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OBABNNEHVUE

AreHumst 3a coumanHo nognomaraHe, rp. Codwusa, yn. ,Tpmagnua” N°2, Ha ocHOBaHue
un.5, an.1 ot BbvTpewHuTe npaeuna 3a ynpasjieHMe Ha YOBELIKUTE pecypcu B AreHumsita 3a
coumanHo noanomaraHe n 3anoseg N°P101-1560/18.08.2023 r. Ha M3NbAHUTENHUS OUPEKTOP
Ha ACI

OBSIBSAIBA MPOLIEAYPA 3A BbHLUEH NOABOP

I. 3a n36op Ha coumasnHu paboTHnum B oTgenurte ,3akpuna Ha getero", ,CounanHa
3akpuna v, ,MHamBnayanHa oueHKa Ha XOopa C yBpeXXAaHUA U couMaNiHM ycnyru™ u
~AlHAMBMAyanHa oueHKa Ha Xopa C yBpe)XAaHus, COUuMaJZIHU yCAyrm 1M couuasiHa

3akpuna"“ B:

e [upekuus ,CoumanHo noarnomaraHe" — KpacHo ceno, obn. Codus-rpag, otaen ,3akpuna
Ha aeteTo" - 4 waTHU 6poikn;

o [Owupekumnsa ,CoumnanHo noanomaraHe" - CnatumHa, obn. Codusa-rpaa, otaen ,3akpuna Ha
aeteto" - 2 waTHU 6poinku;

o [Oupekuus ,CoumanHo nognomaraHe" - EnuH MenuH, obn. Codwusa, otaen ,CoumnanHa
3akpuna" - 1 wartHa 6polika;
o [Oupekuuns ,CoumanHo nognomaraHe™ - Owmyptar, o06n. Tbprosuwe, otaen ,CoumnanHa

3akpuna" - 1 wartHa 6polika;

o [Oupekuus ,CoumanHo nogrnomaraHe" — obpuu, obn. Jobpunu, otaen ,,CoumnanHa 3akpmna"
- 1 waTtHa 6polika;

o [Oupekuus ,CoumanHo nognomaraHe"™ — Mnagoct, o6n. Codpusa-rpag, otaen ,MHanesmnagyanHa
OLleHKa Ha Xopa C yBpexaaHusa n counasnHu ycnyru® - 2 watHu 6porikn;

o [Oupekuus ,CoumanHo nognomaraHe™ - PagHeBo, o06n. Crapa 3aropa, oTaen
LJNHOnBMAoyanHa oueHKa Ha Xopa C yBpexaaHusl, counanHu ycnyrm n coumanHa 3akpuna® -
1 waTHa 6polika;

1. Msacro Ha pa6ora: CboTBeTHaTa TepuTopuasiHa CTPyKTypa, B KosATo e cBoboaHaTa
OJTBXKHOCT.

2. Appec u TenedoH 3a Bpb3Ka CbC CbOTBETHATa TepuUTOpUasiHa CTPYKTypa, B KOSATO €
csobogHaTa ASTbXKHOCT:
« Anpekumns ,,CoumanHo nognomaraHe™ — KpacHo ceno, o6n. Cobusa-rpaa
rp. Codoms, yn."Amu bye" Ne 79, Ten. 02/952-32-88
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Onpekuns ,CounanHo nognomaraHe" — CnatuHa, obn. Codusa-rpag

rp. Codoms, x.k."Xpucto CmupHeHckun", yn."Kpmsuna" 6n. 73-naptep, ten. 02/873-10-94

« Anpekumnsa ,CoumanHo nognomaraHe" — EavH MenuH, o6n. Codus

rp. EnvH Menun, 6yn."Codma" Ne 13 eT.3, Ten. 0725/6-65-31

« Anpekumns ,,CoumanHo nognomaraHe™ — OmypTtar, 06a. Toproeuue

rp. Omyprar, yn."l.C.PakoBcku" Ne 18, ten. 0605/6-40-57

Onpekuuns ,CoumanHo nognomaraHe" — [obpuu, o6n. Jobpuy

rp. Do6puy, 6yn."0obpymka " Ne 8a, Ten. 058/66-77-39

« Anpekumns ,,CoumanHo nognomaraHe™ — Mnagoct, 06n. Codpusa-rpaa

rp. Codoms, p-H CtygeHTcku, yn. "Akaa. Ctecdban MnageHos" Ne1, 6n1.30, Ten. 02/973-62-30

« Anpekuunsa ,CoumanHo nognoMaraHe" — PagHeBo, 06n. Crtapa 3aropa

rp. PagHeBo, yn."Marga lNetkaHosa" Ne 5A, ten. 0417/8-20-19

II. ONMNCAHUE HA AJTBXHOCTTA COUMANEH PABOTHUK B OTAEN ,3AKPUJIA HA
AETETO"

1. OCHOBHU (PpYyHKLUUMN:

OcbluecTBaBa NpakTMyecka AENHOCT NO 3aKpuia Ha AeTeTo Ha OBLUMHCKO HUBO;
M3BbpwBa npska pabota C geua U ceMencTsa Mo ceMenHa nogkpena, npe.BeHuums,
penHTerpaums, oCMHOBsIBaHe U NMpueMHa rpmxa;

PaboTn npsko C rpaxgaHu U MHCTUTYUMKU, npuema un obpabotBa mMonbu, »xanbu um
curHanu;

MapTHMpa C ApYrM MHCTUTYUNM U OpraHu3aumm rno npobsemMu, CBbp3aHN CbC 3aKpunaTa
Ha [AeTeTo;

MpoyuBa HyXAuTe U NNaHWpa PasBUTMETO Ha couManHUTE YCIYru 3a Aeua n CeEMencTea;
Onpepensa v ocbLeCcTBSABA KOHKPETHW MepKU MO 3akpwuiaTta Ha AeTeTo U KOHTposaupa
U3MbJIHEHUETO UM;

lMpaBn npennoXeHMs 3a OTMyCKaHe Ha NoMowm cbrinacHo lMpaBuiHMKa 3a nNpuiaraHe

Ha 3aKkoHa 3a 3aKpwia Ha AeTeTo;
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M3nbnHaBa U ApYrv KOHKPETHO Bb3/I0XEHU 3aa4M.

2. MMHMManH N3NCKBaHUA 3a 3aeMaHe Ha AJTbXKHOCTTa coumaneH paGOTHVIK B oTAaen

~3aKpuia Ha geteTo":

cTerneH Ha obpa3oBaHuMe: cpenHo

npodecnoHaneH onutT — He Ce U3MCKBa

3. OoNbNAHUTENIHU MU3UCKBAHMUA 32 3aeMaHe Ha ANbXHOCTTa, Cbr1acHO YyTBbpAeHaTa

OJTb)XHOCTHa XapaKTepMUCTUKa — KOMMIOTbpPHA rpamMoTHOCT, paboTa ¢ Microsoft Word, Microsoft

Excel, Internet
III. ONUCAHME HA ONBXHOCTTA COUMANEH PABOTHUK B OTAEN ,,COLUMAJIHA
3AKPUJIA™

1. OCHOBHM HKLIUN:

M3BbpwBa nNpska paboTa BbB Bpb3Ka C OTMyCKaHe Ha couMasHM U CEMENHM NMOMOLWM,
LuesieBM NoMoOLWM 3a OTOMJIEHMEe, OTNyCKaHe Ha eAHOoKpaTHW uenesu nomowm no MNMMC
npu 6eAcTBUS U aBapuu, OTMyCKaHe Ha MOMOLLM Ha BETEPAHUTE OT BOWMHUTE, 34PaBHO
ocurypsieBaHe Ha Jfmua Mo peda Ha 3akoHa 3a 34paBHOTO OCUrypsiBaHe, oOT
KoMmneTeHTHocTTa Ha ACI, n u3roTBsiHe Ha CcouManHu AOKIaAM 3a 34PAaBHOHEOCUTYPEHM
nvua 3a 3annawaHe Ha 60/IHNMYHO NneyeHne cbobpa3HO AeCTBaLWOTO 3aKOHOAATE/CTBO;
Mpsika paboTa c rpaxzaaHu, npMeMaHe n obpaboTBaHe Ha 3asiBIeHNs 3a NpeaoCcTaBsHe
Ha aAMUHUCTPATUBHUTE YCNYIrn,;

MpuemMa M KOHCYNTUpaA rpaxhaHuW 3a Bb3MOXHOCTUTE 3a OKasBaHe Ha coumasnHa
noakpena;

OTFOBapFI 3a BOAEHETO U CbXPAHEHMUETO Ha AOKYMEHTUTE 3a OTNyCKaHeE Ha NMOMOLL Ha
anuata m ceMeincTBaTa B JINYHU Aena, CbrnaCHoO HOpMaTMBHO OMNpeaeneHnTeE 3a TOBa
CpOKOBE;

|/|3B'prIJBa NnpoBEPKM Ha noanomMaraHUTE nnda m CEMENCTBA CbrnacHo HOpMaTuUBHATa
ypeaba;

N3nbnHsaBa M APYrY KOHKPETHO Bb3/IOXEHW 3a4auM.

2. MMHMMaNHN N3UCKBaAHUA 3a 3aeMaHe Ha AJTb)XXHOCTTa coumasieH paboTHMK B oTaen

~CoumanHa 3akpuna“:

CTENEH Ha 06paBOBaHVIe: cpeaHo

I'IpO(beCMOHaJ'IEH OonnT — HE Ce€ N3NCKBa
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3. JonbJ/IHUTENIHU MU3UCKBAHMUA 33 3aeMaHe Ha A/TbXHOCTTa, CbrlacHo YTBbpAeHaTa
ONbXXHOCTHA XapaKTepUcTMKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

IV.ONMNCAHME HA OANTbXXHOCTTA COLUMAJIEH PABOTHUK B OTAEN
~HOWBUAYAJNTHA OLLEHKA HA XOPA C YBPEXXOAAHUA N COLMATTHN YCNyTrn“

1.0cHOBHM cdbyHKUUuM:/3BbPpWBaA paboTa, M3passiBalla Cce B M3roTBAHE Ha WHAWBUAYaNHU

OLEHKM Ha noTpebHOCTUTE Ha Xopa C YyBpeXAaHWs W NpeaocTaBsHETO Ha (uHaHCcoBa
noakpena;

e PaboTm nNpskO C rpaxaaHu M WHCTUTYyumu, npmema m obpaborsa Monbu, xanbm u
CUrHanu;

e [puwnara wHauBmayaneH noaxon B paboTaTta CM MO Mpoy4yBaHe Ha KOHKpPETHUTe
noTpebHOCTM Ha nuuaTa C yBpeXAaHus M nuuata B PUCK, B CbOTBETCTBME C
AencTBawaTta HopMaTuUBHa ypeaba;

e M3BbpwBa NpoBepKM Ha MACTO, NMpoydBa AOKyMeHTauus m cbbupa mHbopmaumsa 3a
xopaTa C yBpexaaHus. M3uckBa no cnyxebeH pea Heobxogmmata wMHdopMauusi oT
ObPXABHU MHCTUTYUMM, OOLWMHCKA aAMWHUCTPaUMS, KaKTO U OT GU3N4Yeckn u
OpUANYECcKN nuua, C uen M3roTBsiHe Ha KOMMJIeKCHa oueHka Ha noTtpebHocTuTe OT
couManHu ycnyru;

e KoHcynTMpa rpaxkgaHuTe 3a Bb3MOXHOCTMTE 3a MNON3BaHe Ha couuanHu ycayru B
06LWHOCTTa nan cneymanmampaHn MHCTUTYLUN;

e M3nbnHsBa AOMB/IHUTENIHO Bb3/I0XKEHM 3ala4M B paMKUTE Ha Herosata KOMMNETEeHTHOCT;

2. MMHMMAaNHM U3UCKBaHUA 3a 3ae€MaHe Ha QJTbXXHOCTTA couuaneH paboTHUK B oTaen
~AHAMBMAyanHa oueHKa Ha Xopa C yBpeXAaHUA U COLMaJIHU yCnyrmn'™:
e cCTeneH Ha obpa3oBaHue: CpeaHo

. I'IpOd)eCVIOHaJ'IeH onntT — He Ce U3NCKBa

3. OONbJ/IHUTENIHW U3UCKBAHMA 33 3aeMaHe Ha ANbXHOCTTA, CbIMlacHO YTBbpAeHaTa
OJTbXXHOCTHa XapaKTepUCTUKa —KOMMIOTbpPHa rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet
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V.OMNCAHME HA ANDBXXHOCTTA COUMNAJNIEH PABOTHUK B OTAEJ1
~WHANBUAYAJTHA OLEHKA HA XOPA C YBPEXXOQAHUA, COUUAJTIHN YCNIYTU N
COUUANHA 3AKPUJIA"

1. OcHOBHU YHKUMMK: M3BbpLIBaAHE Ha couumanHa paboTa BbB Bpb3ka C OTMyCKaHe Ha

couManHn uU CeMenHu nomMmouwun, uenesn nomown 3a OoTonneHUE, OoTnyCKkaHe Ha €AHOKpaTHU

uenesn nomowm no NMMC npu 6eacrems un aBapuun, otTnyCcKkaHe Ha nomMmouwn Ha BETEpPAHUTE OT

BOMHWUTE, 34PaBHO ocurypsiaHe no peaa Ha 4n.40,an.3,7.5 n 1.9 ot 330, M3roTBsAHE Ha

WHANBUAYANHU OLEHKN Ha NOTpebHOCTUTE Ha XOopa C yBpexAaHWs, ocurypsiBaHe Ha npasaTta

MM, Ha d)MHaHCOBa noaKpena v nons3BaHe Ha couunalHum ycnyru, nn4yHa nomouw v apyr sua

noakpena CbrslaCcHoO I'IOTpe6HOCTMTe.

PaboTn nNpsko C rpaxaaHu U MHCTUTYUMKU, npuema un obpabotBa monbu, xanbu um
CUrHanu;

Mpunara wHaMBmayaneH noaxon B pabotata cM NO MNpoy4YBaHE HA KOHKPETHUTe
noTpebHOCTM Ha nuuaTa C yBpeXAaHus M nuuata B PUCK, B CbOTBETCTBME C
AencTBawarta HopMaTuBHa ypeaba;

M3BbplwBa NpoBEepKM Ha MSACTO, NMpoydBa AOKYMeHTauus n cbbupa mHdbopmaumsa 3a
xopaTa C yBpexaaHus. M3uckBa no cnyxebeH pea Heobxogmmata wMHdopMauusi oT
ObPXABHU MHCTUTYUMM, OOLWMHCKA aAMWHUCTPaUMS, KaKTO U OT GU3N4Yeckn u
OpUANYECcKN nuua, C Ues M3roTBsiHe Ha KOMMJIEKCHa oueHKa Ha noTtpebHocTuTe OT
couManHu ycnyru;

KoHcynTmpa rpaxaaHuTe 3a Bb3MOXHOCTMTE 3a MNOJSiI3BaHe Ha couMasHu ycnyrm B
06LWHOCTTa nan cneymanmampaHn MHCTUTYLUN;

Mpsaka paboTta c rpaxaaHu, npueMaHe n obpaboTBaHe Ha 3asBfieHMS 3a NpeaocTaBsHe
Ha aAMWUHUCTPATUBHUTE YCNYIK;

MpueMa M KOHCYNTMpa rpa)xAaHW 3@ Bb3MOXHOCTUTE 3a OKa3BaHe Ha couMnasnHa
noakpena;

OTroBaps 3a BOAEHETO M CbXPaHEHWETO Ha AOKYMEHTUTE 3a OTNyCKaHe Ha MoMOoL Ha
nvuaTta M ceMeicTBaTa B JIMYHKU Aefla, Cbr1acHO HOPMATMBHO OnNpeesieHMTe 3a ToBa
CpOKOBE;

M3BbplIBa NpoBEpPKM Ha NognoMaraHUTe Auua M CEMENCTBA Cbr/lacHO HOpMaTMBHAaTa
ypeaba;

N3nbnHaBa 1 Apyrm KOHKPETHO Bb3/I0OXKEHU 3a4auu.

2. MMHMManNH U3NCKBaHUA 3a 3aeMaHe Ha ANTbXXHOCTTa couuaneH paGOTHMK B oTaen

+MHanBuayanHa oueHKa Ha Xopa C yBpexxAaHus, couManHu ycnyrm v couuanHa

3akpuna“:
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e CTerneH Ha obpa3oBaHue: cpeaHo

e rnpodecnmoHaneH onuT — He ce U3NCKBa

3. AonbJIHUTENTHN M3UCKBAHUA 33 3aeMaHe Ha AJTbXHOCTTa, CbMNlaCHO YyTBbpAeHaTa
OJTb)XXHOCTHA XapaKTepucTuKa —KOMMIOTbPHA rpaMoTHOCT, paboTta ¢ Microsoft Word, Microsoft

Excel, Internet

VI. PEQ 3A NPOBEXAAHE HA NOABOPA
Heobxoanmn pOKyMeHTM, KOUTO cneasa fAa 6baaT npeactaBeHM OT KaHAuzaTuTe 3a
y4yacTtue B nogbopa:
e [lucMeHo 3asBneHWe [0 AMPEKTopa Ha CbOTBEeTHaTa TepuTopuasHa CTpyKTypa B
cB0ob6OAEH TEKCT;
e ABTOb6MOrpadus;
e Konme oT pokyMeHTM 3a npugobuta obpasosaTenHa cTeneH WM AOMbAHUTENHU
kBanndukaumm;

e Konus oT AOKYMEHTU, yA0CTOBepsiBaLlLM TPYAOB CTax M /npodecnoHasneH onuT;

JokyMeHTUTEe ce nogasaT JINYHO MAM 4Ype3 MbJHOMOLWHMK, B CrpajaTa Ha cboTBeTHaTa
TepuTopuanHa CTpyKTypa Bceku paboTeH AeH B paMKuTe ykasaHus cpok o 17.30 vaca, kaTo
CblUMTE Ce 3aBexaaT B AefloBoAHAaTa cucTeMa.

KpaeH cpok 3a nogaBaHe Ha JIOKYMeHTUTe — 14 aoHM OT fAaTaTa Ha o6siBneHueTo.

VII. NOABOP U KJIACUPAHE
1. Bcsiko MOCTbNMIO 3asiBNeHMe 3a ydyacTue B noabopa, we 6bae pasrnesaHo OoT KOMUCUS,
onpegeneHa oT AMPEKTOpa Ha CboTBeTHaTa aAnpekums ,CoumnanHo nognomaraHe"
2. lMopbopbT NpoTnya B Tpu eTana :
e [lpernesq u npeueHka Ha npeacTaBeHUTe [OOKYMEHTW, CcbrnacHo obsseHuTe
M3NCKBAHUA-MUHUMaANTHN N AONBJIHUTENHN,
o CnbecenBaHe /e ce nposexpa camMo C opobpeHM MO A[OKYMEHTUM KaHamaaTtw,
oTroBapdawm Ha MMHUMaJIHUTE YCN1OBUA 3a 3a€EMaHE Ha ,EI,J'I'b)KHOC'I_I'a/;

o KnacupaHe

Jo yyactue B npouepyparta 3a I'IOD,60p HAMa Oa Cce AonyckaTt Juvua, KOUTO HE Ca
NnpeactaBn/in BCUYKU Heobxoanmm AOKYMEHTU B CpPOK, WIN npeacraBeHnTe AOKYMEHTU HeE
yaoctoBepsaBaT U3NbJIHEHUNETO HA MUHUNMAJTHUTE U3UCKBAHUA Ha OJTb>XXHOCTTA.

CnucobunTe Ha [OMNycHaTuTe WM HenornyCcHaTuUTe, KakKTO WM Ha KihacupaHuTe U He

KnacnpaHnte KaHAMAaTn Lwe ce 064BAT Ha VIHd)OpMaLWIOHHVITe Tabna Ha CbOTBETHUTE
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TepuTopuanHu cTpykTypu Ha ACI He No-KbCHO OT 5-paboTHM AHM cneg M3TM4YaHe Ha CpoKa 3a
noaasaHe Ha AOKYMEHTUTe 3a y4dacTtue B noabopa.

KnacupaHute Ha nbpBO MSCTO KaHAMAATM wWe 6baaT yBeAOMEHM 4Ype3 MUCMEHO
cbobLuieHMe, BKIIOYMTENHO M HA €NeKTPOHEH aapec, ako € NMOoCOoYeH TaKbB.

OnbXxHocTTa coumaneH paboTHuk B oTaenute ,3akpuna Ha geteto", ,CoumanHa
3akpuna“, “MHauBMayanHa oOuUeHKa Ha Xopa C YyBpexaaHus wun couuanHm ycnyrn® wu
LJMMHANBMAYanHa oueHKa Ha Xopa C yBpeXAaHus, coumanHu ycayrm n coumanHa 3akpuna® ce
3aeMa ypes CK/toYBaHe Ha TpyaoB Aorosop no 4a.70, BbB Bpb3ka c 4n.67,an.1, 1.1 ot Kogekca
Ha TpyAa Ha NbaHO paboTHO BpeMe-8 yaca, npu 5 gHeBHa paboTHa ceamuua.

OcHoBHaTa 3annaTa 3a kaHamaatTn 6e3 npodecnoHaneH onuT U cpeaHo obpasoBaHue e
B pa3sMmep Ha 950 nB. , a 3a TakmBa 6e3 npodecnoHaneH onnt n Bucwe obpasosaHue — 1000
nB.

3a KaHamaaTu c npodecrmoHaneH onUT OCHOBHATa 3amn/aTa ce onpeaens Ha OCHoBaHue
un. 9 ot Hapepbata 3a 3annatuTe Ha CAYXUTeNUTe B AbpXaBHaTa agMUHUCTpaUMa U
B'preLIJHVITe npaBuna 3a 3aniaaTtute B AFeHLl,VIFI 3a counanHo nognoMaraHe.
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