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OBABNNEHVUE

AreHumst 3a coumanHo nognomaraHe, rp. Codwusa, yn. ,Tpmagnua” N°2, Ha ocHOBaHue
un.5, an.1 ot BbvTpewHuTe npaeuna 3a ynpasjieHMe Ha YOBELIKUTE pecypcu B AreHumsita 3a
coumanHo noanomaraHe n 3anoseg N°P101-1658/28.08.2023 r. Ha M3NbAHUTENHUS OUPEKTOP
Ha ACI

OBSIBSAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumasnHu paboTHnum B oTgenurte ,3akpuna Ha getero", ,CounanHa
3akpuna v, ,MHamBnayanHa oueHKa Ha XOopa C yBpeXXAaHUA U couMaNiHM ycnyru™ u
~AlHAMBMAyanHa oueHKa Ha Xopa C yBpe)XAaHus, COUuMaJZIHU yCAyrm 1M couuasiHa

3akpuna"“ B:

o [Oupekuus ,CoumanHo nognomaraHe" — JlozeHeu, obn. Codusa-rpaa, otaen ,3akpwuaa Ha
aeteto" - 1 waTtHa 6ponka;

e [wupekumnsa ,CoumnanHo noanomaraHe" — Cepauka, obn. Codua-rpas, otaen ,3akpuna Ha
aeteto" - 2 waTHU 6poinku;

o [Oupekuus ,CoumanHo nognomaraHe™ — JlonuH, obn. Codusa-rpaa, otaen ,3akpuna Ha
peteto" - 1 waTHa 6polika;
o [Oupekuuns ,CoumanHo nopgnomaraHe" - Cepawuka, obn. Codwusa-rpag, otaen ,CoumanHa

3akpuna® - 2 waTtHu 6poiku;

o [Oupekuus ,CoumanHo nognomaraHe"™ — CnatuHa, obn. Codpusa-rpaa, otaen ,MHagnesmayanHa
OUEHKa Ha Xopa C yBpexXaaHus 1 couunanHu ycnyrn® - 3 waTHn 6poinku;

o [Oupekuus ,CoumnanHo nognomaraHe"™ — Cepauka, obn. Cobusa-rpag otaen ,MuanemnagyanHa
OLleHKa Ha Xopa C yBpexaaHusa u counanHu ycnyru® - 1 watHa 6poinka;

o [Oupekuus ,CoumanHo noarnomaraHe" - Tepsen, obn. Hobpud, otaen ,NHamBmayanHa
OLEeHKa Ha Xopa C yBpexAaaHusl, couMasHM yCcnyrm M coumanHa 3sakpuna® - 1 waTHa
6ponika;

1. Msacro Ha pa6orta: CboTBeTHaTa TepuTopuasiHa CTPyKTypa, B KosATo e cBoboaHaTa
OJTBXKHOCT.

2. Appec u TenedoH 3a Bpb3Ka CbC CbOTBETHATa TepuUTOpUasiHa CTPYKTypa, B KOSATO €
csobogHaTa ASTbXKHOCT:
« Anpekumns ,,CoumanHo noanomaraHe" — JlozeHeu, o6n. Cobua-rpag
rp. Coodums, yn."Anmntbp Xagxukoues" N° 80, ten. 02/865-67-82
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Onpekuns ,CounanHo nognomaraHe" — CnatuHa, obn. Codusa-rpag

rp. Codums, x.k."Xpucto CMupHeHckun", yn."KpuBuHa" 6n. 73-naptep, ten. 02/873-10-94

« Anpekumns ,,CoumanHo noanomaraHe" — Cepauka, obn. Codusa-rpag

rp. Codus, 6yn."Mapusa Jiynusa" N° 88, ten. 02/832-10-05

» Anpekumns ,,CoumanHo nognomaraHe" — JltonuH, obn. Codbuma-rpag

rp. Codus, x.K."Mlionun", 6yn. "Lapuua MoaHHa" N283, Ten. 02/925-01-69

o [Oupekumnsa ,CoumanHo nognomaraHe" — Tepsen, o6n. Job6puy

rp. Tepsen, yn."Cs. CB. Knpun n Metognin" N2 8, ten. 05751/2130

II. ONMNCAHUE HA AJTBXHOCTTA COUMANEH PABOTHUK B OTAEN ., 3AKPUJIA HA
AETETO"

1. OCHOBHM (PYHKUMMN:

e OcbluecTBsIBa NpakTUYecKa AEMAHOCT NO 3aKpwuja Ha AeTeTO Ha O6LMHCKO HUBO;

e M3BbpwBa nNpska paboTa C geua U CeMencTBa Mo CeMenHa noakpena, npeBeHuus,
penHTerpauuns, OCMHOBSIBaHE M MPUEMHA IPUXa;

e Pabotm npsiko C rpaxaaHu M WMHCTUTYUMU, npuema m obpaborBa Monbu, xanbum u
CUrHanu;

e [lapTHupa C ApYry MHCTUTYLUMN N opraHmn3aumnm no npobnemmn, CBbp3aHu CbC 3aKkpunaTta
Ha OeTeTo;

e [lpoyyBa Hy>XAMTe U NJaHUpa pa3BUTUETO Ha COLMANHMUTE YCIYrK 3a Aela U CEMENCTBA;

e Onpegens M 0oCblLLECTBABA KOHKPETHU MEPKW MO 3akpuiaTa Ha AETETO U KOHTposmpa
N3MNbJIHEHMETO UM;

e [lpaBKW nNpeanoxeHust 3a OTNyckaHe Ha NoMowM cbrnacHo lMpaBunHUKA 3a npunaraHe
Ha 3aKoOHa 3a 3aKpwuia Ha AeTeTo;

(] M3nbaHsBa n APYrn KOHKPETHO Bb3J/1I0OXEHU 3aa4u.

2. MMHMMaNHU U3UCKBAHMA 3a 3aeMaHe Ha AJIb)XXHOCTTA couMasieH paboTHUK B oTaen
~3aKpuia Ha geteTo":
e CTeneH Ha obpasoBaHue: CpeaHo

e npodecroHaNeH ONuUT - He ce U3UCKBA
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3. OonNbJIHUTENHU U3UCKBAHUA 33 3aeMaHe Ha ANbXHOCTTa, CbMacHO YyTBbpAeHaTa
ONTbXXHOCTHa XapaKTePUCTUKA — KOMMOTbPHa rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft
Excel, Internet

III. ONMNCAHUE HA ANDBXHOCTTA COUMANEH PABOTHUK B OTAEN ,,COLUMNAJNTHA
3AKPUJIA™

1. OcHOoBHM bYHKLINMK:

e M3BbpwBa npsika paboTa BbB Bpb3Ka C OTMYCKaHe Ha COUMaTHM U CEMENHU MOMOLLM,
LeneBn NOMOLLM 3a OTOMJIEHME, OTNyCKaHe Ha eaHOKpaTHW uenesu nomowm no MNMMC
npwn 6eacTBna M aBapumn, OTNyckaHe Ha MOMOLUM Ha BETepaHWUTe OT BOWHMUTE, 34paBHO
ocurypsiBaHe Ha Jfuvua no peda Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, oOT
KoMmneTeHTHocTTa Ha ACI, n U3roTBsiHe Ha couManHu AOKIa4AM 3a 34PaBHOHEOCUTYPEHU
nvua 3a 3annawaHe Ha 60THWMYHO NeyeHme cbobpa3HO AeNCTBALWOTO 3aKOHOAATENCTBO;

e [lpsika pabota c rpaxaaHu, NnpneMaHe n obpaboTBaHe Ha 3asiB/ieHUs 3a NpeaoCcTaBsHe
Ha aAMWUHUCTPATUBHUTE YCNYIK;

e [lpneMa M KOHCYNTMpa rpa)kaaHW 3a Bb3MOXHOCTUTE 3a OKa3BaHe Ha couWnasnHa
noakpena;

e OTroBaps 3a BOAEHETO U CbXpPaHEHMETO Ha AOKYMEHTUTE 3a OTMycKaHe Ha Nomoll Ha
nvuaTta M ceMelcTBaTa B JIMYHKU Aefla, CbrlacHO HOPMaTMBHO OMNpefAesieHnMTe 3a ToBa
CpOKOBE;

e M3BbplwBa NpoBepkuM Ha NoarnoMaraHWTeE Nuua M CEMENCTBA CbrlacHO HOpMaTMBHAaTa
ypeaba;

e  M3nbnHaABa M APYry KOHKPETHO Bb3JI0XEHW 3a4auM.

2. MMHMMAaJIHM U3NCKBAHMUA 3a 3aeMaHe Ha ANbXXHOCTTa couunasieH paboTHUK B oTaen
~CoumnanHa sakpuna“:
e CTeneH Ha obpa3oBaHMe: cpeaHo

e npodecroHasneH ONuUT - He ce U3UCKBA

3. [JonbJIHUTENIHN M3NCKBAHMA 32 3aeMaHe Ha JAJbXHOCTTa, CbrlacHO YyTBbpAeHaTa
O/Tb)XXHOCTHA XapaKTepucTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

IV.ONMNCAHUE HA ANTBXXHOCTTA COUMANEH PABOTHUK B OTAEN
~WHANBUAYAJTHA OLIEHKA HA XOPA C YBPEXXOAHUA N COLMUANTHM yCnyrn“
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1.0cHOBHM CbVHKLIVIVI:MBB'prLIBa pa60Ta, n3pasdBalla C€ B U3roTtBdHE Ha MHAUBUAYATHU

OLEHKM Ha noTpebHOCTMTE Ha Xopa C yBpeXAaHus W NpefocTaBssHETO Ha dMHaHcoBa
noakpena;

e PaboTm npako C rpaxaaHum W UHCTUTYUMM, npuema u obpabotBa Monbu, xanbu u
CUrHanu;

e [punara wnHauBupyaneH noaxon B paboTaTa CM MO MNpoyyYyBaHe Ha KOHKPETHUTE
noTpebHOCTM Ha nuuaTa C YyBpeXAaHus M auuata B PUCK, B CbOTBETCTBUE C
JencTBalwata HoOpMaTMBHa ypeaba;

e M3BbpwBa NpoBepKM Ha MACTO, NpoydYBa AOKYMeHTauus m cbbupa mHbopMaumsa 3a
XopaTa C yBpexaaHus. M3uckBa no cnyxebeH pen Heobxoammata MHGopMauus oT
ObpPXaBHU MHCTUTYUMM, OOLWIMHCKA aAMWHUCTPAUMS, KaKTO U OT U3NYECKM U
IOpMAMYECKN Nnua, C LeN M3roTBSHE Ha KOMMJIEKCHa OueHKa Ha MnoTpebHocTuTe oT
couManHu ycnyru;

e KoHCynTupa rpaxzaaHuTe 3a Bb3MOXHOCTUTE 3a MOM3BAaHE Ha COUMANHW YCIyru B
06LWHOCTTa Nu cneymannsnpaHm MHCTUTYLUN;

e M3nbaHsABa AOMBAHUTENHO Bb3/IOXEHM 334a4M B paMKUTE Ha HEeroBata KOMMNETEHTHOCT;

2. MMHMMaNHM U3UCKBaHMUA 3a 3aeMaHe Ha QJTbXKHOCTTA couuaneH paboTHUK B oTaen
~AHAMBMAyanHa oueHKa Ha Xopa C yBpeXAaHUa U counasiHu ycnayrm':
e CTerneH Ha obpaszoBaHue: cpeaHo

. I'IpOd)eCVIOHaJ'IeH onntT — He Ce U3NCKBa

3. [JonbJ/IHUTENIHN M3NCKBAHMA 3a 3aeMaHe Ha A/bXHOCTTa, CbrlacHO YyTBbpAeHaTa
O/TbXXHOCTHA XapaKTepucTMka —KOMMITbpHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

V.OMNCAHME HA ANDBXXHOCTTA COUMNAJNIEH PABOTHUK B OTAEJ1
~AHANBUAYAJTHA OLEHKA HA XOPA C YBPEXOQAHUA, COLUUAJIHN YCNIYTU N
COUMUANTHA 3AKPUJIA"

1. OcHOBHM dyHKUUM: M3BbpliBaHe Ha couwnanHa pa60Ta BbB BpPb3Ka C OTNYCKaAHE Ha

couMmanHu U CeMemHW MOMOLUM, LesieBU NMOMOLUM 3a OTomnJieHne, OTNyCKaHe Ha efHOKpaTHMU
uenesn nomown no NMC npu 6eacrtema n aBapumn, OTNyCKaHe Ha NMOMOLLUM Ha BeTepaHuTe OT
BOMHWTE, 34paBHO ocurypsisaHe no pega Ha 4n.40,an.3,7.5 u 1.9 ot 330, u3roTeBsiHe Ha

nHaonBuayaaHmM OUEHKU Ha I'IOTpGGHOCTMTe Ha XOopa C yBpeXAaaHud, ocurypsaBaHe Ha npaBaTa
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MM, Ha CbMHaHCOBa noaKpena v nons3BaHe Ha couunalHum ycnyru, nn4yHa nomouw, v apyr sua

noakpena Cbrys1aCcHoO I'IOTpe6HOCTMTe.

PaboTn npsiko C rpaxaaHu W MHCTUTYUMM, npuema u obpabotBa Monbu, xanbu u
CUrHanu;

Mpunara wHaMBmayaneH noaxon B pabotata cM NO MNpoy4YBaHE HA KOHKPETHUTEe
noTpebHOCTM Ha nuuaTa C YyBpeXAaHuss M auuata B PUCK, B CbOTBETCTBUE C
JencTBawaTta HopMaTMBHa ypenba;

M3BbpliBa NpoOBEPKM Ha MSACTO, Mpoy4yBa AOKYMeHTauus u cbbupa mHbopMaumsa 3a
XxopaTa C yBpexaaHus. M3uckBa no cnyxebeH pen Heobxoammata MHGopMauus oT
ObpPXaBHU MHCTUTYUMM, OOLIMHCKA aAMWHUCTPAUMS, KaKTO U OT U3NYECKM U
OpUANYECKN nnua, C Uen M3roTBsiHe Ha KOMMJIEKCHA oOueHKa Ha noTpebHocTuTe OT
couManHu ycnyru;

KoHcynTupa rpaxaaHute 3a Bb3MOXHOCTMTE 3a MOJ3BaHE Ha CouMasiHM yCayrm B
06LWHOCTTa UNKn cneuymannsnpaHm MHCTUTYLUN;

Mpska paboTa c rpaxxaaHu, npmemMaHe n obpaboTBaHe Ha 3asBNeHMS 3a NMpeaocTaBsHe
Ha aAMWUHUCTPATUBHUTE YCIYIU;

MpuemMa M KOHCYNTMpa rpa)xaaHM 3@ Bb3MOXHOCTUTE 3a OKa3BaHE Ha couunanHa
noakpena;

OTroBapsl 3a BOAEHETO U CbXPaHEHMETO Ha AOKYMEHTUTE 3@ OTMyCKaHe Ha NMoMoLl Ha
nuuaTta M ceMencTBaTa B JIMYHWU Aena, CbIaCHO HOPMAaTMBHO OMpeAeneHnTe 3a ToBa
CpOKOBE;

M3BbplBa NPOBEPKM Ha NMoAgmnoMaraHUTE NMuUa M CEMENCTBA CbrlacHO HopMaTMBHaTa
ypeaba;

N3nbnHsaBa M APYrM KOHKPETHO Bb3/IOXEHW 3a4auM.

2. MMHMMaNHU U3UCKBaHUA 3a 3aeMaHe Ha AJTbXKHOCTTa couuaneH pa60T|-|m< B oTAen

~AHOMBMAyanHa oueHKa Ha Xopa C yBpeXAaHMUs, COuMaJIHUu YyCZyrm U couuasiHa

3akpuna“:

cTeneH Ha obpasoBaHue: cpeaHo

I'IpOd)ECVIOHaJ'IeH onunT — He Ce U3NCKBa

3. [AonbsHMTENIHU U3UCKBAHUSA 33 3aeMaHe Ha JAJTbXHOCTTa, CbM/lacHO YyTBbpAeHaTa

OJTbXXHOCTHa XapaKTepuUCTUKa —KOMMIOTbpPHa rpaMoTHOCT, paboTa ¢ Microsoft Word, Microsoft

Excel, Internet

VI. PEQ 3A NPOBEXXAOAHE HA NOABOPA
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Heobxoanmm AOKYMEHTW, KOUTO cnedBa Aa 6baaT npeactaBeHM OT KaHAuAaTuTe 3a
y4yacTtue B nogbopa:
e [lncMeHO 3asiBNeHMe [0 AMPEKTopa Ha CbOTBEeTHaTa TepuTopuanHa CTpPyKTypa B
CcBOBOAEH TEKCT;
e ABTObBMOrpadus;
e Konne oT pokymMeHTM 3a npuaobuta obpasoBaTtenHa cTeneH W AOMbJHUTENHU
KBanudukaumm;

e Konusa oT IOKYMEHTU, YAOCTOBEPSABALLM TPYAOB CTaX U /NMpodecuoHasneH onuT;

[JOKYMEHTUTE ce noAaBaT JIMUHO WM 4Ype3 MbJSIHOMOLLUHUK, B Crpajiata Ha CbOTBETHaTa
TepuTOpuanHa CTpyKTypa Bcekn paboTeH AeH B paMKUTE yKasaHusa cpok Ao 17.30 yaca, kaTo
CbLUMTE Cce 3aBexaaT B AefloBoAHATa cucTeMma.

KpaeH cpok 3a nogaBaHe Ha JIOKYMeHTUTe — 14 aoHM OT fAaTaTa Ha o6siBneHueTo.

VII. NOABOP N KNTACUPAHE
1. Bcako noctbnuno 3asBneHue 3a ydyactme B nopbopa, we 6bae pasrnefaHo OT KOMUCKUS,
onpegeneHa OT AMPEKTOPa Ha CboTBeTHaTa ampekunsa ,CoumanHo nognomaraHe"
2. MNopbopbT NpoTnya B Tpu €Tana :
e [lperneg 1 npeueHKka Ha nMpeacTaBeHUTE [OKYMEHTU, CbrnacHo o0bsaseHuTe
N3NCKBAHUSA-MUHUMAJTHU U AOMbIHUTENHY;
o C(CnbecenBaHe /e ce nposexpa camMoO C o[06peHM Mo A[OKYMEHTUM KaHamaaTtwy,
0TroBapslM Ha MUHUMANHUTE YC/TOBUSA 3@ 3aeMaHe Ha ANbXHOCTTa/;

o KnacupaHe

[Jo yuactne B npouepypata 3a nogbop HaAMa pa ce gonyckaT nvua, KOUTO He ca
npeacTtaBuIn BCUYKM HeobXxoaAMMWM AOKYMEHTU B CPOK, WM MpeacTaBeHUTe AOKYMEHTU He
YAOCTOBEpSABAT U3NBbJIHEHNETO HA MUHUMaNHUTE U3NCKBAHMSA Ha ANbXHOCTTA.

CnucbuuTe Ha A[oNyCHaTUTE M HeaonycHaTUTe, KaKTO WM Ha KhacupaHuTe U He
KnacupaHute KaHampaatn we ce o06aBAT Ha WHbOpMauuMoHHUTE Tabna Ha CbOTBETHUTE
TepuTopuanHu cTpyktypu Ha ACIT He No-KbCHO OT 5-paboTHKU AHM cnef u3TudaHe Ha Cpoka 3a
nojasaHe Ha AOKYMeHTUTe 3a yyacTtue B noabopa.

KnacupaHute Ha nbpBO MSACTO KaHAMAATM wWe 6baaT yBeAOMEHW 4Ype3 MUCMEHOo
CbobLLeHMe, BKOUYMUTENHO N HA €NeKTPOHEH agpec, ako € NOCOYEH TaKbB.

OnbXHOCTTa coumanseH paboTHuk B oTgenute ,3akpuna Ha pgeteto", ,CoumanHa
3akpuna“, “MHauBMayanHa oOuUeHKa Ha Xopa C YyBpexaaHus wu couuanHum ycayrn® wu

SMHANBMAYaANHa OUEHKA Ha Xopa C yBpexXAaHus, couManHu ycnyrm u coumanHa sakpuna® ce
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3aeMa 4ypes CK/YBaHe Ha TpyaoB Aorosop no 4a.70, BbB Bpb3ka c 4n.67,an.1, 1.1 ot Kogekca
Ha TpyAa Ha NbaHO paboTHO BpeMe-8 yaca, npu 5 gHeBHa paboTHa ceamuua.

OcHoBHaTa 3annaTa 3a KaHamaatn 6e3 npodecnoHaneH onuT U cpeaHo obpasoBaHue e
B pa3Mmep Ha 950 nB. , a 3a TakmBa 6e3 npodecrnoHaneH onnTt n Buclwe obpasosaHue — 1000
nB.

3a kaHamaaTtn ¢ npodecmoHaneH onuT OCHOBHATa 3ansaTa ce onpeaens Ha OCHOBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAYXUTeNUTe B AbpXaBHaTa agMUHUCTpaUMa U
BbTpewHnTe npaBuna 3a 3ansatute B AreHumns 3a coumasnHo noarnomMaraHe.
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