT — He ce U3UCKBa

3. AoONb/IHUTENTHN U3NCKBAHMUSA 33 3aeMaHe Ha ANbXHOCTTa, Cbr/1acHO YTBbpAEHATa
O/TbXXHOCTHA XapaKTepucTtmka — KOMMITbpHa rpaMoTHOCT, pabota ¢ Microsoft Word,

Microsoft Excel, Internet

III. ONNCAHUE HA ANDBXHOCTTA COUMANEH PABOTHUK B OTAEN ,,COLNAJIHA
3AKPUIA™

1. OCHOBHM HKLIUN:

M3BbpwBa npska paboTa BbB Bpb3Ka C OTNyCKaHe Ha CouMaaHU U CEMENHWU MOMOLLM,
LeseBn NoMoLWM 3a OTOMJIeHMe, OTNyCKaHe Ha eAHOoKpaTHW uenesu nomowm no MNMMC
npu 6eacTBUS M aBapuu, OTNyCKaHe Ha MOMOLLUM Ha BETepaHuTe OT BOWMHUTE, 34paBHO
ocurypsisaHe Ha Jmua Mo peda Ha 3akoHa 3a 34paBHOTO oOcurypsiBaHe, oT
KoMneTeHTHoCcTTa Ha [iCI, n n3roTegHe Ha coumanHu AoKNnaan 3a 34paBHOHEOCUTYPEHN

nvua 3a 3annalwaHe Ha 601HUMYHO neYyeHme cbobpa3Ho AeNCTBAWOTO 3aKOHO4ATENCTBO;
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e [lpsika paboTa c rpaxapaHu, npuemaHe u obpaboTBaHe Ha 3asiBNeHUS 3@ NpeaoCTaBsHe
Ha aAMWUHUCTPATUBHUTE YCNYIK;

e [lpneMa M KOHCYNTMpa rpa)k4aHM 3@ Bb3MOXHOCTUTE 3a OKa3BaHe Ha couWnasnHa
noakpena;

e OTroBapsa 3a BOAEHETO M CbXpPaHEHMETO Ha AOKYMEHTUTE 3a OTnycKaHe Ha MoMoLl Ha
nvuaTta M ceMeincTBaTa B IMYHKM Aena, CbrlacHO HOPMATMBHO onpefesieHuTe 3a ToBa
CpOKOBE;

e M3BbpwBa NpoBepku Ha NognoMaraHWTe AuLa M CEMENCTBA CbrlacHO HOpMaTMBHaTa
ypenba;

e l3nbnHABaA M APYrM KOHKPETHO Bb3/IOXKEHWU 3a4aun.

2. MMHMMaNHU N3UCKBAHUA 3a 3aeMaHe Ha AJTbXXHOCTTA coumasieH paboTHMK B oTaen
~CounasHa sakpuna™:

e (CTerneH Ha obpa3oBaHuMe: CpeaHo

e npodecroHaneH onuT — He ce U3MCKBa

3. OoNbJIHUTENHN M3UCKBAHMUSA 33 3aeMaHe Ha ANbXHOCTTa, CbMacHO YyTBbpAeHaTa
ONBXHOCTHA XapaKTepucTMKa —KOMMIOTbpPHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft
Excel, Internet

IV.ONMNCAHME HA ANMTBXHOCTTA COUMANEH PABOTHMK B OTAEN
+~AHOANBUAYAJTHA OLLEHKA HA XOPA C YBPEXXAAHUA N COLWMATTHU yYCNyIrn“

1.0cHOBHM ¢yHKUMM:/I3BbpWBA paboTa, M3passBalla Ce B M3roTBAHE Ha WHAUBUAYASTHU

OLUEHKM Ha MnoTpebHOCTUTE Ha XOpa C YyBpeXAaHUs W MNpefocTaBsAsHETO Ha (QUHaHCOBaA
noakpena;

e Pabotn npsiko C rpaxaaHu M WHCTUTYyuuu, npumema m obpaborBa Monbu, xanbu wu
CUrHanu;

e [punara wnHauBupyaneH noaxon B paboTaTa CM MO MNpoy4yBaHe Ha KOHKPETHUTEe
noTpebHOCTM Ha nuuaTa C yBpeXAaHus M nuuata B PUCK, B CbOTBETCTBUE C
AelcTBalwaTta HopMaTuBHa ypeaba;

e M3BbpwBa NpoBepkM Ha MACTO, NMpoydYBa AOKYMeHTauus n cbbupa mHdbopmauma 3a
xopaTa C yBpexaaHus. M3uckBa no cnyxebeH pen Heobxoammata MHGoOpMauus oT
ObPXaBHU MHCTUTYUMM, OOLWIMHCKA aAMWHUCTPAUMS, KaKTO U OT GU3NYECKM U
OpUANYECcKN nuua, C Uen M3roTBsiHe Ha KOMIMJIeKCHa oueHka Ha noTtpebHocTuTe OT
coumasnHu ycnyru;

e KoHcynTMpa rpa)xgaHuTe 3a Bb3MOXHOCTMTE 3a MNON3BaHE Ha couuanHu ycayru B
06LWHOCTTa nnu cneumannsnpaHm MHCTUTYLUN;

e M3nmbnHsABa AOMBAHUTENHO Bb3/IOXKEHM 334a4M B paMKUTE Ha HeroBata KOMMNETEHTHOCT;
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2. MMHMMaJTHU U3UCKBAHUA 33 3aeMaHe Ha QJTbXXHOCTTA couMasnieH paboTHUK B oTaen
~AHAMBNAyasHa oueHKa Ha Xopa C yBpeXAaHUa U couMnasnHm ycnyru™:
e CTeneH Ha obpa3oBaHue: CpeaHo

e npodecnmoHaneH onuT — He ce U3NCKBa

3. [JonbJ/IHUTENIHN U3NCKBaAHMA 33 3aeMaHe Ha AJbXHOCTTa, CbrlacHO YyTBbpAeHaTa
OJTb)XXHOCTHA XapaKTepucTuka —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft
Excel, Internet
V. PEQ 3A NPOBEXAAHE HA NOABOPA
Heobxoanmmn [OKYMEHTM, KOUTO cneaBa fAa ObaaTt npeactaBeHM OT KaHauzatuTe 3a
y4yacTtue B nogbopa:
e [lucMeHo 3asBNeHMe A0 AMPEKTOopa Ha CbOTBETHaTa TepuTopuasHa CTpyKTypa B
cB0b6OAEH TEKCT;
e ABTOb6MOrpadus;
¢ Konue oT pokymMeHTM 3a npuaobuta obpasoBaTtenHa cTeneH W AOMb/HUTENHU
kBanndumkauum;

e Konus oT AOKYMEHTU, yA0CTOBepsiBaLlLM TPYAOB CTax M /npodecnoHasneH onuT;

JlokyMeHTUTEe ce nogasaT JINYHO WUAM 4Ype3 MbJHOMOLWHMK, B CrpajaTa Ha CcbOoTBeTHaTa
TepuTopuanHa CTpyKTypa Bceku paboTeH AeH B paMKuTe ykasaHus cpok o 17.30 vaca, kaTo
CblUMTE Ce 3aBexaaT B AefloBoAHAaTa CUcTeMa.

KpaeH cpok 3a nogaBaHe Ha JOKYMeHTuUTe — 14 oHM OT fAaTaTa Ha o6siBNneHueTo.

VI. NOABOP U KJIACUPAHE
1. Bcako noctbnuno 3asBneHue 3a ydyactve B nopbopa, we 6bae pasrnefaHo OT KOMMUCKUS,
onpegeneHa OT AMPEKTOPa Ha CbOoTBeTHaTa ampekuns ,CoumanHo nognoMaraHe"
2. MNopbopbT NpoTnya B Tpu €Tana :
e [lpernea wn npeueHka Ha npeacTaBeHUTE [AOKYMEHTW, CbrlacHo obsBeHuTe
N3NCKBAHUSA-MUHUMAJTHU U AOMbIHUTENHN;
e C(CnbecegBaHe /e ce npoBexpa camMo C opobpeHM MO A[OKYMEHTUM KaHamaaTtw,
OTroBapsim Ha MMHUMANHUTE YCNOBUS 3a 3aeMaHe Ha ASTbXHOCTTa/;

e KnacupaHe

Jo yyactue B npouepyparta 3a nop,6op HAMa Oa Cce AonyckaTt Jumua, KOUTO HeE Ca
npeacrasnin BCUYKU Heobxoamnmu AOKYMEHTUN B CpPOK, WIN nNpeactaBeHUTe AOKYMEHTU HE
yaooctoBepaBaT U3NbJIHEHNETO Ha MUHUMAJTHUTE U3UCKBaAHUA Ha ANBXHOCTTA.

CnucbunTe Ha [OMycHaTuTe M HenonycCcHaTuTe, KaKTO M Ha KihacupaHuUTe U He

KnacnpaHnte KaHAMAaTn Lwe ce 065BAT Ha VIHd)OpMaLI,VIOHHVITe Tabna Ha CbOTBETHUTE
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TepuTopuanHu cTpykTypu Ha ACI He No-KbCHO OT 5-paboTHM AHM cneg M3TM4YaHe Ha CpoKa 3a
noaaBaHe Ha AOKYMeHTUTe 3a yyacTue B noabopa.

KnacupaHute Ha nbpBO MSCTO KaHAMAATM wWe 6baaT yBeAOMEHM 4Ype3 MUCMEHO
cbobLueHMe, BKIIOYMTENHO N HA €NEeKTPOHEH agpec, ako € NMoco4YeH TaKbB.

OnbXxHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha pgeteto", ,CoumanHa
3akpuna“, “HamBuayanHa oueHKa Ha Xopa C YBpexXaaHust U coumanHn ycnyru® ce 3aema 4ypes
CK/OYBaHe Ha TpyAaoB Aorosop no 4n.70, BbB Bpb3Kka ¢ 4n.67,an.1, 1.1 ot Kogekca Ha Tpyaa
Ha NMbaHO paboTHO BpeMe-8 yaca, npu 5 aHeBHa paboTHa ceamuua.

OcHoBHaTa 3ansaTa 3a kaHauaaTu 6e3 npodecnoHaneH onuT U cpegHo obpasoBaHue e
B pa3sMmep Ha 950 nB. , a 3a TakmBa 6e3 npodecnoHaneH onut n Bucle obpasosaHme — 1000
nB.

3a kaHamaaTtm ¢ npodecnoHaneH onuMT OCHOBHAaTa 3ansiata ce onpeaens Ha OCHOBaHMe
yn. 9 ot Hapepbata 3a 3annatuTe Ha CAyXUTenuTe B AbpXaBHaTta agMUHUCTpaUMa U

BbTpewHMTe Npasuia 3a 3anaatute B AreHums 3a counanHo nognomaraHe.
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